AIMUHHUCTPALIMA OPJIOBCKOI'O CEJIBCKOI'O TIOCEJIEHN
HOBOYCMAHCKOI'O MYHULIUITAJIBHOI'O PAUOHA
BOPOHEXCKOH OBJIACTHU

I[TOCTAHOBJEHUE

ot 15.06.2016r. Ne 117
c. OpnoBo

O6  yTBepxkJeHMH  AJIMHHHCTPATUBHOIO
pernameHta aaMuHuctpauuu  OpIOBCKOTO
CeIbCKOro  moceneHuss  HoBoycmaHCKOro
MYHHULMIIAJIIBHOTO  parioHa  BopoHexckou

oOnacTu o IPEIOCTABIECHUIO
MyHunMnansHon ycayru «lIpegocraBnenue
AKHUITBIX MOMEIICHHM MYHULUTIATBHOTO

CIICOUAJIM3UPOBAHHOI'O KHIIUITHOTO CI)OHI[&))

B cootBerctBun ¢ @enepanbabiM 3akoHOM 0T 06.10.2003 romga Ne 131-
O3 «O06 o00mux [pPUHIMIAX OpPraHU3allMd MECTHOTO CaMOYIpPABJICHHUS B
Poccuniickoit @enepaunn», denepanbubiii 3akoH Pocculickoit @eaeparuu ot 27
utofist 2010 r. Ne210-®3 «OO0 opraHuzanuu NpeoCTaBICHHs TOCYIapCTBEHHBIX U
MYHULHNAIBHBIX ycayr»; @enepanbHbiM 3akoHOM OoT 02.05.2006 No59-03 «O
MOPSIIKE  pacCMOTpPeHMs oOpaimieHuil TpaxkaaH Poccuiickoit ®Deneparumy,
IloctanoBnenne  agMuHHCTpauuu  OpJIOBCKOTO  CEJIBCKOTO  TOCEJIEHUS
HoBoycmanckoro myHununanbHoro paiioHa Bopouexckoit oOmactu Nel7 ot
01.02.2012r. «O mnopsiake pa3paObOTKHM W YTBEPKIACHUS aJMUHUCTPATUBHBIX
pEeriiaMeHTOB  NPENOCTaBICHUS MYHMIMOAIbHBIX  yciayr», IlocTaHoBieHnue
agMuHACTpaii ~ OpJIOBCKOTO  CENBbCKOro  moceneHus — HoBoycMaHCKOro
MyHULMINAIbHOrO paiioHa Boponexckoit obmactu Ne3l ot 03.03.2016r. «O
BHECEHUH HM3MEHEHUI B MOCTAHOBJICHHE aAMUHUCTpAK OpJIOBCKOTO CEIbCKOrO
nocesnenust oT 12.05.2015r. Ne79 «O06 yTBep:kIeHUU MEepeyHs] MYHULIMITATIbHBIX
yCIIyT, NPEIOCTaBISEMbIX aIMUHHUCTpauueld OpIIOBCKOrO CEJIbCKOTO IOCEJIECHHUS
HoBoycmaHCckoro MyHUIIUITAIEHOTO paiioHa BopoHexckoit obmactu» (B penakiuu
noct. Ne97 ot 12.05.2016r.)

I[TOCTAHOBJIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIA PErJaMeHT aJMHHHCTpauuu OpIIOBCKOro
CEJIbCKOro IocesieHuss HoBOyCMaHCKOro MyHULIMIIAIBHOIO parioHa BopoHekckou
00J1aCTH MO MPEAOCTaBIECHUIO MyHULIUIIATbHON yenyru «lIpenocTaBieHue Kuibix
NOMEIICHU  MYHUUHMIAIBHOTO CHEHUATM3UPOBAHHOTO SKWIMIIHOTO (OoHAA»
COTJIACHO MPUJIOKECHUS.

2. OOHapooBaTh HACTOSIEE IIOCTAHOBJIEHWE HA JOCKE OOHapOJOBaHMS
HOPMAaTUBHBIX IIPABOBBIX aKTOB B 3JaHMM agMuHHCTpauuu OpIIOBCKOro
CENBCKOTO TOoCeneHus 1o aapecy: BopoHexckas o6macts, HoBoycmaHCKHiA paiioH,



c. Opnogo, yi. Crobogsl, 68, B 3manuu MKOVY «Opnosckas COIL» no aapecy:
Boponexckas o6macts, HoBoycmaHCKkHii paifioH, c. OpnoBo, yiu. ITuonepckas,
n.14a, B 3manun OpJOBCKOM Y4acTKOBOM OONBHUIBI MO ajpecy: BopoHexckas
obsactb, HoBoycmaHckuit paiton, c. OpinoBo, yi. bonbauunas, 25a.

3. Hacrosiniee nocTaHOBIEHUE BCTYNAET B CUILYy C MOMEHTA €ro O(pUIIMaIbHOTO
OnyOJIMKOBAHUSI.

4. IlpusHaTe yTpaTUBIIMMH CHJIy [OCTAHOBJIEHUS  aJMUHUCTpAIUU
OpiioBckoro cenbckoro mnoceneHuss HoBoycMaHCKOTO MyHUIIMIIATBHOTO paiioHa
Boponexckoit oomactu Ne320 ot 14.12.2012r. B (pea. Nel36 ot 10.06.2013r.).

5. KoHTponib 3a HCIOTHEHHWEM HACTOSIIETO MOCTAHOBJICHUS OCTABIISIIO 32
co0oii.

I'maBa OpnoBckoro
CEJIBCKOI'0 ITOCEJICHUS B.N. Ileckos



[Tpunoxenue
K IIOCTAHOBJIEHUIO aIMUHUCTPALIMH
OpJI0BCKOTO CEJIbCKOr0 MOCENEHUs
HoBoycMaHCKOro MyHMIIMIIAIBHOTO palioHa
Boponexckoit odnactu
ot 15.06.2016r. Nel117

AJIMAHUCTPATUBHBIN PETJIAMEHT
npeaocTaBJIeHHs] MyHUIMNIAJIbHOMN yCJIYyTH
«IIpenocraBiieHue KUJIbIX OMeEIIeHUIT MYHHIMIIAJIbHOTO
CIenMATU3MPOBAHHOIO KUJIHIIHOTO (POHIA)

1. OO01mue moJ1oKeHus

1.1. IIpeamer peryaupoBaHHs aIMHUHUCTPATUBHOIO PEJIAMEHTA.

[IpeameToM  peryaupoBaHusi  aJIMUHHUCTPATUBHOIO  perjamMeHTa 110
MPEAOCTABICHUIO MYHUIIMNIATBLHON ycayru «lIpegocraBnenue sKuibIX MOMEIEHHN
MYHUIUINAIBHOTO  CHEIUAIM3UPOBAHHOIO JKUJIUIIHOrO (QoHma» (mamee —
aAMUHUCTPATUBHBIA PETJIAMEHT) SBJISIOTCS OTHOILEHHUS, BO3HUKAIOIIHE MEXKIY
3asIBUTEIISIMU, aMUHUCTpALMEN OpJitoBcKOro CEJIBCKOTO IIOCEJICHHUS
HoBoycmaHckoro  MyHHIMIanbHOrO  pailoHa Boponexckoit obmactu
MHOTO(QYHKIIMOHAIbHBIMU ~ LIEHTPAMHU TMPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIUNATBHBIX ycayr (mamee — MOILI), mpu ompeneneHud CpOKOB U
NIOCJIEA0OBATEIBbHOCTH BBIITOJIHEHHSI IEUCTBHM (3 IMIHUCTPATUBHBIX MPOLIEAYD) IIPU
IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH.

1.2.  Onucanue 3asBUTENEH

3asgBUTENSIMU  SIBJIIIOTCSL 3aMHTEPECOBAHHBIE B IMPEAOCTABICHUU KUJIBIX
MOMENICHUI MyHUIIMTNIAIBHOTO CIEHAIM3UPOBAHHOTO KHIIMITHOTO (poHaa (Hanee
- KWIbIX MOMENIeHUI) Qu3nyeckue auia Ju00 UX 3aKOHHBIE MPEICTABUTENH,
JNEUCTBYIOUIME B CHUJIy 3aKOHA MJIM Ha OCHOBaHUM JOBEPEHHOCTH (Haiee -
3asiBUTEIIb, 3aABUTEIIH):

1) MOJIyYaTeNIIMH CITY>KEOHBIX JKUIIBIX TOMEIICHUH SIBISIOTCA

- TpakJaHe, B CBs3W C M30paHHMEM Ha BBIOOPHBIE JOJKHOCTH B OpraHbl
MECTHOTO camoyImpasiaeHuss OpIIOBCKOTO CEJIbCKOro IOCENEHUS] Ha IOCTOSHHOU
OCHOBE,

- MYHULMIIAJIBHBIE CIY’KaIlllMe, B CBA3M C XapaKTEPOM TPYAOBBIX OTHOLIEHUI
C OpraHamMu MECTHOro camoyInpasieHus: OpIIOBCKOTO CEIbCKOro MOCEIEHUS

- TpaxaaHe, B CBSI3M C XapakTepOM TPYIOBBIX OTHOLIEHUH C
MYHULMIIATbHBIMU YHUTApHBIMA IPEANPUATHIMU, MYHHUIUIIATbHBIMU
YUpEXKACHUSIMU;

2) moyydaTessiIMM SKWJIbIX IMOMEUIEHUH MaHEBPEHHOTO (oHAa SBISIOTCA
rpaxxaaHe, oOpaTUBIIMECS B IMUHUCTPAIIMIO CETbCKOTO TIOCENIEHUS C 3asBICHUEM
O NPEAOCTABJICHUH MyHULIUIIAJIBHON YCIYTH, B CIEAYIOIUX CIIyqasiX:

- B CBSI3U C KallUTAJbHBIM PEMOHTOM WJIM PEKOHCTPYKLMEH JI0Ma, B KOTOPOM
HAXOJATCS >KWIbIE IOMEIIEHUs, 3aHMMAaeMble MMM II0 JI0rOBOpaM COLHAAIBHOTO
HamnMma;



- YTPaTUBLIMX XXWJIbIe MOMEIIEHUS B pe3ylibTaTe OOpalleHusl B3bICKaHUS Ha
ATH JKUJIbIE TOMEILIEHUs, KOTOpbIe ObLIN MPUOOPETEHBI 3a CUeT KpeauTa OaHKa Win
WHOUN KPEIUTHOM OpraHu3alny JIM0O CPEJCTB LIEJIEBOro 3aiiMa, MPEA0CTaBIEHHOTO
IOPUAMYECKAM JIMIIOM Ha TPUOOpPETEHUE KHUIJIOTO MOMEIIEHUS, W 3aJI0KEHBI B
obecrieyeHre BO3BpaTa KpeauTa WM 1eJIeBOro 3aiiMa, €clii Ha MOMEHT
oOpaiieHus B3bICKAHUS TaKW€ SKUIbIE TIOMEIICHHUS SABIAIOTCS NI HHUX
€/IMHCTBEHHBIMH;

- Y KOTOPBIX €JMHCTBEHHBIC KWJIbIC MOMEIIEHUS CTAM HENPUTOIHBIMH IS
MPOKUBAHUS B PE3yIbTaTe UPE3BbIUANHBIX 00CTOATENbCTB;

- UHBIX B CIIy4asX, MPeyCMOTPEHHBIX 3aKOHOJATEILCTBOM.

1.3. TpeboBanus K TOPSIAKY HHOOPMUPOBAHMUS O MPEIOCTABICHUN
MYHHUITUTIATBHOU YCIIYTH

1.3.1.0praH, npenoCTaBIsSIOMUNA MyHUIIUIAIBHYIO YCIYTY: aIMAHUCTPAIUS
OpioBCKOTO cenbcKoro moceneHus: HoBOycMaHCKOTO MYHHIIMITAIIBHOTO paioHa
Boponexckoit o6iactu (nanee — aiMUHUCTpAIs).

AnMUHHCTpaIs pacmojoxkena mo aapecy: 396305, Boponexckas 06macTsb,
HoBoycManckuii paiioH, ceno OpiioBo, yi. CBoOobI, 68.

3a MpeaoCTaBICHUEM MYHHUIIMIIAIBLHON YCIYTH 3asBUTEIIb MOXKET TaKXKe
oOpatuThcs B MHOTO(YHKIIMOHATBHBIN IIEHTP MPEIOCTaBICHUS TOCYIapPCTBEHHBIX
U MYHUIIUTAIBHBIX YCIyT (nanee — MOII).

1.3.2. Uudopmarusi 0 Mecrte HaxokleHus, rpapuke padOThl, KOHTAKTHBIX
tenedonax (TenedoHax s CHOPABOK M KOHCYJbTAIMI), WHTEPHET-aJpecax,
azgpecax 3JEKTPOHHOM ITOYThI aAMUHUCTpauuu, M®OL] TpuBOASITCA B IPUIIO0KEHUN
Ne 1 k HacrosieMy AIMUHUCTPATUBHOMY PETIAMEHTY U Pa3MEIal0TCs:

- Ha o HUIMATLHOM caiiTe anMuHucTpanuu B cetu Muteprer (http://orlovosp.ru);

- B uH(opmammoHHo cucteme Boponexckoit ob6mactu «Iloptan
TOCYJapCTBEHHBIX W MYHHIIMNAIBHBIX  yCcIayr BopoHexckoit — obiacTy»
(pgu.govvrNe.ru) (manee - Ilopran rocyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT
Boponexckoit o6nactu);

- Ha EguHOM moOpTane TOCYZapCTBEHHBIX W MYHHIMNAIBHBIX yCIIYT
(pynkuuit) B cetn UaTepuer (Www.gosuslugi.ru);

- Ha opunmansHoM caiite MOI] (mfc.vrn.ru);

- Ha UH(POPMAITMOHHOM CTEHJIC B aIMUHUCTPAIIUH;

- Ha uHpopMaoHHOM cTeHie B ML,

1.3.3. Crioco6s!1 monyueHrs nHGOPMAIIMA O MECTE HaXOXKJIeHUS U Tpadukax
paboThI AAMUHUCTPAIINK U OpTaHU3AIHM, OOpalIeHne B KOTOPbIe HEOOXOAUMO IS
MOJTYYCHUS] MyHUITUTIATBHON YCITYTH.

— HETMOCPEICTBEHHO B aIMUHUCTPAIIHH,

— HenocpencTBeHHO B M DI,

— C WCIOJb30BAHUEM CPEICTB TENCPOHHONW CBS3H, CPEICTB CETH
HNuTepner.

1.3.4.Uudopmarust 1mo BompocaM NpeoCTaBICHUS MyHUITUTIATHHOW YCITYTH
U YCIOyr, KOTOpBIC SBISIOTCS HEOOXOAUMBIMH U  OOS3aTCIBHBIMH IS
NPENOCTAaBICHUS MYHUIUIIAIBLHON YCIYrd, CBEIEHUS O XOJE NpPelOCTaBICHUS
YKa3aHHBIX  yCIyr  MPEJOCTABISIOTCA  3afBUTENSIM  YIOJHOMOYEHHBIMU



http://www.gosuslugi.ru/

JOJDKHOCTHBIMU JIMIIaMU  aAMUHUCTpauuu, MOIL[ (manee - ynoaHOMOYEHHBIE
JOKHOCTHBIC JIUIIA).

NudopmupoBanne o0 Xoje MNPEAOCTaBICHUS MYHHIIMIIAIBHOW YCIyTH
OCYIIECTBIISICTCS YIOJHOMOYEHHBIMH JOJDKHOCTHBIMU JIUIIAMH  TIPU  JIMYHOM
KOHTAaKTe C 3asBHUTEJIEM MM C UCHOJIH30BAaHUEM MOYTOBOM, TeNe(OHHOU CBSI3H, C
UCIOJIb30BaHWEM WH(OPMAIMOHHO-TEXHOJIOTUYECKONM M KOMMYHHUKAIIMOHHON
UHQPACTPYKTYphl, B TOM uucie EnuHOro moprama TrocyAapCTBEHHBIX H
MYHUIUNAIBHBIX yeayr (dyskuuit) u (unu) [loprana rocygapcCTBEHHBIX U
MYHUIIUTANIBHBIX YCIyT BopoHexkckoil o6actu.

Ha uHbopMaliMoHHBIX CTEHJaX B MECTax MPEeAOCTaBICHUS MyHUIIUIIAIHLHOM
yCIyr'H, a Takke Ha oduiIMaTibHOM caiTe aaMuHHcTpauuu, Ha Iloptane
rocyJapCTBEHHBIX W MYHHUIHMIAIBHBIX yciayr Boponexckoit ob0nactu, Ha Eaunom
NopTaje TroCyIapCTBEHHbIX W MYHUIUMNAIBHBIX YCIyr (GyHKIUNA) pa3zMeniaeTcs
TaKXKe cleAyromas nHhopManus:

— TEKCT HACTOAIIETO AJIMHHUCTPATUBHOTO PETIAMEHTA;

— TeKCTBI, BBIACP)KKH W3  HOPMATHBHBIX  TIPABOBBIX  aAKTOB,
PETYIUPYIOIIUX MPEIOCTABICHUE MYHUIIUTIAIBHON YCIIYTH;

— (opMbl, 00pa31ibl 3asIBICHUNA, HHBIX IOKYMEHTOB.

1.3.5. 3asBureny, OpeICTaBUBLIME  3asBJICHHE  HA  IOJyY€HHUE
MYHUIIUNIAIBHOW  YCIyTrd, B  00s3aTE€IbHOM  TOpsAKE  HUHPOPMUPYIOTCS
YIOJTHOMOYEHHBIMH JTOJKHOCTHBIMH JIUIIAMH:

— O MOPAJIKE MPEIOCTABICHUS MyHHUIIUIIAILHON yCIyTH;

— 0 XO/JIe TIPE0CTaBICHIS MYHUIIUTIAIBHON YCITyTH;

— 00 0TKa3e B MPEeJ0CTaBICHUH MyHUIIUIAIBHON YCIIyTH.

1.3.6. Undopmaruss o cpoke 3aBepiieHUs 0GOpPMIICHUS IOKYMEHTOB U
BO3MOKHOCTH X TIOJTYYCHHsI 3asBUTENIO cOOOIIaeTCsl MPH Mmojaue JOKYMEHTOB.

1.3.7. B moboe Bpemsi ¢ MOMEHTa MpueMa JTOKYMEHTOB 3asBHUTEIb MMEET
MpaBO Ha MOJYYCHHE CBEICHUN O MPOXOXKICHUU MPOILEAYPHl MPEIOCTABICHUS
MYHHIIMIIATBHOW yCIyTH, C WCIOJIb30BaHUEM Tele(OHHOW CBS3H, CPEACTB
WuTepHeTa, a TakKe NPy JTUMIHOM KOHTAKTE C YITOJHOMOUYEHHBIMU JOJIKHOCTHBIMU
JUIAMH.

[Ipu otBeTax Ha TeneQoHHBIE 3BOHKHM W YCTHBIE oOpalieHus
YIOJHOMOYEHHbIE JOJKHOCTHBIEC JIMLA MOAPOOHO M B BEXKIMBON (KOPPEKTHOIN)
dbopme nHGOPMUPYIOT OOPATUBIIKXCS IO UHTEPECYIOMUM HX Borpocam. OTBET Ha
TeraeOHHBI 3BOHOK JIOJDKEH HA4YMHATHCA C WHGOpPMAIMM O HAWMEHOBAHHH
opraHa, B KOTOpBI TO3BOHWJI TpaXIaHWH, (aMUIUH, UMEHHU, OTYECTBE,
3aHUMAaeMO TOJDKHOCTHU CHEeIHAIMCTa, IPUHSBIIETO TeJIe(OHHbII 3BOHOK.

[Tpu oTCyTCTBUM y YNMOIHOMOYEHHOTO JOKHOCTHOIO JIMIA, MPUHSBILIETO
3BOHOK, BO3MOXXHOCTH CaMOCTOSITEIbBHO OTBETUTh Ha IOCTABJICHHBIE BOIIPOCHI
Tene(OHHBIA 3BOHOK JOJDKEH ObITh TmiepeajpecoBaH (MEPEeBENCH) IpPYromy
JIOJHKHOCTHOMY JIUIly WJIM JK€ OOpaTHBIIEMYCS TPaXIAHWHY TOJDKEH OBITh
coo0uIeH TeneOHHbIH HOMEpP, MO KOTOPOMY MOKHO IMOJIYYUTh HEOOXOAUMYIO
uHdopMaluio.

2. CranaapTt npeaocTaB/jieHUsi MyHMIMIAILHON yCJIyTru



2.1. HaumenoBanue MyHUIIMNaIbHON ycnyru — «lIpenocTtaBieHue Kuiabix
MOMENICHU MYHUIIUITAIGHOTO CIEIUATU3UPOBAHHOTO KIJIUIITHOTO (hOHIAY.

2.2. HammeHoBaHue opraHa, MpeACTaBIISIONIET0 MyHUITUTIATBHYIO YCIYTY.

2.2.1. Opran,  OpeAOCTABNSIONMIMA ~ MYHUUUNAIBHYIO  YCIYTY:
angMuHucTpanus OpIOBCKOTO CEIbCKOTO MOCEICHHUS.

2.2.2. AgMuHHCTpalysl IpU NPEAOCTAaBICHUM MYHUIIMIAIBHON yCIyTH B
LENAX TOJYy4YeHUs JIOKYMEHTOB, HEOOXOAWMBIX JJIsI TPUHATHS PEUICHUS O
NPEIOCTABICHUU >KUJBIX TOMEIICHUH MYHHUIIMIAIBHOTO CIEHUaTU3UPOBAHHOTO
KUWIMIIHOTO (hoHAa, MHPOPMaLUU JUIsl MPOBEPKU CBEJICHHM, MPEIOCTaBICHHbIX
3asBUTEJIEM, OCYIIECTBISIET B3auMojeiicTBue ¢ Ymnpasienuem DenepanbHon
CIyX0bl TOCYIapCTBEHHOW pEerucTpaluu, Kajactpa U Kaprorpaduu 1o
Boponexckoit o6acTu.

2.2.3.3anpemaercss TpeOOBATh OT 3asABUTENS OCYILECCTBICHUS JCHCTBUM, B
TOM YHCJI€ COTJIACOBAHMM, HEOOXOIUMBIX JIJISl TTOTYYEHUSI MYHUIIUIIATBHON yCIyTH
Y CBSI3aHHBIX C OOpaIlleHUEM B UHBIE TOCYAAPCTBEHHBIC OPTaHbl, OPraHbl MECTHOTO
CaMOyIpaBJi€HUs, OpraHu3allh, 3a HCKIIOUYEHHEM  TOJyYEHHUsS  YCIYT,
BKJIIOUCHHBIX B TIEPEYEHb YCIYT, KOTOpbIE SIBISIOTCA HEOOXOIUMBIMH H
00s13aTeNIbHBIMU  [JIJIS TIPEIOCTABJICHUS MYHUIIUMAIBHBIX YCIYT, YTBEPXKIECHHBIN
OpraHoM MECTHOro camoyrmpaBiieHus: OpJOBCKOTO CEJIbCKOIO  IOCEIEHUS
HoBoycmaHCckoro MyHUIIMNIAIBHOTO paiioHa BopoHexckoi 001acTu.

2.3. Pe3ynbTat npenocTaBieHusl MyHUIIMITAIBHON YCITYTH.

PesynpTaTom npenocTaBieHUs MyHUITUTIATBHOM YCIIYTH SIBIISIETCS pelIeHUE
O TIPEJOCTaBICHUWU SKWJIOTO TIOMEIIeHUs Jubo pemieHne o0 oTkaze B
PEAOCTABICHUH KUJIOTO TOMEILIEHUS.

2.4.Cpok mpe1oCTaBICHUSI MyHUITUTIATHHOM YCITYTH.

24.1. Cpok mnpenocTaBieHUS MYHHUIMIAIBLHON YyCIyTH HE JOJHKEH
npeBeimath 30  AHEW Cco JHA TPEeACTaBICHUS 3asABICHUS C MPUIOKEHUEM
JIOKYMEHTOB, HEOOXOJMUMBIX I TMPEJOCTaBICHUS MYHUIMNAIBLHON YCIyTH,
MPEyCMOTPEHHBIX HACTOSIIIUM aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.4.2. Cpox WuCHpaBICHHWS TEXHUYECKUX OIMMOOK, JOMYIICHHBIX TpHU
0ohOpMIICHUHU JOKYMEHTOB, HE JOJKEH MPEBBIIIATh TPEX pabounx JHEH ¢ MOMEHTA
OoOHapyXeHUsI OMMOKW WJIM TOJYYEHHUS OT JIF0OOTO 3aMHTEPECOBAHHOTO JIMIIA B
MMCbMEHHOM (hopMe 3asBJIEHUs 00 OUIMOKE B 3aMUCSX.

2.5. IIpaBoBbIe OCHOBBI JJIs MPEAOCTABICHNUS] MYHUIIUITAIbHON YCITyTH.

[IpenoctaBnenne MyHuLMnaibHOW ycuyru «lIpenocraBienue  KHIBIX
MOMEMICHUN MYHHUIIUIAIBHOTO  CHEIUATM3UPOBAHHOTO SKIJIUITHOTO  (HOHIA»
OCYILIECTBIISIETCA B COOTBETCTBHUH C:

-Konctutynuenn  Poccuiickot  @epepaunu.  lIpuHdATta  BCEHApOAHBIM
rojjocoBanreM 12 paexabps 1993r. («Poccwmiickas razera», Neo7, 21.01.2009,
«CoOpanue 3akoHomarenbcTBa PDy», 26.01.2009, Ned,ct.445, «IlapnameHTCKas
razeTa», Ne4,23-29.01.2009);

-I'paxxnanckum KOJIEKCOM Poccuiickoit Ddenepanu (Cobpanue
3akoHoAarenabcTBa PD", 29.01.1996, No5, ct. 410, «Poccuiickas razera», No23,
06.02.1996, Ne24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996);

-OenepanbapiM 3akoHOM OT 06.10.2003r. Nel31-D3 «O6 oOmux mpUHIIKAIIAX
OpraHu3alMi MECTHOTO camoytnpasienus B Poccuiickoit @enepannn» («CoOpanue



3akoHomaarenbcTBa PO» ot 06.10.2003r. No40 ¢1.3822, «IlapiameHTCKasi razeTa»
Nel186 ot 08.10.2003r., «Poccutickas razera» Ne202 ot 08.10.2003r.);
- Kumuniaeim Konekcom PO ot 29.12.2004r. Nel88-D3, denepanbHblil 3aKOH
oT 29.12.2004r. Ne189-D3 «O BBenennu B aerictBre JKummmniHoro kojgexkca Pdy
(«CoOpanmue 3akonomarenbctBa P®», 03.01.2005, Nel (wactep 1), cT. 14,
«Poccwmiickass razera», Nel, 12.01.2005, «Ilapmamentckas razeta», No7-8,
15.01.2005);

- YcraBom OpioBCKOro cenbckoro rmnoceneHuss HoBoycMaHCKOro
MYHHUIIUITAIBHOTO paiioHa BopoHexkckon objacTu, MpUHATHIM pemieHrueM CoBeTa
HapOJHBIX JenyTatoB OpIIOBCKOTO CeIbCKOTro ToceneHus HoBoycMaHCKOro
MYHUIIUTTATBHOTO paitoHa Boponexckoi oomactu ot 04.03.2015 roma Ne 171;

- MHBIMM HOPMAaTHBHBIMU IPaBOBbIMH akTaMu Poccuiickont dPenepanuu,
Boponexckoit o6iactu u OplOBCKOTO celbcKoro mnoceneHus HoBoycmaHCKoOro
MYHHUITUTTAIBHOTO BopoHnexckoit o0acTH, perIaMeHTUPYIOMUMU
MPABOOTHOIIEHUS B chepe MPEeAOCTaBICHUS FOCY1apCTBEHHBIX YCIYT.

2.6. UcuepmpiBatomuii  MEpPEYeHh  JTOKYMEHTOB,  HEOOXOIWMBIX B
COOTBETCTBUM C 3aKOHOJATEJIIbHBIMU WM WHBIMH HOPMATHUBHBIMH MPABOBBIMU
aKTaMu JIsl IPEI0CTABICHUSI MyHULIMTIATBHOW YCITYTH.

2.6.1. HcyepmpIBaomuii TEPEUYCHb JOKYMEHTOB JUISI TPEAOCTABICHHUS
MYHULIMTATBHON YCIYTH, MOJIEKAITUX MPEICTABICHUIO 3asIBUTEIIEM.

JI1s momydeHuss MyHUIIMIAIBHOM YCIIYTH IO TIPEIOCTABICHHUIO CIIYKEOHOTO
YKAJIOTO TIOMEILICHUS 3asBUTENIb MPEAOCTABISICT B aJIMUHUCTPAIAIO CIIEIYIOIIUE
JIOKYMEHTBI:

- XOJIaTaliCTBO PYKOBOAUTENS MYHHUIIMIAIBHOTO YHUTAPHOTO MPEANpUSITHS,
MYHUITUTIAIBHOTO YUPEKICHHUS;

- KOITMHU TPYAOBOTO JOTOBOPa U PACIIOPSIKEHUS O TIpueMe Ha paboTy, 3aBepECHHBIC
B YCTaHOBJICHHOM TOPSIJIKE;

- KOIMHUU JIOKYMEHTOB, MOATBEPNKIAIOIMIMNX H30paHUE HAa BBIOOPHYIO JOJAKHOCTH
(rpakmaHaM, — 3aMeIIAlONIMM  BBIOOpHBIE  MYHHUIIMTAJIBHBIE  JTOJDKHOCTH),
- CBEJICHUS O PETUCTPAIIUU TTO MECTY KUTEIHCTBA 3aBUTENS U YWICHOB €r0 CEMbH;

- IpU yKa3aHUM B 3asABJICHUM WICHOB CEMbU TPaXJAHUHOM JOMOJHUTEIHLHO
MPEJCTABISAIOTCS JOKYMEHTHI, TTOATBEPKAAIONINE COTJacue YKa3aHHBIX JIUIl WIH
MX 3aKOHHBIX MpEJICTaBUTENEH Ha OOpadOTKY MEPCOHAJBHBIX JTAHHBIX, a TaKXe
MOJTHOMOYHE 3asIBUTENS IEMCTBOBATH OT MMEHM YKa3aHHBIX JIUI WJIA UX 3aKOHHBIX
MIPEJCTABUTENCH MPH Mepeiave MePCOHATbHBIX TaHHBIX YKa3aHHBIX JIUII;

- JIOKYMEHTBI, MOJATBEPKIAIOIINE POJACTBEHHbIE OTHOUIECHUS TpakIaHWHA U JIUII,
YKa3aHHBIX B KQUECTBE YJIEHOB €r0 CEMbHU.

Jns mosiydeHus MYHUIMOAIBHON YCIYTHM 1O NPEIOCTABICHUIO KHIIBIX
MTOMEIICHU MaHEBPEHHOTO (hOHJIA 3asBUTEIb MPEJIOCTABISACT B aJIMHHUCTPAIIHIO
CIEAYIOIINE JOKYMEHTHI:

- XOJAaTaWCTBO PYKOBOAUTEIS MYHUIMNAIBHOTO YHUTAPHOTO MPEANPUSITHUS,
MYHUILIATTAIBHOTO YUPEKICHUS;

- JIOKYMEHTBI, yJAOCTOBEPSIONINE JIMYHOCTh BCEX UJEHOB CEMbU, YKa3aHHBIX B
3asBJICHUH (KOTIMU U OPUTHHAJIbI);

- CBEJICHUSI O PETUCTPALIMH IO MECTY KUTEIbCTBA 3asBUTEIIS U YWICHOB €r0 CEMbU;-
IpU yKa3aHWU B 3asBJICHUU YJEHOB CEMbU TPaXJIAaHUHOM JOTOJHUTEIHHO
MPEJCTABIAIOTCA JTOKYMEHTBI, TOATBEPKAAIOIINE COTJaCue YKa3aHHBIX JIUIl WIH



UX 3aKOHHBIX MpEACTaBUTENECH Ha OO0paOOTKY MEPCOHANBbHBIX JAHHBIX, a TaKXKe
ITOJIHOMOYHE 3asBUTEIIS IEMCTBOBATh OT UMEHHU YKa3aHHBIX JIML MM UX 3aKOHHBIX
MIPEACTABUTENEH MPU NIEpeiaye NEPCOHATBHBIX JaHHBIX YKa3aHHBIX JIMII;

- JTOKYMEHTBI, MOATBEPKIAIOIINE POJCTBEHHbIE OTHOUIEHUS TPa)XKAaHUHA U JIULI,
YKa3aHHBIX B KQUE€CTBE YJIEHOB €r0 CEMbHU;

- KONHUHU JOKYMEHTOB, MOJATBEPXKIAOIIMX IPUHATHE PEUIEHUS O MPOBEACHHUU
KAUTAIBHOIO PEMOHTA WJIM PEKOHCTPYKLIHUH JOMa, B KOTOPOM HAaXOJATCS KUJIbIE
MOMEIIICHHsI, 3aHMMaeMbleé IO JOTOBOpaM COLMAIBHOTO HaiimMa (rpakaaHam,
IPOKUBAIOIINM B TAKUX JIOMax);

- JOKYMEHTHI, MOATBEPKIAOIINE, YTO €IUHCTBEHHOE KUJIOE€ IOMEUIEHUE B
YCTAHOBJIEHHOM TOPSIIKE MPU3HAHO HEMPUTOJHBIM ISl IPOKUBAHUS, B TOM YHCIIE
B PE3yJIbTATe YPE3BbIYANHBIX O0CTOSTEIHCTB;

2.6.2. MyHuIMnaibHas yciryra MpeoCTaBiIsIeTCs] HA OCHOBAaHUM 3asIBIICHUSA,
MOCTYIMBIIETO B aAMUHUCTpanuto uin B MOLI.

B nuceMeHHOM 3asiBI€HUH A0JDKHA OBITh yKa3aHa HH(OpMALUs O 3asiBUTENE
(®.1.0., naHHbIe JOKYMEHTA, yIOCTOBEPSIIOLUIErO JINYHOCTD, aJPEC PEruCcTpaLuH,
KOHTaKTHBIA TeneoH (TenedoH yKa3bIBAaeTCs MO KEJAHUIO). 3asBICHHUE JOJIKHO
OBITH MMOAMKMCAHO 3asIBUTEIEM WM €0 YIOJIHOMOYEHHBIM MTPEJACTABUTEIEM.

dopma 3asgBICHUS NpPUBEACHA B NOpuiokeHHH No 2 K HACTOSUIEMY
AJMUHHCTPAaTUBHOMY PETJIAMEHTY.

[Ipu oOpaimieHun 3a MOJyYEHUEM MYHUIIMITAIIBHON YCIYyTU MPEJCTaBUTENS
3asIBUTENS OH IIPEACTABIIET JOKYMEHT, YAOCTOBEPAOIINN JINYHOCTD, U JOKYMEHT,
NOATBEPKAAIOLIUI €r0 OJIHOMOYHS HA MIPEACTABICHUE HHTEPECOB 3asIBUTEIISL.

3asiBiieHre Ha OyMa)>KHOM HOCHUTEJIE MPEICTaBIseTCS:

- IOCPEICTBOM ITIOYTOBOI'O OTIPABJICHMUS;

- TP JINYHOM OOpaIlleHUH 3asBUTENS IMOO €ro 3aKOHHOTO NMPEACTaBUTEIIS.

3asBieHre B (popMe BIIEKTPOHHOIO JIOKYMEHTa NpPEICTaBiseTcs IyTeM
3anmoJiHeHUs:  (OpMBI  3ampoca, pa3MEIIeHHOW Ha  o]uIuaibHOM — caiiTe
aAMUHUCTpALMK B ceTh MHTEpHET Uiu myTeM 3anojHeHus: (OopMbl 3aripoca uepes
JUYHBIA KaOuHeT Ha EauHOM mopTane rocylapCTBEHHBIX M MYHUIIMIAIBHBIX
yeayr (¢yskumii) u (uam) [loprane rocy1apCTBEHHBIX M MYHULMIIAIBHBIX YCIYT
Boposnesxckoii obactu.

3asBneHue B (popMe ANEKTPOHHOIO JOKYMEHTA MOJNUCHIBAETCA MO BBIOOPY
3asBUTEIIS (€CJIU 3asBUTEJIEM SIBIIIETCS MHIMBUAYaJIbHbBIN IPEAIPUHUMATEID):

- 3JIEKTPOHHOU MOANMCHIO 3asIBUTENS (MPEACTABUTENS 3asIBUTEIS);

- YCUJICHHOW KBaJU(UIIMPOBAHHON JJIEKTPOHHOW TOMUCHIO 3asSBUTEIIS
(mpeacTaBUTENS 3aABUTEIS).

3asBieHue B (hopMe 3JIEKTPOHHOTO JOKYMEHTa OT MMEHH IOPUAMYECKOTO
JIMIIa 3aBEPSAETCS MO BHIOOPY 3asiBUTENS 3JEKTPOHHOM MOAMUCHIO MO0 YCUIICHHOM
KBATH(UITUPOBAHHON IEKTPOHHOMN TTOMUCHIO:

- TU1A, IEUCTBYIOMIET0 OT UMEHU IOPUIMYECKOTO Juila 0e3 T0BEPEHHOCTH;

- TPEJCTABUTENS IOPUIMYECKOrO JIMIA, ACHCTBYIOUIETO HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHOH B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoi
denepaunu;

2.6.3. MUcuepnbiBaroniuii mnepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH IIPAaBOBBIMH aKTaMHU Il NPENOCTABICHUS
MYHULUIIAIBHOM yCITyTH, KOTOPBIE HAXOAATCS B PACHOPSKEHUU FOCYJAPCTBEHHBIX



OpraHoB, OpPraHOB MECTHOTO CaMOYIpPaBJIEHHUS W HHBIX OpPraHHU3alUi,
YYacCTBYIOIIMX B MPEAOCTABICHUN MYHUIIMIIAIIBHOW YCIIYTH, U KOTOPBIE 3asBUTEIIb
BIIPaBE MPECTaBUTB:

- cBelleHnsa U3 EJQMHOro rocyaapCcTBEHHOrO peecTpa MpaB HAa HEABUIKUMOE
MMYIIECTBO U CAEIOK C HUM O IIpaBaxX Ha KUJIOE€ MOMEUIEHHE.

3asBUTENb BIIPaBE MPEACTABUTh YKa3aHHBIE JOKYMEHTBI CAMOCTOSATEBHO.

HenpencraBienne 3asgBUTENEM YKa3aHHbIX JOKYMEHTOB HE SIBIISETCA
OCHOBAHHEM JIJI OTKa3a 3asBUTENIO B MPEIOCTABICHUH YCIYTH.

3anpeiaercs TpeOOBaTh OT 3asBUTEIIA:

- TMpENCTaBICHUS JOKYMEHTOB U WHGOpPMAIMM WIM OCYIIECTBICHUS
NEUCTBUM, MPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJIUPYIOUIMMHU  OTHOUIEHUS,
BO3HUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIMNIAIBHOMN YCIYTH;

- TIPEJICTABIICHUS JOKYMEHTOB M MH(GOpPMAIINH, KOTOPhIE B COOTBETCTBUHU C
HOPMAaTHMBHBIMM TNPAaBOBbIMM akTamu Poccuiickonn Penepanny, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMH BOpPOHEXKCKOW 00JacTH M MYHUIUNAIBHBIMU MPaBOBBIMU
aktramu OpJIOBCKOTO CEIbCKOro mnoceneHuss HoBOyCMaHCKOro MYyHHIIMIAIBHOIO
palioHa BopoHeXCKoil 001acTH HaxoAATCs B PaCHOPSKEHUH aIMUHUCTpAIUH,
MHBIX T'OCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHHS U (WJIM)
MO/BEJIOMCTBEHHBIX ~ TOCYJIJ@pPCTBEHHBIM OpraHaM W  OpraHaM  MECTHOIO
caMOyIpaBJICHUS OpraHU3aluu, Y4aCTBYIOIIHUX B MpPEAOCTaBICHUN
MYHULIAMIAIBHON YCIIYTH, 3@ HCKJIIOUYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
PEAOCTABJIEHUS FOCYIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCIYT».

2.6.3. IlepeueHb yciuyr, KOTOpbI€ SBISIIOTCA HEOOXOAUMBIMH |
00s13aTeIbHBIMUA JIJISI TIPEIOCTABIICHUS MYHUIIMTIAIBHON YCIyrd, B TOM YHCIIE
CBEICHUS O JIOKYMEHTaX, BBIJABAEMbIX OpraHU3AlUsSMH, YYaCTBYIOLUIMMH B
MPEA0CTABICHUN MYHUIIUIIATBHONW YCIIYTH.

[Tonydyenue 3asBUTENEM YCIOYr, KOTOpPbHIE SIBIAIOTCS HEOOXOAMUMBIMH H
00s3aTeNbHBIMU JIJIS1 IPEIOCTABICHUS MYHUIIMNIAIBHON YCIIYTH, HE TpEOyeTCs.

2.7 WcuepnpIBaloluii TMepevYeHb OCHOBAHWW /i OTKa3a B TpUEME
JOKYMEHTOB, HEOOXOAUMBIX JI MPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

[lepeuenb OCHOBaHUM ISl OTKa3a B IPUEME TOKYMEHTOB.

- 3asBJICHUE HE MOJIJACTCA NPOYTEHUIO WIM COJAEPKUT HEOTOBOPEHHBIE
3asIBUTEJIEM 3a4€pPKUBAHUSI, HCIIPABICHUS, TOJYUCTKH.

2.8 UHcuepnpIBarommuii  IepeyeHb  OCHOBAaHWUM 11 OTKa3za B
MPEAOCTaBICHUN MYHHUIIUTIATLHON YCIIYTH.

OcHoBaHnueM sl OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOW YCIyTH
SIBJISIETCA:

- HENPEICTABICHUE WM HEMOJHOE MPEICTABICHUE 3asBUTEIEM JOKYMEHTOB,
yKa3aHHbIX B Tnoapasaenax  2.6.1, 2.6.2 Hactosimiero AJIMHHUCTPATUBHOTO
pEriiaMeHTa;

-00€CreYeHHOCTh 3asBUTEJII WM YIEHOB €r0 CEMbU B COOTBETCTBYIOUIEM
MYHUIIUITAIBHOM OOpa30BaHUU TI0 MECTY CIIYXObI (pabOThl) 3asBUTEINS JKUJIBIMU
MOMEIICHUSIMH, HAXOJAIIMMUCS B COOCTBEHHOCTH, BJIAJICHUM M TOJIH30BAHUU
3asIBUTEJISI WJIM YJIEHOB €r0 CEMBU;



-BBISIBJICHHE B MPEICTABICHHBIX JOKYMEHTax CBEJICHUH, HE
COOTBETCTBYIOIINX JCHCTBUTEIHLHOCTH,

- TPEIOCTAaBJICHUE JOKYMEHTOB JIMIIOM, HE OTHOCSAIIUMCS K KaTeropuu
TpaXJIaH, KOTOPBIM MPEIOCTABISICTCS KUJIbIC TIOMEIICHNUE CTCITHATM3UPOBAHHOTO
KUIHIITHOTO (HOH/IA,

- OTCYTCTBHE CBOOOJHOTO JKWJIOTO TIOMENICHUS B CHEIUATH3UPOBAHHOM
KUIUIITHOM (DOHIC HA MOMCHT TIPUHSITUS PEIICHMUS.

2.9 Pazamep miathl, B3UMAaeMOW C 3agBUTENd MPU MPETOCTABICHUU
MYHUITUTIATBHOU YCIIYTH.

MyHununanbHas yciayra npeaocTaBiisieTcs Ha 0e3B03Me3IHOM OCHOBE.

2.10 MakcuMaibHBI CPOK OXKHUJAHWS B OYepeau NpH IMojade 3ampoca o
PENIOCTAaBICHUNM MYHHUIMNAIBHOW YCIYTH W TpH TOJIYYEHUH pe3yJbTaTa
MPEIOCTaBICHUS MyHUITUTATBHON YCIIYTH.

MakcumanbHBIA CPOK OXKMJIAaHHUS B OYepelad MpH I[ojade 3ampoca o
MPEIOCTaBICHUY MYHUITUTIATFHONW YCIIYTH HE TODKCH MPEBHIIATh 15 MUHYT.

MakcuMalbHBI CPOK OXHUAAHHS B OUYEpPENH TPH TOJYyYEHUU PE3yJIbTara
MIPENOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.11 Cpok perucrpandd 3ampoca 3asBUTEIS O MPEIOCTABICHHUH
MYHHUIUMIAIBHON YCIYTH.

Peructpamust 3ampoca 3asBUTENS O TPEAOCTABICHUH MYHHUITATIATLHOM
YCIYyI'H OCYIIECTBIACTCS B TEYEHUE 1-T0 KaJlleHJapHOro JHS C MOMEHTa
NOCTYIUJICHUS 3asBieHus. [Ipu mocTyIieHuu 3asBiIeHUsI B DJIEKTPOHHOU dopme B
BBIXOJIHBIEC (IIPa3HUYHbBIC) JTHU €r0 PErucTpalusi MPOU3BOJUTCA Ha CIETYIONTUN
paboumii ICHb.

2.12 TpebGoBaHusi K TOMEHICHUSIM, B KOTOPBIX MPEIOCTABISICTCS
MYHHIUTIATbHAS YCIyTa.

2.12.1 Tlpuem rpaxkmaH OCYIIECTBISICTCS B CIEIHAIBHO BBIJICICHHBIX JIJIs
MIPEIOCTABIICHUS MYHHUITUTIATBHBIX YCITYT MTOMEIICHUX.

[TomereHnst JOIHKHBI COACPIKATH MecTa TSl HHGOPMHUPOBAHUS, OKHIAHUS
nmpuemMa Tpaxmad. IlomemieHuss JODKHBI  COOTBETCTBOBATh  CAHWTAPHO-
AMUACMHUOJIOTHUCCKIM TIpaBWJIaM M HOpMaM, a Takke OBITh 00OpyHIOBaHBI
IIPOTUBOITOKAPHON CUCTEMOM U CPEACTBAMM MOKAPOTYIICHUS.

VY BXoAa B Kaxa0€ MOMEIIEHUE pa3MemlaeTcs TabJuvKa ¢ HAMMEHOBaHUEM
MTOMEIICHUS (3aJ1 OXKUAAHUS, PUEeMa/BbIIaud JOKYMEHTOB U T.]11.).

2.12.2. OkoJl0 3/1aHMs JOJKHBI OBITH OPraHWU30BAaHBI ITAPKOBOYHBIC
MecTa JUIsi aBTOTPAHCIIOPTa, B TOM YHCJE JJs JHUI] C OTrPaHUYCHHBIMU
BO3MOKHOCTSIMU 3I0POBbSI (MHHBAJIUIOB).

JlocTyt 3asiBUTENEH K TApKOBOYHBIM MECTaM SIBIISIETCS OCCIUTATHBIM.

2.12.3. B nomemeHuSX UI OKUIAHUS 3asBUTEISIM OTBOISTCSA MECTa,
000pyZIOBaHHBIE CTYJBSIMU, KpPECEIbHBIMU CEKIUsIMU. B wmectax oxumaHus
JOJDKHBI OBITH TIPETYCMOTPEHBI CpPEJCTBA IS OKa3aHWS IEPBOM TIOMOIIU H
JOCTYITHBIE MECTa OOIIETO MOJb30BaHMS.

2.12.4. Mecra UH(OPMUPOBAHMS, peaHa3HAYCHHbBIC TUIS
O3HAKOMJICHUS 3asiBUTENEN ¢ MHPOPMALIMOHHBIMU MaTepraiaMu, 000pyAYyIOTC:

- UH(OpPMAIIMOHHBIMU CTEHJAaMH, Ha KOTOPBIX Pa3MELIAETCsl BU3yalbHas U
TEKCTOBasi HH(pOpMaILIUs;

- CTYJIBSIMU U CTOJIaMU TSl 0(DOPMIICHHSI TOKYMEHTOB.



K undopmanmoHHbIM cTeHAAM JOJKHA OBITH OOecrnedueHa BO3MOXKHOCTb
CBOOOJHOrO AOCTYTA IPaXIaH.

Ha wHbOpManMOHHBIX CTEHJaX, a TaKkkKe Ha OPUITHATBHBIX CAWTaX B CETH
HNuTepHeT pa3meniaercs clieayroias o0s3aTenbHas HHGOPMAIIHS:

- HOMepa TeneoHoB, (HaKkCoB, agpeca OPHUITHATHHBIX CAHTOB, JEKTPOHHOM
MOYThI OPTAHOB, MPEIOCTABIISIIONINX MYHUIIUITAIIBHYIO YCIYTY;

- pexuM pabOThI OPTaHOB, PEIOCTABIISIONNX MYHHUIIMITAIEHYIO YCIIYTY;

- TpaUKK JIMYHOTO MpHUEMa TpakIaH YNMOTHOMOYEHHBIMHU JOJKHOCTHBIMU
JTUIAMU;

- HOMepa KaOMHETOB, I'JIe OCYUIECTBISIOTCS MPUEM MUCbMEHHBIX OOpalleHHA
rpaXJaH U yCTHOe WMH(OpMUpOBaHHE TpaxaaH; (aMUIIMU, UMEHA, OTYEeCTBa U
JOJKHOCTH JIMII, OCYIIECTBIISIONIMX MPUEM MUCbMEHHBIX OOpaIleHul rpakaaH U
YCTHOE MH(DOPMUPOBAHUE TPAK/IAH;

- TEKCT HACTOAIIET0 aIMUHUCTPATUBHOTO perjaMeHTa (ToHasi Bepcus - Ha
ounmansHOM caiiTe aAMUHUCTpAIWH B ceTn VHTepHET);

- TEKCTHI, BBICPKKA M3 HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIHUPYIOIINX
MPE0CTaBICHUE MYHUIIUTIATBLHON YCIIyTH;

- 00pasibl 0hopMIIEHUS TOKYMEHTOB.

2.12.5. [ToMemennst st mpuemMa  3asiBUTENIEM  JIOJDKHBI  OBITh
000pynOBaHbl TabJIMUKaMU C YKa3aHUEM HOMepa KaOWHETa W JOJKHOCTHU JIUIIA,
OCYIIECTBJISIONIET0 MpueM. MecTo Juisi npueMa 3asBUTENCH JIOJKHO ObITh
000pYyZIOBaHO CTYJIOM, UMETh MECTO I HANMCaHUs 3asBJICHUN U pa3MEIICHUS
JIOKYMEHTOB.

2.12.6. TpeboBanus K  OOECIEUECHHIO  YCIOBUH  JIOCTYITHOCTH
MYHHUITUTATBHBIX YCIYT JJISI MHBAJIHJIOB.

Opras npeaoCcTaBIsSIONUNH MYHULIUTTAIBHYIO YCIYTYy 00€CTICUNBAET yCIOBUS
JOCTYITHOCTH i1 OECIHPENsSTCTBEHHOTO JIOCTyNa WHBAJIWIOB B 3JaHUE U
MOMEIIEHUSI, B KOTOPOM MPEIOCTABISACTCS MyHULIMMAIbHAS YCIyTa, U MOJTY4YEHUS
MYHULIMNAIBHON YCIYTM B COOTBETCTBHUM C TPEOOBAHUSIMHU, YCTAaHOBJICHHBIMU
OenepanbHbiM  3aKOHOM 0T 24.11.1995 Ne 181-®3 «O couuanbHON 3amuTe
nHBaMI0B B Poccuiickoit deaepauun», U IpyruMu 3aKOHOATEIbHBIMA U UHBIMU
HOPMAaTUMBHBIMM TIpaBOBBIMH akTamu Poccuiickon ®enepaunn u BopoHeExckon
oOnacTu.

Ecnu 3manme u momenieHus, B KOTOPOM TMPEAOCTaBIACTCA yCIyra He
MPUCTIOCOOJICHBI WJIM HE TIOJHOCTHIO TPHUCIOCOOJIEHBI Il  MOTpeOHOCTeN
WHBAJIMJIOB, OPTaH NPEIOCTABJISIONIMNA MYHUIIMITAIBHYIO YCIyTy OoOecreunBaeT
MPEIOCTABICHNE MYHUITUTIATLHOM YCIIYTH TI0 MECTY JKUTEIIbCTBA MHBAIHIA.

2.13 IlokazaTenu TOCTYIMHOCTH M Ka4yeCTBAa MyHUITUTIATLHON YCITYTH.

2.13.1 TlokazarensiMu JOCTYITHOCTH MYHUIIMITAIIbHON YCITyTH SBJISTFOTCS:

- 00opynoBaHWE TEPPUTOPUMN, TMPUJIETAIOIINX K MECTOPACIIOIOKEHUIO
opraHa MpeIOCTaBIISAIONIETO YCIYTy, MECTaMU JJIsl TTApPKOBKH aBTOTPAHCIIOPTHBIX
CpPEeACTB, B TOM 4YHCJE JJIsl JHI[ C OTPAHUYCHHBIMH BO3MOXKHOCTSMH 3JI0POBBS
(MHBANIMAOB);

- 000pylOBaHHE MECT OXKMJIAaHHWA B OpraHe MpPeAO0CTaBISIONIETO YCIYTy
JOCTYITHBIMU MECTaMH OOIIETO MOJIb30BaAHUS;

- 0o0OpyZOBaHME MECT OXHIAHHUS M MECT IpUeMa 3asBUTEIEH B OpraHe
MPEJOCTABISIIONIETO YCIYTY CTYJIbSIMH, CTOJaMU (CTOMKAaMH) IJIi BO3MOXKHOCTH
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oopMIIEHUS JOKYMEHTOB;

- cobmoenue rpaduka paboThl OpraHa IpeaoCTaBIISIONIErO YCIyTy;

- pa3MelIeHHe TOJHOW, JOCTOBEPHOW M aKTyalbHOW HHQPOpPMAIH O
MYHHIIMIIATBHON ycayre Ha [lopTane rocyapCTBEeHHBIX M MyHULIUIIATIBHBIX YCIyT
Boposnexckoii obnactu B cetu HTepHeT, EAMHOM mopTasne rocyaapCTBEHHBIX U
MYHHUIIMIIATBHBIX yeuyr (pyHkmuil) B cetu MHTepHeT, Ha oduuuanbHOM caifte
aJIMUHUCTpAIlMM, Ha WH(POPMAIMOHHBIX CTEHJAaX B MECTax IMPEIOCTaBICHUSA
MYHUIUTIAIBHON YCIIYTH;

- BO3MOYKHOCTb ITOJTYYEHHUS MYHULIMITATBHOU yciayru B MOLI;

- BO3MOXHOCTb TMOJy4Y€HUS HHPOPMALUU O XOJIe MPEeAOCTaBICHUS
MYHUIIUNAIBHOW YCIYTH, B TOM YHCJIE€ C MCIOJb30BaHHUEM HHOOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTH.

2.13.2. [TokazarenamMu KauecTBa MyHULIUIIAIIBHOW YCIYTH SBJISIOTCS:

- TOJIHOTA NPEJOCTaBJICHUS MYHULUNAIBHON YCIYyTM B COOTBETCTBHM C
TpeOOBaHUSIMH HACTOSIIETO ATMUHUCTPATUBHOTO PErIaMeHTa;

- COOITI0/IEHNE CPOKOB MPEAOCTABICHUS MyHHUIUITATIEHON YCITYTH;

- YIEeNbHBIA BeC ano0, MOCTYNUBIIUX B aIMUHHUCTPALMIO TIO BOMPOCY
MPEIOCTABIICHUSI MYHUIIUIAIBHON yCIyTH, B OOIIEM KOJWYECTBE 3asBICHUN Ha
MPEIOCTABICHNE MYHUITUTIATBHON YCITYTH.

2.14. OcoOeHHOCTHM  TPEAOCTaBICHHUS  MYHUIMIAIBHON  YCIyrH B
MHOTO(QYHKIIMOHAIbHBIX LEHTpax U 0COOEHHOCTH PE0CTaBICHUS
MYHULIUINIATBHON YCIYTH B 3JIEKTPOHHOU (opme.

2.14.1. [lpuem 3asiBuTeneH (IpreM U BblJadya JOKYMEHTOB) OCYIIIECTBIISIETCS
YIIOJIHOMOYEHHBIMH JTOJLKHOCTHRIMHU Jiniiamu MOI1,

2.14.2. [Tpuem 3asiBUTEIIEH YIOJIHOMOYEHHBIMH JULAMH
OCYIIECTBJISIETCS B COOTBETCTBUU C Tpadukom (pexxumom) padotst MDII,
3asBUTENSIM OOECHEeUnBaeTCs BO3MOXKHOCTh KONMUPOBaHUS (OPMBI 3asiBICHUS,
HEOOXOUMOTO JJIsl TIONyYeHHUS MYHHIMITATBHON YCIYTH, pa3MEIIeHHOTO Ha
odunmansHoM caiite amMuHucTpanuu B cetn WuTtepuer (http://orlovosp.ru), Ha
EnuHoM moprtane TrocyAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT  ((YHKITHIT)
(www.gosuslugi.ru) u Iloprame rocyaapCTBEHHBIX M MYHHMIMOAIbHBIX YCIYT
Boponexckoit odmacta (WWW.pgQu.govvrn.ru).

2.14.3. 3asiBUTEINb B LENSIX MOTYYCHHS] MyHHUIIUIIAILHOW YCIYTH MOKET
MoJlaTh 3asBJIEHUE W HEOOXOAMMBIE JIOKYMEHTBHl B 3JEKTPOHHOM BHJIE C
UCIOJIb30BaHWEM HMH(OPMALMOHHO-TEXHOJIOTUYECKON M KOMMYHUKAIIMOHHOU
UHQPacCTpyKTypel, B TOM uucie EnuHOro moprana rocylapCTBEHHBIX H
MYHUIIUTIATBHBIX  yeiyr (pynkmuit) u (umm) Iloprama rocymapCTBEHHBIX U
MYHUIIMIATIBHBIX yCIyr Boponexckoit obnactu.

[Toryuenue 3asBieHUs B (popMe DIEKTPOHHOTO JTOKYMEHTA U MpUJIaraeMbIixX
K HEMY OJJIEKTPOHHBIX JOKYMEHTOB TOJATBEP)KIAeTCsl IIyTEM HaIlpaBJICHUs
3asBUTENI0 YBEAOMJICHUS, COACPXKAIIETO BXOMAIIUN PErUCTPAIMOHHBIN HOMED
3asBJICHUs, ATy TMOJYYCHHUS YKa3aHHOTO 3asBJICHHUS W TpUJaraéMbIX K HEMY
JOKYMEHTOB, a TaKkKe TIepeueHb HAaWMEHOBAHHWM (ailioB, MpPEICTABICHHBIX B
(dbopMe AIEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM X 00beMa.

YBenoMieHHe O MOJyYeHUU 3asBJICHUS] B (OpME SJIEKTPOHHOIO JOKYMEHTA
HaANpaBJIsIeTCsl YKa3aHHBIM 3asiBUTEJEM B 3aBJICHUM CIOCOOOM HE IMO03]IHEe
paboyero s, CIEAYIOLIETO 3a JHEM MTOCTYIUICHUS 3asiBICHUS B aIMUHHCTPAIHIO.



ONEKTPOHHBIE  JOKYMEHThl  (JIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
npujiaraéMble K 3asBJICHUIO, HAMIPABIAIOTCS B Buje (aitnoB B popmarax PDF, TIF.
KadecTBO mpenocTaBiisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
nokymeHnToB) B ¢opmatax PDF, TIF nomxHO MO3BONSATH B TMOTHOM OO0BEME
MIPOYUTATh TEKCT JOKYMEHTA M PACIIO3HATh PEKBU3UTHI IOKYMEHTA.

CpencTBa 31€KTPOHHON MOANMCH, NIPUMEHSIEMBbIE MPU MOJAY€ 3asBJICHUNA U
OpWIAaraéMbIX K 3asBJICHUIO JJIEKTPOHHBIX JOKYMEHTOB, JOJDKHBI OBITH
cepTU(ULUPOBAHBl B COOTBETCTBUM C 3aKOHOAATENbCTBOM  Poccuiickoit
denepannun

3. CocraB, moc/1e10BaTeIbHOCTh U CPOKH BbINOJHEHHUS
aJIMHUHUCTPATHBHBIX NPOLEAYP, TPEOOBAHMS K NOPAAKY MX BbINOJHECHUS

3.1. IlpenocraBieHue MYHUIMOAIBHON YCIyrM BKJIIOYAaeT B ce0s
CJIEIyIOIIME aJMUHUCTPATUBHBIE IIPOLIEAYPBHI:

3.1.1.npuem u peructpanys 3asBICHHUS C KOMIJICKTOM JOKYMEHTOB;

3.1.2. paccMoTpeHHEe TMpPEACTAaBICHHBIX JTOKYMEHTOB, HCTpeOOBaHUE
JIOKYMEHTOB  (CBEeJIeHUM), yKa3aHHBIX B  NyHKTe 2.6.2  HACTOSIIETO
AJMUHHACTPATUBHOTO periiaMeHrTa, B paMKax MEKBEJIOMCTBEHHOT'O
B3aHMO/ICICTBHUS,

3.1.3. moaroToBka MpOEKTa  MPaBOBOTO akTa JHOO YBEAOMIICHHS O
MOTUBUPOBAaHHOM OTKAa3€ B IIPEJIOCTABICHUN MYHHUIIUIIAIBHON YCIIyTH;

3.1.4. moaroroBka mpoOEKTa JOroBOpa O MPEAOCTaBICHUU KUIIOTO
HOMEILIEHUS] MyHUIIMIIAIBHOTO CHEIMATU3UPOBAHHOTO KUIIUIIHOTO (POH[A,;

3.1.5.Bpimaya  (HampaBlieHHWE)  YBEIAOMJICHUS O  MPEJOCTABJICHHUU
MYHULIMIIATBHON YCIIYTH 3asiBUTEIIO JIMOO HANpaBiICHHUE 3asBUTENIO YBEIOMIICHHUS
00 OTKa3e B MPEJ0CTAaBICHUN MyHULIUIAIBHON YCIIyTH;

3.1.6. ITocnenoBaTenbHOCTE IEUCTBUH npu MPEeI0CTaBICHUN
MYHUIUNAIBHOM  yCIyIM  OTpa)keHa B OJIOK-CXeME€  MPEJOCTABJICHUS
MYHHIIMIIATFHOW YCIIyTH, TPHUBEACHHON B mpmiokennn Ne 3 K HacToOSIIEMY
AJMUHUCTPAaTUBHOMY PErJIAMEHTY.

3.2. Ilpuem 3asBIICHHS W NPWIATaeMbIX K HEMY JOKYMEHTOB, MPOBEpPKa
MIPEACTABICHHBIX JOKYMEHTOB Ha COOTBETCTBUE TPEOOBAHUAM M. 2.7. HACTOSALIETO
AJMUHUCTPATUBHOTO PETJaMEHTa U PETUCTPALIUS 3asBJICHHUS.

3.2.1. OcHoBaHueM [Jii Hayajla NPEAOCTAaBICHUS aJIMHUHUCTPATUBHOU
MIPOLIETYPHI SIBIIAETCS:

- INYHOE OOpaIlleHne 3asBUTEISI WIIK €0 YIOJIHOMOYEHHOTO MPEACTaBUTENS
C 3a4BJICHHEM O TPEIOCTaBICHUM MYHHUIMNAIBHON YCIYTH W KOMILIEKTOM
JOKYMEHTOB;

- TOCTYIUIEHME B aJpec OpraHa MpeIOCTaBISIOIIEr0 MYHHIMIAIBHYIO
YCIYyTy  3adBJIGHHS C  KOMIUIEKTOM  JIOKYMEHTOB, HEOOXOIWMBIX IS
NPEIOCTaBJIECHUSI PEIICHUS O COIVIACOBAHUM APXUTEKTYPHO-TPAIOCTPOUTEIIBHOIO
00nmKa 00beKTa B BUJIE TOUYTOBOTO OTIPABICHUS UM B JIEKTPOHHOM BUJE.

K 3asgBienno J0JKHBI ObITh NPUIIOKEHBI TOKYMEHTHI, YKa3aHHbIE B II. 2.6.1
HACTOSIIEr0 AJIMMHUCTPATUBHOIO PETJIAMEHTA.

3.2.2. Ilpu nuyHOM OOpAaLEHUH 3aABUTENS WM  YIOJIHOMOYEHHOIO
IPEICTaBUTEINS B OPraH MPEJOCTABIAIOINN MyHULIMIIANbHYIO yciayry auoo M®L]
JOJDKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE Ha MPUEM JOKYMEHTOB:



- YCTaHABIIMBAET MPEAMET 00pallleHUs, TUYHOCTh 3asIBUTENS;

- TpOBEpsAET TOJHOMOYHUS 3asBUTENIS,, B TOM 4YHUCIE MOJHOMOYUS
MPEACTABUTENS  3asABUTENS]  JCHCTBOBaTH OT €ro  HMMEHH, I[OJHOMOYMS
IIPEACTABUTEINS IOPUANYECKOTO JIMIA IEUCTBOBATh OT UMEHU IOPUINYECKOTO JIUIA;

- TpOBEpsEeT COOTBETCTBUE 3asBICHHUS TPEOOBAHUSAM, YCTAHOBJIECHHOTO
o0Opasla, CorJacHo K HaCTosIIEeMY AJMUHUCTPATUBHOMY PETJIAMEHTY;

- CIMYaeT KONWU NPEIOCTAaBICHHBIX JOKYMEHTOB, HE 3aBEPEHHBIX B
YCTAHOBJIEHHOM TOPSIAKE, C TMOJJWHHBIM DJK3EMIUIAPOM M 3aBEPSAET CBOEH
MOJIMUCHIO C YKa3aHUEM JIOJKHOCTH, (paMUIMU U MHUIHAJIOB;

- MPOBEPSECT HAJIUYUE WM OTCYTCTBME OCHOBAaHUW JJIsI OTKAa3a B MHpHEME
JOKYMEHTOB MPENYCMOTPEHHBIX MYHKTOM 2.7. HACTOSIIET0O AJMUHHCTPATHBHOTO
pErIaMeHTa;

[Ipy HamMYuM OCHOBAHUI JIJIsI OTKA3a B MPUEME TOKYMEHTOB JOJKHOCTHOE
JULO YIOJIHOMOYEHHOE Ha TMpPUEM JOKYMEHTOB VYKa3bIBa€T 3asBUTENI0 Ha
JONYIICHHBIE HAPYIICHUS W BO3BPAILACT 3asABJIICHUE W KOMIUIEKT JOKYMEHTOB
3asBUTEITIO.

[Ipy OTCYTCTBMM OCHOBaHMM MJisi OTKa3a B MpHUEME JOKYMEHTOB
JNOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOE Ha IIPUEM JIOKYMEHTOB PETHCTPUPYET
3asBJICHHE C NPWIAraéMbIM KOMIUIEKTOM JOKYMEHTOB M BBLAACT 3aSBUTEIIO
PaCIUCKy B MOJTYYECHHUH JTOKYMEHTOB 0 yCTaHOBJIEHHOU (hopme (ripuioxkenue Ne 4
K HacroslmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY) C YKa3aHUEM I[EepeyHs
JOKYMEHTOB M JaThl UX MOJy4YEHUS, a TAKXKE C YKa3aHUEM NEPEUHs JOKYMEHTOB,
KOTOpBIE OYAYT HOJYyUYEHBI [0 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

323. B cnydae oOpamieHuss 3asgBUTEIS  3a  NPEJAOCTABICHUEM
MYHHULUIIAIBHON ycinyru yepe3 M®LL 3apernctpupoBaHHOE 3asBIICHUE MIEPEAACTCS
C CONPOBOJMUTEIBHBIM NHCBMOM B  aJpec oOpraHa MPEJOCTABIISIIOLIETO
MYHULIMNIATBHYIO YCIYry B TEYEHHE OJHOro pabouero JHS C MOMEHTa
pEruCTpanuu.

3.2.4. Ilpu nocTyrsieHUU 3asBJICHUSA B (pOpME DJIEKTPOHHOTO JTOKYMEHTAa W
KOMIUIEKTA JJIEKTPOHHBIX JTOKYMEHTOB 3asBUTEIIIO HANPABJISAETCS YBEIOMIICHHE,
COZIEpIKalllee BXOAAIIMN PETUCTPALMOHHBIA HOMEDP 3asBIICHMS, ATy MOJyYEHUS
YKa3aHHOTO 3asiBJICHUS M MpUJIaraéMblX K HEMY JOKYMEHTOB, a TaKKe NepeueHb
HAaMMEHOBAaHMN (pailyioB, MpEACTaBICHHBIX B OpPME JIEKTPOHHBIX JOKYMEHTOB, C
yKa3aHHeM uX oObeMa (J1ajee - yBeIOMJICHHUE O MOJTyYSHUU 3asIBIICHNUSA).

VYBegomiieHME O TIOJYYEHHUHM 3asIBJICHHS HANpaBJIAETCS  YKa3aHHBIM
3asBUTENIEM B 3asBJICHUM CIIOCOOOM HE IMO3JHEe pabdoyero JIHA, CIETYIOIIEro 3a
JTHEM TMOCTYIUJICHUSI 3asBJICHUS B OpraH, MPEIOCTaBISIONUNA MYHUIMIATBHYIO
YCIyTYy.

3.2.5. MakcuMaabHbIi CPOK UCIOIHEHUS aJIMUHUCTPATUBHOW MPOLETYpPHI -
1 pabounii AeHB.

3.2.6. Pe3ynpTartoM aJMUHHUCTPATHUBHOM MPOUEAYPHl SABISETCA NPHUEM U
perucrtpauus 3asBICHUS M KOMIUIEKTa JOKYMEHTOB JHOO OTKa3 B IpUEMe
JIOKYMEHTOB.

3.3.  Paccmorpenue  mnpeACTaBICHHBIX  JIOKYMEHTOB, HCTpeOOBaHME
JOKYMEHTOB  (CBeleHUM), yKa3aHHBIX B NyHKTe 2.6.2  HaACTOSILEro
AJIMHUHUCTPATUBHOTO periameHTa, B paMKax MEKBEJOMCTBEHHOTO
B3aNMOJECHUCTBUA.



3.3.1. OcHoBaHueM i1 Hayajla aAMHUHUCTPATUBHOW MPOLEAYpPHI SBISAETCS
MOCTYIJIEHUE 3apErMCTPUPOBAHHOIO 3asBJICHHS M MPWIATaeMbIX K HEMY
JOKYMEHTOB YITOJITHOMOYEHHOMY JOJKHOCTHOMY JIUILY.

3.3.2. YHonHOMOYEHHOE JOJDKHOCTHOE JIMLO TMPOBOJUT  IPOBEPKY
3asBJIEHUS W TNPWIAraéMbIX JOKYMEHTOB Ha COOTBETCTBUE TpeOOBaHUSM,
YCTaHOBJICHHBIM ITyHKTOM 2.6 HACTOSILETr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.3. B ciydae OTCYTCTBHSI OCHOBaHHii, YCTaHOBJIEHHBIX MYHKTOM 2.8
HACTOSALIET0 AJMUHUCTPATUBHOIO pEIJIAMEHTa, a TakXkKe OTCYTCTBHS B
IPEICTaBICHHOM IIaKeTe JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.2, CIIEIUAINCT B
pamMKax MEXBEJIOMCTBEHHOIO B3aUMOJECHCTBUSL B TeueHue 3 pabouumx JHEi
HampasisieT 3anpoc B YmpasieHue PenepanabHON Cily:KObl TOCYIapCTBEHHOM
perucrpanuy, kagactpa u kaprorpapuu no BopoHexckoit 001acTi Ha MOITy4EHHE
BBIIUCKA W3 EJMHOrO rocyIapCTBEHHOTO peecTpa IpaB Ha HEIBHKHMOE
UMYIIECTBO U CIEJIOK C HUM O IpaBax I'PAKJAHWHA W WICHOB €ro CEMbU Ha
MMEIOIIHECS Y HUX OOBEKThl HEJBMKMMOI'O MMYILECTBA M BBIMMCKK U3 EauHOro
rocyJapCTBEHHOIO peecTpa MpaB Ha HEJBUKMMOE MMYIIECTBO M CAEJIIOK C HUM O
MpaBax TpaXIaHWHA W YJIEHOB €ro CeMbUM Ha HMEBIIMECS Yy HHUX OOBEKTHI
HEJIBUKUMOTO UMYILIECTBA.

3anpoc TOMKEH COIEPKATD:

- paMuIInI0, UMs1, OTYECTBO;

- THII JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCT;

- CEpHUI0 U HOMEP JIOKYMEHTA;

- 1aTy BbIIayMl IOKyMEHTA.

3.34. TIlo pe3ynpTaTaM  TIOJYYECHHBIX  CBEACHHM  (JJOKyMEHTOB)
YIOJHOMOYEHHOE JOJDKHOCTHOE JIMIO OCYIIECTBIISIET NPOBEPKY HAIWYMS WA
OTCYTCTBHMSI ~ OCHOBaHMM,  yKa3aHHbIX B  HIyHKTe 2.8  HacTOSILEro
AJMUHUCTPATUBHOTO perjlaMeHTa.

B cnydae OTCyTCTBHSI OCHOBAaHMM, YKAa3aHHBIX B ITYHKTE 2.8 HACTOSIIETO
AJMUHUCTPAaTUBHOTO pEerjlaMeHTa, IPUHUMAETCS PEIIEHUEe O MOATOTOBKE MPOEKTa
MIPaBOBOT'O aKTa O MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

B cnyyae HaiMuMs OCHOBaHM, YKa3aHHBIX B IIYHKTE 2.8 HACTOSAILETO
AJIMUHUCTPAaTUBHOTO pErjaMeHTa, NpPUHUMAETCs pelieHne 00 OTKa3ze B
MPEA0CTABICHUN MYHUIIUIIATBHOW YCIIYTH.

3.3.5. Pe3ynpTaTOM aJAMMHHUCTPATUBHOW MPOLEAYpPHI SBISETCS NPUHATHE
pelleHrss O TIOArOTOBKE TMPOEKTa IMpaBOBOrO akra, Jubo 00 oTkasze B
MPEIOCTABIEHUN MYHULIMIIATBbHON YCIYTH.

3.3.6. MakcumanbHbIA CPOK MCIIOJIHCHUS aIMUHUCTPATUBHON TPOLIEAYPHI -
15 kanieHIapHbBIX AHEM.

3.4. [loarotoBka 1 NMpUHATHE MPOEKTA MPABOBOT0 aKTa JINOO YBEAOMIICHUS O
MOTHBHPOBAHHOM OTKa3€ B MPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

3.4.1. Tlo pe3ynpraTaM NOPUHATOTO  PEUICHUA  YIOJHOMOYEHHOE
JOJIKHOCTHOE JIUIIO:

34.1.1. ['OTOBUT  MpPOEKT  MOCTAHOBJIECHUS aIMUHUCTPALIUN 0
IPEJOCTABICHUHN >KUJIOTO IMOMENICHUS MYHHUIMNAIBHOIO CHELHATU3UPOBAHHOIO
KWINLIIHOTO (POHJA, MPOEKT JOrOBOpAa O MPEJOCTABICHUM MWIOTO MOMEIICHUS
MYHULIUINIAIBHOIO CIEHHUAIU3UPOBAHHOTO KUIMIIHOIO (oHMa 1100 yBEIOMIIEHHUE
0 MOTMBHPOBAaHHOM OTKa3€ B MPEJOCTABICHUA MYHULIUITIAJIbHON YCIYTH.
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3.4.1.2. Ilepenmaer MNPOEKT TNOCTAHOBJIEHUS  AJAMUHUCTpAUUd O
MPEJOCTABICHUN >KUIJIOTO TOMENIEHUS MYHHUIUMIIAIBHOTO CHEHUATIM3UPOBAHHOIO
KUIUIITHOTO (HOHAA, MPOEKT JOTOBOpa O MPEIOCTABICHUU J>KHIIOTO TIOMEIICHUS
MYHUITUTIATIFHOTO CIICIHATU3UPOBAHHOTO KIJIUIITHOTO (hoHa OO0 YBEIOMIICHHE
O MOTHUBHPOBAHHOM OTKa3€¢ B TMPEAOCTABICHUUA MYHUIUIAIBLHOW YCIyrd Ha
MOANKCAHKE IIaBE€ CEIbCKOTO MOCEIECHHUS.

3.4.1.4. ObGecnieunBaeT PETHCTPAIMIO TIOCTAHOBICHUS O TPEIOCTABICHHUU
KUJIOT0 MOMEIIEHUS MYHULIMITAIBHOTO CIIEIMAIM3UPOBAHHOTO KUIUIITHOTO (OHIA
aub0  yBEIOMJIEHMSS O  MOTHMBUPOBAaHHOM  OTKa3e B  IPEJOCTABICHHUU
MYHULANAIBHON YCITyTH.

3.4.2. IIpy NOCTYIUIEHUH B aAMUHUCTPALIMIO 3asIBJICHUS O MPEAOCTABICHUU
KUJIOTO MOMEIIEHUS MYHUIIMITAIBHOTO CTIEIMAIU3UPOBAHHOTO KUIUITHOTO HOHA
yepe3 M®I] 3aperucTpupoBaHHBIA MOCTAHOBICHUS O MPEIOCTABICHUU KUJIOTO
MOMEIIEHHUS] MYHUIIMIAIIBHOTO CIEeIHUATM3UPOBAHHOTO KUIUIIHOTO (PoHaa, Tud0
3apEeTUCTPUPOBAHHOE YBEIOMJICHHE O MOTUBUPOBAHHOM OTKa3€ B MPEAOCTABICHUHU
MYHULIMIATBHON YCIYTH HANpPaBJIsIOTCS ¢ COMPOBOJUTENbHBIM MTUCHMOM B aJipec
M®II B TeueHne OAHOTO KAJIEHAAPHOTO JIHS CO JHS PETUCTPALMM YKa3aHHBIX
JIOKYMEHTOB.

3.4.3. Pe3ynpTaToM aIMUHUACTPATUBHON NIPOLIEAYPHI SBISETCS MOATOTOBKA U
YTBEPXKJIECHUE TOCTAHOBJEHUS O TMPEAOCTaBICHUU SKWIOTO  TMOMEIICHUS
MYHHUITUNIATBHOTO  CHEIMATM3UPOBAHHOIO KWIMIIHOTO (oHAa, J0roBopa o
NPEAOCTABICHUN JKWJIOTO MOMENIEHUS MYHHIUIIAIBHOIO CHEUUAIM3UPOBAHHOTO
KUIHUIIHOTO oHJIa JIMOO MOATOTOBKA YBEJOMIICHHUSI O MOTUBUPOBAHHOM OTKAa3€ B
NPEeAOCTaBICHUN MYHULIMIIATBbHON YCIyTH.

3.4.4. MakcuMaJIbHBIM CPOK MCIOJIHEHUS aIMUHUCTPATUBHOW MPOLIEAYPHI —
9 kajeHIapPHBIX JTHEH.

3.5. Bolaua (HampaBiieHHE) 3asBUTEITIO TIOCTAHOBIICHUSI O MPEJOCTABICHUH
KUJIOTO TOMENICHUSI MYHUIUNAIBHOTO  CIEIUATU3UPOBAHHOTO  KUJIUIIHOTO
dboHga, AOrOBOpa O MPEAOCTABICHUU >KUJIOTO TOMEIICHUS MYHMIIUIIAIBHOIO
CIECHUAIU3UPOBAHHOIO  SKWJIMIIHOTO  (oHIa b0  yBEJOMIIEHHS O
MOTHUBHUPOBAHHOM OTKa3€ B MPEJOCTABICHUH MYHHUITUTIATLHON YCIIyTH.

3.5.1. TlpuHATOEC TOCTAHOBJICHUE O MPEIOCTABICHHH KHJIOTO TOMECIICHHUS
MYHULIMNAIBHOTO  CHECIHAIM3UPOBAHHOTO SKWJIMIIHOTO (OHAA, JOTOBOP O
MPEJOCTABICHUN >KWIJIOTO TOMENIEHUS MYHHUIUMIIAIBHOIO CHEUHUATIM3UPOBAHHOIO
KWIMIMHOTO (OHJAa B TEUEHHE ABYX KAJICHIAPHBIX JHEW CO JHS TPUHSTHS
BBIJIACTCS 3aBUTEIIO B aIMUHUCTpAMu uin B MDI].

VYBegomiieHME O  MOTHUBUPOBAHHOM  OTKa3e B MPEJOCTaBICHUU
MYHULIMNAIBHON yCIIYyTM B TEUEHHE ABYX KaJEHJAPHBIX THEW CO JIHS MPUHSATHUA
pEIIEHHS BhIAACTCS 3aABUTENIO B AAIMUHUCTpAUK Uiad B MOIL]

3asBuTenh UHOOPMHUPYETCS O TPUHITOM pEHICHWH B  TMOPSAKE,
NpEAYCMOTPEHHOM M. 1.3.4. HacTosAmero AIMUHUCTPATUBHOIO PETVIAMEHTA.

3.52. B cnyyae HenodydeHUs ~ 3asBUTEIEM B  AJIMUHUCTpPAIUU
MOCTAHOBJICHUSI O TMPEJOCTABICHUU JKUJIOTO TOMEIICHUS] MYHMIIUIAIBLHOTO
CHEUATN3UPOBAHHOIO KUIUMITHOTO (OHJIA, JOTOBOpPA O MPEAOCTABICHUN KUJIOTO
NOMEIIEHHUS] MyHULIMIIAJLHOTO CHEUAIM3UPOBAHHOIO KWIMIIHOTO (oHAa JUOO0
YBEIOMJIEHHS O MOTHBUPOBAaHHOM OTKa3€ B IMPEAOCTABICHUH MYHULHINAIBHOU
YCIYTU B CPOK, YCTAaHOBJIEHHBIA MYHKTOM 3.5.1 HacTosiuero AJIMUHUCTPATUBHOTO



periamMeHTa, yKa3aHHble JOKYMEHTHI HAMPABIISIIOTCS 3asBUTENI0 B TEUEHHUE OJHOTO
KQJICHJAPHOT'O MOYTOBBIM OTIIPABJIEHUEM C YBEJOMIICHHEM O BPYYEHHH MO aJpeCy,
YKa3aHHOMY B 3asIBJICHUHU.

3.5.5. lIpu nmoCTyIuIeHUH B aAMUHUCTPALIAIO 3asBJICHUS O NIPEAOCTABICHUN
KUJIOr0 MOMEIEHNS MYHULIMITAIBHOTO CIIELMAIM3UPOBAHHOIO KUJUIITHOTO (POHIA
yepe3 MOIL[ u B caydae HenomydeHus 3assBurenem B MODIL[ npussTOro
IIOCTAHOBJICHUSI O TMPEAOCTABICHUN JKWJIOTO TOMEIIEHUS MYHHIIMIAIBHOIO
CHEUATN3UPOBAHHOTO KUIUITHOTO (OHJIA, JOTOBOpPA O MPEAOCTABICHUH KUJIOTO
MOMEIIEHHUS] MyHUIIUIIAIFHOTO CHEMAIM3UPOBAHHOIO KWIMIIHOTO (oHAa TUOO0
YBEIOMJIEHAS O MOTHMBUPOBAaHHOM OTKa3€ B MPEAOCTABICHUM MYHUIHUIAIBHOU
YCIIYTH B CPOK, YCTAHOBJIEHHBIA MYHKTOM 3.5.1 HacTosmero AJIMUHUCTPATUBHOTO
periamMeHTa, yKa3aHHble JOKYMEHThI HarpaBisitorcs MOL] 3adBUTENO0 B TEUCHHE
OJIHOTO KaJIEHIApHOTO ITOYTOBBIM OTIPABJICHUEM C YBEJOMIICHHEM O BPYUYEHUH 110
azpecy, yKa3aHHOMY B 3asIBJICHUU.

3.5.6. Pe3ynpraroM aIMHHUCTPAaTUBHOW IPOLENYPHI SBJISETCA BbIIA4a
3asBUTEII0 JIMYHO N0 MECTy OOpamieHus MOCTAHOBJIEHUS O MPEJOCTABICHUU
KUJIOrO0 TIOMEIICHHS MYHUIUIAIBHOTO CHEUUAIU3UPOBAHHOTO KUJIUIIHOTO
(doHma, OOroBopa O MPEAOCTABICHUU KUJIOrO TMOMELIEHUS MYHULUIAIBHOTO
CHEUUATN3UPOBAHHOIO  KWJIMIIHOTO  (poHIA b0  yBEJOMIIEHHS O
MOTHUBHPOBAaHHOM OTKa3€ B MPEJOCTABICHUM MYHUIMNAIBHOW YCIYyTd WU
HaIpaBJICHUE YKA3aHHBIX JOKYMEHTOB IIOYTOBBIM OTIPABICHUEM C YBEJAOMIICHUEM
O BPYYEHHH IO aJpeCy, YKa3aHHOMY B 3asIBJICHHH.

3.5.7. MakcumanbHbIil CPOK UCIOIHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI -
2 KaJCHIAPHBIX JTHS.

3.6. Ilogaua 3asiBUTENEM 3arpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
OPENIOCTABICHUS MYHUUMIIAJIBHOM YCIYrM, W NPUEM TaKUX 3alpoCcoB U
JIOKYMEHTOB B JIEKTPOHHOMU (popme.

3.6.1. 3asBnenue B (hopme 3JIEKTPOHHOTO TOKYMEHTA MPEACTABISIETCS TyTEM
3anojgHeHus: (GopMbl 3ampoca uepe3 JWYHBIA KaOuHeT Ha ExuHoMm mnoprtane
roCyJapCTBEHHbIX W MYHUIMNANbHBIX ycnyr (dbynkumil) u (umm) Iloprane
rocyJapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT BopoHekcKoi 00J1acTu.

3asBneHue B (popMe ANEKTPOHHOIO JOKYMEHTA MOJANUCHIBAETCA MO BBIOOPY
3asiBUTENS (€CIU 3asIBUTENEM SIBISICTCS MHAMBUYAJIbHBIN IPEANPUHUMATEND):

- 3JIEKTPOHHOMU MOANMCHIO 3asIBUTENS (MPEACTABUTENS 3asIBUTEIS);

- YCUJICHHOW KBaJU(UIIMPOBAHHON JJIEKTPOHHOW TOMUCHIO 3asSBUTEIIS
(mpeacTaBUTENS 3aBUTEIS).

3asBieHue B (opMe SJIEKTPOHHOTO JOKYMEHTa OT MMEHHU HOPUIUYECKOTO
JMIIa 3aBEPSETCs MO BHIOOPY 3asiBUTENS 3JEKTPOHHOM MOAMUCHIO MO0 YCUIEHHOM
KBATH(UITUPOBAHHON AJIIEKTPOHHOMN TTOIMUCHIO:

- U1a, JEHCTBYIONIErO OT UMEHHU IOPUINYECKOT0 Jula 0e3 TOBEPEHHOCTH;

- TPEJCTABUTENS IOPUIMYECKOrO JIMIA, ACHCTBYIOUIETO HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIJJAHHOH B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoi
denepauum.

3.6.2. 3asgBuUTENb BIpPABE MOJYYHUTH CBEICHUS O XOJE MPEAOCTaBICHUS
MYHUIIUNATBHOW YCIYI'M B B3JEKTpPOHHOW (opme ¢ wucnonab3oBaHueMm EauHoro
nopTajia roCyIapCTBEHHBIX U MyHUIIMIANBHBIX YCayT (GyHKui) u (wam) [loprana
roCyapCTBEHHBIX 1 MyHHUIIMIIAIBHBIX YCIyT BopoHexckoi o0macTu.



3.6.3. Ilomyuenue pe3yabTaTa MYHHIMIAIBHON YCIYTH B 3JIEKTPOHHOM
dopme.

[Tomydenue pe3ysibTaTa MyHHIMITAILHOW YCIYTH B AJICKTPOHHOU (hopMe He
PEyCMOTPEHO.

4, (I)Oprl KOHTpPOJsA 34 HCHOJHCHHEM aAAMHUHHUCTPATHUBHOIO
periiamMeHrTa.

4.1. Texymuii KOHTPOJb OPTaHU3ALMHN MPEAOCTABICHUS MYHUIHUIIAIBHOU
YCIYTM  OCYIIECTBISICTCS  JOJDKHOCTHBIMM — JIMI[AMHA ~ OpraHa  MECTHOIO
CaMOYIIpaBJIEHHUs, OTBETCTBEHHBIMH 32 OPraHU3aINI0 PAOOTHI MO MPETOCTABICHHUIO
MYHULHUNAIBHON YCITyTH.

4.2. Ilepeyerp ~ WHBIX  JOJDKHOCTHBIX  JIWIL aMUHHUCTpALINH,
OCYLIECTBJISIOIIMX  TEKYIIMHA  KOHTPOJb  OpPraHU3allMM  IPEJOCTABICHUS
MYHULIMIAIBHOM YCIYTM, B TOM YHCJIE pPEATU3alUu MPEIyCMOTPEHHBIX
HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIaMEHTOM aJMHUHHUCTPATUBHBIX MPOLELYP,
YCTaHABJIMBAETCA MyHULIUIIAJbHBIMU MPABOBBIMUA aKTaMH aJIMUHUCTPALIUH.

MyHununanbHble  CIy)Kalllke, OTBETCTBEHHBIE 34  IPEAOCTABJICHUE
MYHUIMINIATIBHOW YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIO/ICHUE
CPOKOB M TIOpSAKA WCHOJHEHUS KaXIOM aIMHUHHMCTPATUBHOM NPOLEIYPBHI,
IPELYCMOTPEHHON HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

4.3. Texkymmii  KOHTpPOJIb  OCYILIECTBISETCS  IIyTEM  IPOBEACHUS
JNOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 OpraHM3aiui  padoTbl 1O
IPEIOCTaBICHUIO0 MYHUIIUIIAIBHON yCIyTH, POBEPOK COOTIOACHUS U UCIIOJIHEHUS
COTPYIHHMKAaMU MOJIOKEHUN AJMUHUCTPATUBHOIO PErJaMEHTa.

4.4. TlpoBeneHue TEKYIIEro KOHTPOJS JOJDKHO OCYIIECTBISITECA HE PEXE
JBYX pa3 B IOJI.

Texkymuii KOHTPOJb MOXET ObITh IUIAHOBBIM (OCYIIECTBISATHCS Ha
OCHOBAHWM TOJYTOJIOBBIX WM TOAOBBIX IUIAHOB pPaOOThl OpraHa MECTHOTrO
CaMOYIIPABJICHUSI) U BHEIJIAHOBBIM (MPOBOJAUTHCS MO KOHKPETHOMY OOpaIIEHUIO
3asBUTENS WJIM HHBIX 3aWHTEpecOBaHHbIX Jui). [lpy mnpoBepke MOryT
paccMaTpuBaThCs BCE BONPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM MYHULIANIAIBHON
yCciIyrd (KOMIUIEKCHBIE TPOBEPKH), WJIM BONPOCHI, CBSI3aHHBIE C HWCIIOJHEHHEM
OTJEJBHBIX aJMUHUCTPATUBHBIX IPOLIEAYp (TEMAaTUYECKHUE POBEPKH).

PesynpTaTel mpoBepku OQOPMIISIIOTCS B BHUAE CIOPaBKH, B KOTOPOM
OTMEYAIOTCSl BBISBICHHBIE HEJIOCTATKH W YKA3bIBAIOTCS MPEMIOKEHUS IO HX
YCTPaHEHHIO.

[To pe3ynbpTaTam NpOBEAECHHBIX IPOBEPOK B CIIy4ae BBISBICHUS HAPYILICHUI
IpaB 3asBUTEJICH BHHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C JEHCTBYIOIIUM 3aKOHOAATENBCTBOM Pocculiickon denepamumu.

4.5 KoHTpoab 3a MpeloCTaBICHUEM MYHHUIIMNAIbHONW YCIYTU MOXKET OBITh
OCYILIECTBJIIEH CO CTOPOHBI TpaxkaaH, WX OOBEIUHEHHM U OpraHu3aluii B
COOTBETCTBUE C 3aKOHOAATENBCTBOM Poccurickon denepanuu.

5. locyneOHbIi (BHeCya1eOHbII) MOPSIIOK 00:KATT0OBAHUS PelleHU 1
neiictBui (0e3aeiicTBHS) OPrafHa, NPeaoCTABJIAIOIIEr0 MyHUIIUNIAIbHY IO



YCJIYTY, J0JI2KHOCTHOIO JIMIA OPTraHa, MPeI0CTABIAINIEr0 MyHMIMNIAILHYI0
YCJIYTy, JJH00 MYHUIIUNIAJTBHOIO CJIYyKallero.

5.1. 3asBUTENM HMMEIOT MPaBO Ha OOXKANOBaHHE pEIICHUA U JEHCTBUIA
(Oe3neiicTBUs) MOJKHOCTHBIX JIMI[ aJIMHUHHCTPAllMM B JOCYJECOHOM MOpSAJIKE, Ha
nojiyueHue uHGoOpMaIuu, HEOOXOAMMON it OOOCHOBAaHHA W PACCMOTPEHHUS
Ka0OBI.

5.2. 3asBuTENnb MOXKET OOPATUTHCS C KAIOOOH, B TOM YHUCIIE B CIEAYIOIIMX
ClIyJasx:

1) HapymieHue cpoka perucTpanuu 3asBICHHUsS 3asBUTENS OO0 OKa3aHUU
MYHUIUNIAIBHON YCIIyTH;

2) HapylIEHHUE CPOKA MIPENOCTABICHNS MyHUIIUIIAJIbHON yCITyTH;

3) TpeOoBaHue y 3asBUTENs JIOKyMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATHBHBIMH IIPaBOBBIMM akTamu Poccuiickoil Penepannn, HOPMAaTHBHBIMU
MPaBOBBIMU akTaMu BopoHEXCKOl 007acTH, HOPMAaTUBHBIMU MPABOBBIMU aKTAMHU
OpPraHoB MECTHOTO caMoynpasiieHuss OpIIOBCKOTO  CEJIbCKOTO  IOCEJIEHUs
HoBoycmaHCkoro MyHHMIMOAIBHOTO pailoHa BopoHexckoi oOnmactu  aiid
MPEAOCTABIICHUS MYHULIMIIAIBHON YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IIPEAOCTABIEHNE KOTOPBIX NPEyCMOTPEHO
HOPMAaTHMBHBIMM TNPAaBOBbIMM akTamu Poccuiickonn ®Penepanvy, HOpMaTUBHBIMU
IPaBOBBIMU aKTaMU BopoHEKCKOM 00JaCTH HOPMAaTUBHBIMHM IIPABOBBIMHU aKTaMHU
OpraHoB MECTHOro caMoymnpaBiieHHsd OpJOBCKOTO  CEJNBCKOTO  IOCEJIEHUs
HoBoycmaHnckoro MyHMIMOaibHOro pailoHa Boponexckoit obnactu  uis
[PENIOCTABICHUS MyHULIMNIAIBHON YCIIYTH, Y 3aIBUTEIIS;

5) oTKa3 B MNPENOCTABICHUM MYHHULMIIAJIBHON YCIYTH, €CIM OCHOBAaHHUS
OTKa3za HE TNPEeIyCMOTPEHbl (¢eAepalbHbIMU 3aKOHAMH UM TOPUHATHIMH B
COOTBETCTBUM C HUMHM WHBIMH HOPMAaTHUBHBIMHM NPAaBOBBIMH akTamu Poccuilckoi
@denepauyy, HOPMAaTUBHBIMU TIPABOBBIMH aKTaMH BopoHexckoil obiactu
HOPMATHBHBIMH TPAaBOBBIMH aKTaMH OpPraHOB MECTHOIO CaMOYIpaBICHUS
OpnoBckoro cenbckoro mnocesneHuss HOBOyCMaHCKOro MyHMIIMIIAIBHOIO paioHa
Boponexckoit o0acTu;

6) 3arpeOoBaHME C 3asBUTENS MPU MPEAOCTABICHUUM MYHHUIMNATBHOU
YCIYrd TIJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU TMPABOBBIMU aKTaMHU
Poccuiickonn ®enepanyu, HOPMATUBHBIMH NIPABOBBIMM aKTaMu BoOpOHEXKCKOUN
o0jacTd,  HOPMATHBHBIMH  TPAaBOBBIMM  aKTaMH  OpPraHOB  MECTHOIO
camoymnpasieHuss  OpJOBCKOro  cenbCKkoro  moceneHuss  HoBoycmaHcCKoro
MYHUITUTIATFHOTO paiioHa BopoHexckoi 06acTu;

7) OTKa3 JOJKHOCTHOTO JIMLA aJMUHUCTPAllMM B HMCHPABJICHHUH
JOTYIIEHHBIX OTEYaTOK W OIIMOOK B BBIIAHHBIX B pE3yNbTaTe MPEIOCTaBICHUS
MYHHIIMIIAJBHOW YCIYTM JAOKYMEHTax JHOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa
TaKUX HUCIPABJICHUM.

5.3. OcHoBaHueM Jisi Hayajga MpoIeAyphl J0CyneOHOro (BHECYIeOHOTO)
00>kajioBaHMs SIBJISETCA MOCTYNUBIIAS XKajl00a.

Xanoba MoxeT ObITH HaNpaBj€HA IO IMOYTE, C UCHOJb30BaHUEM EquHOrO
HopTajla TOCYJapCTBEHHbIX U MYHULMINAIbHBIX ycnyr (pyHkuwmii) nmubo Iloprana
rOCy/IapCTBEHHBIX U MYHMIMIAJIBHBIX yciIyr BopoHexkckoll o0OnacT, a Takxke
MOKET OBbITh MPUHSTA IIPU JTUYHOM IPUEME 3aBUTEIIS.



5.4. XKanoba nomxHa COepKaTh:

- HaWUMEHOBAaHHWE OpraHa, MNPEJOCTABIISIIONIETO MYHULMOAIBHYIO YCIVYTY,
dbaMuIuioo, WMS, OTYECTBO JODKHOCTHOTO JIMIA JUOO MYHHUITUIIAIBHOTO
CITy>KallleTo, peleHus U AeiicTBUs (0e37eHCTBIE) KOTOPOTO 00KAITYIOTCS;

- (hammrO, UM, OTYECTBO (ITOCTIEAHEE - MPU HAIWYNN), CBEJACHHSI O MECTE
KUTEIHCTBA 3aSBUTENSA - (PU3MUECKOTO JHIa JUOO HAWMEHOBAaHUE, CBEJCHUS O
MECTE€ HaXOXJEHUS 3asBUTENS - IOPUAUYECKOrO JUIa, a Takke HoMep (Homepa)
KOHTaKkTHOTrO TenedoHa, ajapec (aapeca) JICKTPOHHOM MOYTHl (MPU HAJUYUHU) U
MOYTOBBIN a/ipec, M0 KOTOPHIM JOJIKEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIO;

- CBeJieHHA 00 O00XadyeMbIX pEIHICHUAX U JACHCTBUIX (Oe3/1eiCTBUM)
aAMUHUCTPALMH, JOJPKHOCTHOTO JIUIA MO0 MYHUIIMTIAIBHOTO CIY>KaIIEro;

- JIOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U
nercteueMm  (Oe3neiicTBUEM) aJIMUHUCTpAIMU, JIOJDKHOCTHOTO —JUIA  JIMOO
MYHHUIIUNIATBHOTO  CIYXKAIIero. 3asBHUTEIEM MOTYT OBITh  MPEACTaBJICHBI
JIOKYMEHTHI (ITpU HAJTUYHH ), OJITBEPKIAIOIINE €r0 JTOBOIbI, TUOO UX KOIHH.

5.5. 3asBUTENb MOXET 00XajloBaTh pEIICHUA U JEeUCTBUs (Oe3neircTBue)
JTOJDKHOCTHBIX ~ JIMIl, MYHHIIMIAIBHBIX  CIOY)KaluX aJIMUHHUCTPAIlMU  TJIaBe
CEJILCKOTO MOCEJICHUS.

5.6.JI0JDKHOCTHBIE JIMIIA AIMHUHHMCTPAIlMM, YKa3aHHbIE B IIyHKTE 5.5
HACTOSAIIETO pa3jiesia AIMUHUCTPATUBHOTO PErjiaMEHTa, MPOBOJIAT JIUYHBIN pUEM
3asBUTEIICH.

JIn4HbBIA pUeM JOJKHOCTHBIMU JIMIIAMH TTPOBOJIUTCS MO MPEIBAPUTEIHLHOM
3amucH. 3amuch 3asBUTEICH MPOBOAUTCS MPU JUYHOM OOpallleHUHu WIH C
UCIIOJIb30BAaHUEM CPEJICTB TeJIe(OHHOM CBSI3M MO HOMEpaM TelnehOHOB, KOTOPHIC
pasMemarTcs Ha OQUIMAaILHOM CalTe aJMUHUCTpaluu B cetd VHTepHeT u
UH(GOPMAIIMOHHBIX CTCH IaX.

CnenuanucT, OCYIIECTBISIONIMN 3alKCh 3asBUTENIEH Ha JIMYHBIA TPUEM,
nH(pOpMUPYET 3asIBUTENS O AaTe, BPEMEHHU, MECTE MpUema, JOJDKHOCTH, (hamMuinmy,
MMEHHU U OTYECTBE JTOJKHOCTHOTO JIMLA, OCYIIECTBIISIOLIETO TPUEM.

5.7. JOIKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE Ha PACCMOTPEHHE Kalo0bl, UIH
aIMUHUCTPALINS OTKA3BIBAIOT B YJIOBJIETBOPEHUH JKAJIOOBI B CICAYIOIINX CIIydasx:

1) HamMuue BCTYMUBIIETO B 3aKOHHYIO CHIIY PEIICHUS Cyja, apOUTPaKHOTO
CyJla IO »Kajlo0e 0 TOM K€ MPEAMETE U [0 TEM )K€ OCHOBAHUSM,;

2) momada >ajaoObl JUIIOM, TMOJTHOMOYHS KOTOPOTO HE MOATBEP)KICHBI B
MOPSIIKE, YCTAHOBJICHHOM 3aKOHOIATEIIECTBOM;

3) HayMuue pemieHus Mo >Kajiobe, NMPUHITOTO paHee B COOTBETCTBUU C
TpeOOBAHUSIMU HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA B OTHOIIIEHUH TOTO
KE 3aABUTEIIS U 110 TOMY K€ MPEIMETY >KaJl0OBbI.

5.8. 3asBUTENM MMEIOT MPABO HA TMOJYYCHHE JOKYMEHTOB W MH(OpPMAIIUH,
HEOOXOMMBIX /11 000CHOBAHHUS U PACCMOTPEHUS KATOOBI.

5.9. XKanoba moasIeKUT PaCCMOTPEHUIO B TEUEHUE ISATHAIIATA PabOUUX
JTHEN CO JIHS €e PEerucTpaluu, a B ciaydyae 00KajJoBaHUS OTKa3a aJMHHHUCTPALIUU,
JIOJDKHOCTHOTO JIUIA aJIMUHUCTPALIUM, B TIPUEME JJOKYMEHTOB y 3asBUTEJIS JTUOO B
UCIIPABJICHUM JIOMYIICHHBIX ONEYaTOK U OMIMOOK WJIM B cilydae OOKajJoBaHUS
HapyUIEHUs YCTAHOBJIEHHOTO CpPOKa TaKUX HCIPABJICHUN - B TEUEHUE IMATU
pabouux JIHEW CO IHS €€ PEruCTpaluu.

5.10. He mno3aHee nHs, CIEQYIOLIET0 3a JHEM MPUHATHS pPELICHUS,



YKa3aHHOTO B NyHKTe 5.9 HacTosmero AJAMHHHCTPAaTUBHOIO pErJaMeHTa,
3asBUTENI0 B MHUCbMEHHOW (OpMe M MO JKENAaHUIO 3asBUTENS B DJICKTPOHHOM
dopMe HampaBisieTcs MOTHBHUPOBAHHBI OTBET O pe3yibTaTaX pacCMOTPEHUS
KaoOBI.

5.11./105KHOCTHOE JIMLIO, YIIOJTHOMOYEHHOE Ha PACCMOTPEHUE KaI00bl, WIIN
aJIMMHHCTpAIMS BIIPABE OCTABUTH kKaslo0y 0e3 OTBETa B CICAYIONIUX CIydasx:

1) Hanuuue B kamoOe HENEH3YPHBIX JIUOO OCKOPOUTEIBHBIX BBIPAKCHHM,
yIpo3 U3HHU, 3J0POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAK)XKE WIEHOB €ro
CEMbH;

2) OTCYTCTBUE BO3MOKHOCTH IIPOUYUTATh KaKyH0-JIM0O YacTh TEKCTA 5KaJIO0BI,
dbaMmiio, UMsl, OT4EeCTBO (MPU HANMYKMM) W (WJIM) TOYTOBBIA ajapec 3asBUTEN,
yKa3aHHBbIE B JKajo0e.

5.12. B ciydae ycTaHOBJIEHHUS B XOJ€ WM IO pe3ysbTaTaM pacCMOTPEHHUS
XKaJoObl NPU3HAKOB COCTaBa aJAMHHHUCTPATHUBHOIO IPABOHAPYLIEHUS WU
NPECTYIUICHUs, JOJDKHOCTHOE  JIMIO, HAJCJIIEHHOE  IOJIHOMOYHUSMH  TIO
PacCMOTPEHHIO Kano0, He3aMeJIUTEIbHO HAIMPABISAET UMEIOIIUECS MaTepHUasbl B
OpraHbl IPOKYpPaTypHI.



[Tpunoxenne Nel
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

1. Mecro wHaxoxnaeHuss aamMuHHCTpanuu  OpJIOBCKOTO  CEIBCKOTO
noceneHus: HoBoycMaHCKOTO MyHHIMIIANBHOTO paiioHa Boponexckoil obmactu:
396305, Boponexckas obmacth, HoBoycmaHckuii paiioH, ceno OpioBo, Vi
CBoboaml, 68.

2. I'paduk pabotsr aqmuHuCcTparuu OpIOBCKOTO CEIBCKOTO MOCEICHUS:

noHenenbHUK - natauna: ¢ 08.00 xo 16.00;
nepepsiB: ¢ 12.00 mo 13.00.

CoTpynHUKH aaMuHUCTpalii  OpJIOBCKOTO  CEIbCKOTO  MOCEJICHHS
OCYIICCTBJISIOT MIPUEM 3aIBUTEIICH B COOTBETCTBHUH CO CIICTYIOITUM T'paUKOM:
MOHEIEIILHUK - 08.00 - 16.00;
BTOPHUK -08.00 -16.00;
cpena -08.00 - 16.00;
MIATHULA - 08.00 - 16.00;
nepepbIB -12.00 - 13.00.

Anpec opunmansHoro caiita OpioBCcKOro cenbckoro nocenenusi Hopoycmanckoro
MyHUIMIAIBHOrO  paiiloHa Boponexckoil oOnactu B cetn  VHTepHer:
http://orlovosp.ru, amgpec 2JIEKTPOHHOW TOYTHI AJAMHHHCTPALMH CEIBCKOTO
noceneHus: 0rlovo.nusm@govvrn.ru.

3. CopaBounbiii TenedoH, Qakc I TomydeHUs HHpOpMAaIHH,
CBSI3aHHOM C MPEO0CTaBICHUEM MYHULIUNIATBLHOMN yemyru: (47341) 5-20-50.

KoHnTakTHBI TenepoOH NOKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a IPHEM
MPENJIOKEHUI OT 3aHTEepPECOBaHHBIX JHil, (47341) 5-20-50.

5. ABTOHOMHOE YUPEKICHHE Boponexckoi obOnactu
«MHOTOQYHKIIMOHANIBHBIA ~ IIEHTp  NPEAOCTaBICHHUS  TOCYyJapCTBEHHBIX U
MYHHUITUTATBHBIX yCIyr» (najiee - AY «MOLy):

5.1. Mecto HaxoxaeHus AY «MO®Ly»: 394026, r. Boponex, yi.
HpyxunHukoB, 36 (KoMHMHTEpHOBCKHI paiioH).

Tenedon ms cnpaBok AY «M®ILy»: (473) 226-99-99.

Od¢unmaneheiii caiit AY «M®L» B cetn MaTepuer: mfc.vrn.ru.

Anpec snekTporHO# mouThl AY «M®IL»: odno-okno@mail.ru.

I'padux padoTer AY «MODLI»:

BTOPHUK, ueTBepr, marauna: ¢ 09.00 no 18.00;

cpena: ¢ 11.00 go 20.00;

cy66ota: ¢ 09.00 mo 16.45.

5.2. Mecro Haxoxnenus Qumana AY «M®PL» B HoBoycmanckom
MyHUIIUNIATbHOM paiione: 369310, Boponexckas ob6nacts, HoBoycmaHckwmii
pation, c.HoBas Ycmansp, yin.Jlenuna, 2630.

Tenedon ms cnpaBok ¢punuana AY «MOLy»: 8(47341) 5-77-15.

['padux padoTer pummana AY «M®PIL»:

MOHEJIEILHUK, BTOPHUK, cpefa, yetBepr: ¢ 08.00 mo 17.00;

matauna: ¢ 8.00 go 15.45;

nepepsiB: ¢ 12.00 go 12.45.



mailto:orlovo.nusm@govvrn.ru

[Tpunoxxenue Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

B apmunnctpanuo OpiaoBCKOro
CEJICKOTO MOCENICHHS
oT

(®.11.0.)
JIOKYMEHT, YAOCTOBEPSIOMINI JTUYHOCTD

(cepumst, Ne, keM M KOTJ1a BBIZIaH)

poskuBaroIiero(ei) mo aapecy:

KOHTaKTHBIN TenedoH

3ASBJIEHUE

[Ipomry mpenocTaBuTh MHE Ha COCTaB CEMbHU YeJIOBEK
KUJIO€ MOMENICHUE CHEeIHAIU3UPOBAHHOIO KUJIUIIHOTO (POHJA JJIE BPEMEHHOIO
NpOXXKMBaHMUS (B MAHEBPEHHOM O KWIMIMHOM  (GoOHAE, CIyKeOHOe KUIoe
MMOMEIICHNE) Ha BpeMsl palOThl, KalWTaJIbHOTO PEMOHTA WM PEKOHCTPYKIIUU
YKUJIOTO TTOMEIIEHUsI (JIoMa).

EnuHCcTBEHHOE  KMIOE  TOMEIIEHHWE yTpauyeHO B CBSI3H  C

Pe3ynpTaT yciayrum npomry TOpeAcTaBUTh Ha OyMaKHOM HOCHTEINE/B

AJIEKTPOHHOM BHUJIE TIO JIPECY AIEKTPOHHOU MOYTHI (HEHY>KHOE 3aYEPKHYTh):

(ykazats azgpec 3JeKTPOHHOI MOUTHI)

[Iepedenp npuitaraeémMpIX JTOKyMEHTOB:

(monnuce) (©.1.0.)



[Tpunoxxenue Ne 3
K AZIMUHUCTPATUBHOMY pPErIaMEHTy

BJIOK-CXEMA

HpI/IeM U peructpanud 3asaBJICHUA O MPCAOCTABJICHUH KHUJIOT0 IOMCIICHUSA
CIICHUAIIM3UPOBAHHOI'O JKUJIMITHOT'O (bOHI[a

v

v

Hanuaue Bcex HGO6XOI[I/IMLIX
JOKYMEHTOB U IIPaBOMOYHOCTHb
3aABUTCIIA

HemnosnHblii KOMIIJIEKT TOKYMEHTOB

)

* OTka3 B ripueMe U perucTpanuu —
PaCCMOTpeHI/Ie 3asIBJICHUA U JTOKYMEHTOB
NpCACTAaBJICHHBIX JOKYMCHTOB Ha
COOTBETCTBUE IIPEABIBIICMBIM
TpeOOBaHUAM
v l v

IIpenocraBiieHHBIE JOKYMEHTBI
COOTBETCTBYIOT IPEIbSIBIIIEMbIM

I[OKYMGHTBI HC COOTBCTCTBYIOT
MNpCaAbABIIACMbIM Tpe6OBaHI/I$[M, 0o

>
TpeOOBaHUAM coJiepKaT HEJIOCTOBEPHBIC CBEICHHUS
A 4
[ToaroToBKa U MPUHATHE TOCTAHOBJICHUS VYBenomnenue o0 oTkasze B
0 MPEIOCTaBICHUH KHJIOTO MOMEILIEHUS PeOCTaBICHUN MYHUITUTIAIBHOMN N

CIICHUAIN3UPOBAHHOI'O KUJIUIIHOT'O
¢doH/1a, MOArOTOBKA I0TOBOPA O
MpEeaOCTaBJICHNUU KHUJIOTO IMTOMCIICHHUA
CHEIHATU3UPOBAHHOTO YKIITUIITHOTO
dbonga

yCIyrH

}

Brigaua mocTtaHOBIIEHHS O
MPEIOCTABICHUH KUJIOTO MOMELIEHUS
CIEIMATU3UPOBAHHOTO KUJIUIIIHOTO
doHI1a, TOTOBOpa O MPEAOCTABICHUH
JKHJIOTO TOMEIIECHUS
CIIELIMATTU3UPOBAHHOTO KUJIUIIIHOTO
dhonma




[Tpunoxenue 4
K AIMUHUCTPATUBHOMY PETJIAMEHTY

PACIIMCKA
B TIOJTyYEHUH JIOKYMEHTOB, TIPEICTABICHHBIX IS IPUHSITHS PEIICHUS
O TIPEIOCTABIICHUH YKHJIOTO IOMEIICHUS CIISITUATH3UPOBAHHOTO KUITHIITHOTO
donma

HaCTOSIHII/IM YAOCTOBCPACTCA, qTo 3as1BUTCIIb

(pamuus, ©Ms1, OTYECTBO)
IpcacTaBuil, a COTPYAHUK
AIMUHHUCTpAlNHU OpJ'IOBCKOFO CCIIBCKOT'O  IIOCCIICHHUA  ITOJIYYHII
JOKYMCHTBI

" n

(umcno) (MecsiI MPOMKUCKI0) (ronm)

B KOJIMYCCTBEC SK3EMILIAPOB 110 IIpUjiaracMoMy K 3asgBJICHUIO
(TIponuChIo)

NEPEYHI0 JOKYMEHTOB, HEOOXOJMMBIX [UIsl TMPUHATUS PpELIEHUs O
IPEIOCTABICHUH KUJIOTO OMELEHHS CHEUAIN3UPOBAHHOIO KUIUILHOTO (OH/A,
pPacnoJIOKEHHOTO Ha  TEPPUTOPHUH
CeNbCKOro mnoceneHus (cormacHo m. 2.6.1 Hacrosmero AJIMHHHCTPAaTUBHOIO
perjiamMeHTa).

HepequL AOKYMCHTOB, KOTOPEIC 6YI[yT IMOJIYYCHBI IO MCKBCIOMCTBCHHBLIM
3arpocam:

(I[OJ'DKHOCTB CIIELINAJINCTA, (Tmoanuck) (pacmmdpoBKa MOAITNCH)
OTBETCTBEHHOIO 34
MIpHeM TIOKYMEHTOB)



