AAMHUHUCTPALINA OPJIOBCKOI'O CEJIBCKOI'O ITIOCEJIEHMA
HOBOYCMAHCKOI'O MYHULIUITAJIBHOI'O PAUOHA
BOPOHEXCKOH OBJIACTHU

ITOCTAHOBJEHMUE

ot 24.03.2016r. Ne57
c. OpioBo

O6  yTBepXKIEHUU  AJIMUHUCTPATUBHOTO

pernaMenTa OpiioBckoOro CEJIbCKOTO
IIOCEJICHUS Hosoycmanckoro
MYHHULUIIAIBHOIO  paiioHa BopoHexckoi
oOnactu 10 IIPEAOCTABICHUIO
MyHunmMnaibHon ycnyru «lIpemocraBnenue
nHpopMau 00 OUYEpPETHOCTH

MPEIOCTABICHUSI MYHULIMIAIBHBIX KUJIBIX
MOMEIICHUA Ha YCJIOBUAX COILMAJIBHOTO
HaiiMa»

B cooTtBeTcTBHM ¢ DenepaibHbIM 3akoHOM OT 06.10.2003 roga Ne 131-
O3 «O06 o00mux TPUHIMIAX OPraHW3allMd MECTHOTO CaMOYIpPABJICHHUS B
Poccuiickoit denepanuny, Deaepanbublii 3akoH Poccuiickoir deaepannu ot 27
utong 2010 r. Ne210-d3 «O06 opranuzaiuy NpeaoCcTaBICHUS TOCYAapPCTBEHHBIX U
MyHULIMOANbHBIX yciyr»; @enepanbHbiM 3akoHOM oT 02.05.2006 Ne59-@3 «O
MOPSZKE pacCMOTpeHHs oOpamieHuid rpaxkmaad Poccuiickoit  ®denepanumy;
[TocranoBienne  agMuUHHUCTpanid ~ OpJOBCKOTO  CEIBCKOTO  IOCEJIEHUS
HoBoycmanckoro MyHuIMnanbHOro paioHa Boponexckoi o6nactu Nel7 ot
01.02.2012r. «O mnopsiake pa3pabOTKU W YTBEPKIAEHUS aAJMUHUCTPATUBHBIX
pEeriiaMeHTOB  NPENOCTaBICHUS MYHMIMOAIbHBIX  yciayr», IlocTaHoBieHnue
agMuHACTpaii  OpJIOBCKOTO  CENBbCKOro  moceneHus  HoBoycMaHCKOro
MyHHUIIMNANbHOTO paiioHa Boponexckoir obmactu Ne31 ot 03.03.2016r. «O
BHECEHUH W3MEHEHMI B MOCTAHOBJICHHE aAMUHUCTpAI OpJIOBCKOTO CEIbCKOTO
noceneHust ot 12.05.2015r. Ne79 «O06 yTBepx AeHUU NEPEUHS MYHULUMATbHBIX
YCIYT, NPEIOCTaBIAEMbIX aaMHUHUCTpanueid OpIIOBCKOTO CEIbCKOTO IMOCEIEHUS
HoBoycmanckoro MyHuIunaipHoro paitoHa BopoHexckoin 06mactun,

I[TOCTAHOBJIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIA PErJaMEHT aJMHHHCTpauuu OpIIOBCKOro
CEJIbCKOro IocesieHuss HoBOyCMaHCKOro MyHULIMIIAIBHOIO parioHa BopoHexckon
o0jacTu 1O MpPEeAOCTaBICHUIO MyHUIMnanbHoM ycayru «lIpemoctaBienue
uHpopMauu 00  OYEpPEAHOCTH IMPENOCTABJICHUS MYHULMIAIBHBIX KHIIBIX
IIOMELIEHNUN HA YCIOBUAX COLMAIBHOIO HAIMa» COTJIACHO IIPUIOKEHUS.



2. OOHapomoBaTh HACTOSIIEE ITOCTAHOBJICHHWE HA JOCKE OOHAPOIOBAHUS
HOPMATUBHBIX MPABOBBIX aKTOB B 37aHuM anMmuHucTpanuu OpiOBCKOTO
CEJILCKOTO IMoceneHus no aapecy: Boponexckas obnactb, HoBoycMaHnckuit paiioH,
c. OpinoBo, yi. CBobonbl, 68, B 3nmanun MKOY «Opnosckas COILL» o aapecy:
Boposnesxckas o6iacts, HoBoycmaHckuii paiioH, c. OpnoBo, yu. ITnonepckas,
n.14a, B 3panuu OpJIOBCKOM Yy4acTKOBOM OOJBHUIIBI 1O ajpecy: BopoHexckas
obnacth, HoBoycMaHckmii paiioH, c. OpnoBo, yn. bonban4Has, 25a.

3. Hacrosiiiee noctaHoBiIEHUE BCTYNAET B CHIIy C MOMEHTA €ro O(PUIIMaIIbHOTO
omyOJIMKOBAHUSI.

4. IlpuzHaTh yTpPaTUBIIUMH CHJIY TOCTAHOBJEHUS aJMUHUCTpALUU
OprOBCKOro cenbCKOro mnocesieHus: HOoBOyCMaHCKOTO MYHMITUIIAIBLHOIO paiioHa
Boponexckoit oomactu Ne318 ot 14.12.2012r. B (pen. Nel134 ot 10.06.2013r.).

5. KoHTposb 3a HMCIOTHEHWEM HACTOSIIETO ITOCTAHOBJICHMS OCTaBIAIO 34
co0oi.

I'maBa OpnoBckoro
CEJIIBCKOI'0 ITOCEJICHUS B.I. IleckoB



[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPaLUU
OpJIOBCKOTO CEJIBCKOTO MOCEIEHUS
HoBoycMaHCKOTO MyHUIIMIIAJIBHOTO palioHa

Boponexckoit odnactu
o1 24.03.2016 Ne57

AJIMUHUCTPATUBHBINA PETJIAMEHT
AnvuHuctpanun OpJIoBCKOro cejibckoro nocesgenusi Hopoycmanckoro
MYHHMIHNIAJIBbHOTO paiiloHa Boponeskckoii odaacTn
10 NMPeJA0CTABIEHUI0 MYHUIIUTIAJIBHOM YCJIYTH
«IIpenocraBienue HHPpOPMAIIUH 00 OUEPETHOCTH NMPEIOCTABICHHS
MYHHMIHNAJIbHBIX KWIBIX MOMEIIeHUH HA YCI0BUAX COLHATBLHOI0 HaiiMay

1. OO01mue moJ1oKeHus

1.1. [Ipenmer perynupoBanusi AIMUHUCTPATUBHOIO PErJIaMEHTA.

[IpenmeToM  perynupoBaHusi ~ AJAMUHUCTPATUBHOTO  perjlaMeHTa 1o
MPEOCTaBICHUI0 MyHUIIMNAIbHON yciayru «lIpuHsiTHe Ha YydeT TIpaxkiaH,
MPETEHAYIONIMX Ha OECIUIaTHOE MPEAOCTABICHUE 3€MENIbHBIX YYAaCTKOB» (Janee —
AJIMUHUCTPATUBHBIA PETJIAMEHT) SIBJSIIOTCSI OTHOIIEHUS, BO3HUKAIOIIME MEXITY
3asIBUTEJISIMU, aMUHUCTpALUE OpJitoBCKOro CEJIbCKOTO MOCEJICHHUS
HoBoycmaHckoro  MyHHMIMOAIbHOrO  palioHa BopoHexckoil  obmactu
MHOTO(YHKIIMOHATLHBIMU  IIEHTPAMU TPEIOCTaBIEHUS TOCY/IapCTBEHHBIX U
MYHUIUIATBHBIX ~ yeuyr (mamee — MO®II), B CcBsI3W ¢ NpeoCTaBICHUEM
MYHHUITUNIATBHOM YCIYyTH TO TPENOoCTaBICHUI0 WHGOpMAIMK 00 ouYepeaHOCTH
NPEAOCTABICHUS MYHULIMITAIBHBIX KUJIBIX TOMENIEHUN Ha YCIOBUSAX COLUAIBHOIO
Halma.

1.2.0nucanue 3asiBUTENEH

3asBUTENSIMU  SBJSIOTCS rpaxkaaHe Poccuiickoit ®enepanuu, MOCTOSHHO
MpOKMBatOUIMEe Ha TeppUTOpUH OPIOBCKOrO CETBCKOrO MOCEIECHHS, COCTOSIIHNE
Ha y4eTe B KaUeCTBE HYXKJIAIOUIUXCS B KHUJIBIX TOMENIEHUSX, TPEACTABISIEMbIX 10
JIOTOBOpaM COLMAJIBLHOTO HaiiMa, WJIM HMX 3aKOHHbIE MPEACTaBUTENH (lajee -
3asIBUTENb, 3aBUTEIIN).

1.3. TpebGoBanus Kk TOPSAIKY HUHOOPMHUPOBAHMUS O MPEIOCTABICHUU
MYHHULUITAJIIBHON yCIIyT!

1.3.1. Oprasn, MPEIOCTABISIOLINN MYHHIUITATBHYIO YCIYTY,-
agMuHucTpansi  OpIIOBCKOTO  CEIbCKOro  mocesneHus  HoBoycMaHCKOro
MYHUITMTIATIFHOTO palioHa BopoHekckoi obmactu (nanee — aIMUHUCTPAIINS).

AnMuHuCcTparust pacronoxena no aapecy: 396305, Boponexckas 001acTh,
HoBoycmanckuii paiton, ceno OpioBo, yia. CBo6o b1, 68.

3a mOpenocTaBlICHUEM MYHULIMMNAIBHON YCIYyTH 3asBUTEIb MOXET TaKkKe
oOpaTuThcsi B MHOTO(YHKIIMOHATBHBIN LEHTP MPEIOCTaBICHUS TOCYJapCTBEHHBIX
U MyHUIMNAIBHBIX yeayr (nanee — M®I).



1.3.2. Undopmanus o mecte HaxoxaeHus, rpaduke padOThl, KOHTAKTHBIX
tenedonax (temedoHax NS CIOPaBOK MU KOHCYJbTAIlMil), MHTEPHET-aapecax,
aZipecax 3JIEKTPOHHOM MOYThl agMuHUcTpau, M®L] npuBoAsTCS B NPUIIOKEHUN
Ne 1 k HacTosieMy AIMUHUCTPATUBHOMY PETJIaMEHTY U Pa3MEIaloTCs:

- Ha ouIMaIBLHOM caiiTe anMuuucTpanuu B cetr Mutepuer (http://orlovosp.ru);

- B wuHbopmanuoHHOW cucrteMe Boponexckoir obnactu  «Ilopran
roCyJapCTBEHHBIX W  MYHHUIMNAIBHBIX  ycnyr  BopoHexckoil — oOmacTu»
(pgu.govvrNe.ru) (manee - Ilopranm rocyaapCTBEHHBIX W MYHHIIMIIAIBHBIX YCIIyT
Boponexckoit o6actu);

- Ha EpuHoM moprane rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
(bynxkmuit) B cetn MaTepret (www.gosuslugi.ru);

- Ha opunmansHOM caiite M®I] (mfc.vrn.ru);
- Ha “HGOPMAITMOHHOM CTEH/JIE B a/IMUHUCTPALINY;
- Ha “UHQOopMaMOHHOM cTeHie B MDLI.

1.3.3. Cioco6b! mosrydeHns HHPOPMAIMH 0 MECTE HaXOXKIEHUS U rpadukax
paboThl AIMUHUCTPALIMU U OpraHU3aliil, 0OpallleHue B KOTOpble HEOOXOAUMO IS
MOJIYYCHHS] MYHUIIUTTAJIbHON YCITYTH.

- HETNOCPEICTBEHHO B aIMUHUCTPALIUH,

— HenocpencTBeHHO B MDI,

— C UCIOJB30BaHWEM CpEACTB TeNehOHHOW CBSI3U, CPEICTB CETH
HNuTtepner.

1.3.4. Undopmaruss 1o BoIpocaM MPEAOCTaBICHUS MYHUIIMITATIbHON
YyCIYyTd U YCIYT, KOTOpbIE SBIAIOTCS HEOOXOIUMBIMM U OO0SA3aTE€IbHBIMU MJIS
IpPEJOCTaBICHUS] MYHULMIAIBHON YCIYTH, CBEJECHUS O XOJie IPEIOCTaBIICHUS
yKa3aHHbIX  yCIOyr  TPEJOCTaBISIOTCA  3asABUTENSAM  YIIOJIHOMOYEHHBIMU
JNOJDKHOCTHBIMHU JIMLIAaMU  agMuHUcTpaunu, MOIL[ (manee - yrnoaHOMOYEHHBIE
JOJDKHOCTHBIC JIUIIA).

NudopmupoBanne o0 Xoie TMNPEAOCTaBICHHUS MYHUIIMIAIBHON YCIyTH
OCYIIECTBIISICTCS YIOJTHOMOYEHHBIMH JOJDKHOCTHBIMU JIUIIAMH  TIPU  JIMYHOM
KOHTAaKTe C 3asBHUTEJIEM WM C UCIOJIH30BAaHUEM TMOYTOBOM, Tene(OHHOU CBSI3H, C
MCIIOJIb30BaHNEM WH(OPMAIMOHHO-TEXHOJIOTHYECKOH M KOMMYHHUKAIIHOHHOM
UHQPACTPYKTYphl, B TOM unciae EauHOro moprama TOCYyIapCTBEHHBIX U
MyHUIUNAIBHBIX yciuyr (pynkuuil) u (umm) Iloprana rocynapCTBEHHBIX U
MYHHUIIATIATBHBIX YCIyT BopoHexkckoit oomacty.

Ha nndopmanoHHBIX cTeHIaX B MECTax MPeIOoCTaBICHUs MYHULUIIATbHON
YCIYTH, a Takke Ha O(UIMaNbHBIX caiiTax agMuHucTparuu, Ha Iloprane
roCyJapCTBEHHBIX M MYHUIMIAIbHBIX yCIyr BopoHexckoi obnmactu, Ha EnuHom
MopTaje ToCylapCTBEHHBIX W MYHHMLMINAIbHBIX yCIyr (GyHKIUi) pa3Mmeriaercs
TaKXKe CIeayromas HHPOpMaIus:

— TEKCT HACTOALIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTa;

— TEKCThI, BBIICP)KKM M3  HOPMATHUBHBIX  MPABOBBIX  AKTOB,
PETYIUPYIOMNX MPEAOCTABICHHE MYHUIIUITAIEHOW YCITYTH;

— ¢dbopmbl, 00pasIibl 3asBIEHNN, HHBIX JOKYMEHTOB.

1.3.5. 3asBurenu, IIPEACTAaBUBIINE 3a5BJICHHE Ha IIOJIyYEHHE
MYHHUIIMIIAJIBHOW ~ YCIyT'W, B  0O0s3aTeIbHOM  MOpsAKE  HHPOPMUPYIOTCS
YIOJHOMOYEHHBIMH JTOJKHOCTHBIMU JIUIIAMM:



— O MOPAJIKE MPETOCTABICHUS MyHUILIUIIAIBHON YCIYTH;

— 0 X0JI€ MPEAO0CTABICHUS MYHUIIUIIAILHON YCITYTH;

— 00 0TKa3e B MPeOCTaBICHUN MYHUIIMITAIbHON YCITYTH.

1.3.6. Undopmanmst o cpoke 3aBepiieHUS OPOPMIICHHUS HOKYMEHTOB H
BO3MO>XHOCTH MX TIOJYYEHHS 3aBUTEIIO COOOIIAETCS MPH Mojaue JOKYMEHTOB.

1.3.7. B moboe Bpemsi ¢ MOMEHTa MpUeMa JTOKYMEHTOB 3asBUTEIb MMEET
[IPaBO Ha IMOJYYEHUE CBEICHHUUA O MPOXOXKIACHUH NPOLELYpPbl MPEIOCTaBICHUS
MYHHIIMIIAJIBHOW yCIyTH, C WCIIOJIb30BaHUEM Tele(OHHOW CBSA3H, CPEACTB
WNuTtepHeTa, a TakKe MPU JUYHOM KOHTAKTE C YIOJIHOMOUYEHHBIMHU JOJKHOCTHBIMU
JTUIAMHU.

[Ipu orBerax Ha Tene@OHHBIE 3BOHKM M YCTHbIE OOpallieHus
YIOJHOMOUYEHHBIE JTOJDKHOCTHBIE JIHIA MOAPOOHO M B BEAIIMBOU (KOPPEKTHOM)
dbopme HHPOPMUPYIOT OOPATUBIIMXCS [0 UHTEPECYIOMUM UX BorpocaMm. OTBET Ha
TeNe(OHHBIM 3BOHOK JOJKEH HAuMHAThCS C HHGOpPMAMM O HAUMEHOBAHHUU
Ooprana, B KOTOPBIA TO3BOHWJI TpaXIaHWH, (aMWINM, WMEHH, OTUYECTBE,
3aHMMAEMOM JTIOJKHOCTH CHEUATNCTA, MPUHSABIIETO TeIe()OHHBIN 3BOHOK.

[Ipy HEBO3MOKHOCTH CHELMAIIMCTA, MPUHABILIETO 3BOHOK, CAMOCTOSATEIBHO
OTBETUTh Ha TMOCTaBJIEHHBIE BOMPOCHl TeIE(OHHBIM 3BOHOK JOJDKEH OBITh
nepeajgpecoBal  (MEpeBE/EH) JAPYroMy JOKHOCTHOMY  JIMIY WM Ke
o0paTUBIIEMYCSl TPAKIAHUHY JOJDKEH ObITh COOOIIEH TenedOHHBI HOMEp, IO
KOTOPOMY MOKHO TIOJTyYUTh HEOOXOAUMYIO UH(OPMAIHIO.

2. CraHaapT npeaocTaB/jieHUs1 MyHMIMIIAIBHON yCJIYIH.

2.1. HaumenoBanme wMyHununaasHot ycayru — «lIpemocraBnenue
uHbopMaIul 00 OYEePEeTHOCTH TMPEAOCTABICHUS MYHHUITUIAIBHBIX SKUJIBIX
IIOMEILICHUN Ha YCIIOBUAX COLMAIBHOIO HAakMay.

2.2. HaummeHOBaHUE OpraHa, IPeACTaBISIFONIETO MyHUIIUTAIBHYIO YCIYTY.

2.2.1. Opras, PEAOCTABIS IO MYHULUTATHHYIO yCIyTYy, -
agmMuHHACcTpaiss  OpioBckoro — cembckoro — moceneHus — HoBoycManckoro
MYHUIMIIATIBHOTO paiioHa BopoHexkckoii obacTu.

2.2.2 3amnpemaercsi TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS ICHCTBUIMA, B
TOM YHCJI€ COTJIACOBAHUI, HEOOXOIUMBIX ISl OJIYYEHUSI MYHULMIIAIbHON yCIyru
U CBSI3aHHBIX C OOpAIllEHUEM B UHBIE TOCYIaPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOyIpaBJ€HUs, OpraHu3aliH, 3a HCKIIOUYEHUEM  TIOJIYyYEHUS  YCIHYT,
BKJIFOUCHHBIX B TME€PEYCHb YCIYT, KOTOPHIC SBISIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMKA JJISI TIPEIOCTABICHUS MYHHUITUTIATBHBIX YCIYT, YTBEP KICHHBIN
OpraHoM MECTHOTO caMoymnpaBieHHs OpIIOBCKOTO  CEIbCKOIO  MOCEJIEHUS
HoBoycmanckoro MyHuIunaipHoro paitoHa Boponexckoi obmacTu.

2.3. Pe3ynbTaT npeaocTaBieHUs MyHULIMIAIBHON YCITYTH.

Pe3ynbpraTom npenocTraBieHuss MyHULIMNATbHON YCIIYTH SIBJISETCS:

- yBeJIOMJIEHHE 00 O4epeTHOCTH MPEJOCTABICHUS MYHHUIIUIAIbHBIX SKHIIBIX
ITOMELICHUN Ha YCIIOBUAX COLMAIIBHOTO HanMa.

2.4.Cpok npeaoCTaBI€HU MyHUIIUTIAIbHON YCITYTH.

Cpok mpenocTaBiieHuss MyHUIIMTIAIBHOW YCIyru He AoJikeH npesbimaTth 10
pabouux HEW ¢ MOMEHTA PETUCTPAIIMH MOCTYIUBILIETO 3asiBJICHHUS.



Cpox peructparuu 3asBieHus - 1 paboumnii 1eHb.

[Ipn mnocryruieHu# 3asBICHUS B JJIGKTPOHHON (opMe B BBIXOJHBIC
(Ipa3AHUYHBIE) THA PETUCTpaAlUs TPOU3BOAUTCS HA CIASAYIOIIHN pabounii JeHb.

Cpok HCIOJSHEHHS AJIMUHUCTPATUBHOW MPOLEAYpbl IO PACCMOTPEHUIO
3asBJICHUS - 7 pabounx JHEH.

CpoOK HCTOJHEHHS] AIMUHUCTPATUBHON MPOLEAYpPHl MO BBIAAYE 3aSBUTEIIO
yBEAOMIICHUS OO0 OYEepeTHOCTH TMPEIOCTaBICHUS MYHUIMIAIBHBIX JKUJIBIX
MOMEIIICHHUI Ha YCIOBHIX COIMAIBHOTO HaiiMa - B TeueHue 2 pabounx JHEH.

Cpox ucnpaBieHUs] TEXHUYECKUX OIMHUOOK, AOMYIICHHBIX NpU 0hOpMIICHUN
3asIBJICHUS, HE JOJDKEH MPEBBINIATh TPEX pabounX JHEW ¢ MOMEHTa OOHAPYKEHUS
OIMMOKHA WU TIONYYCHHS] OT 3asgBUTENSI JTUOO €ro 3aKOHHOTO TMPEICTABUTEIS B
nUuChMEHHOU (hopMe 3asBiieHUsI 00 OIIMOKE B 3aMUCSX.

OcHoBaHui JJisI TOPUOCTAHOBJIICHUS MPEAOCTABICHUS MYHUIUIIATBHON
YCIIYTH 3aKOHOJATENbCTBOM HE MPETYCMOTPEHO.

2.5. IIpaBoBbIE€ OCHOBBI JJIs MPEAOCTABICHUS] MYHUIIUITAIGHON YCITyTH.

[IpenocraBnenue myHununansHoi yciyru «lIpenocraBienue unbopmauu
00 ouepeaHOCTH NPENOCTABICHUS MYHHUIIMNAIBHBIX >KUAJBIX TOMENICHUN Ha
YCJIOBUSIX COI[MAJIBHOTO HaiMa» OCYIIECTBIISIETCS B COOTBETCTBUMU C:

- JKwmmueiM  komekcom  Poccuiickoit  ®enepanun  («CoOpanue
3akoHosareascTBa PDy», 03.01.2005 Ne 1 (wacts 1) ct. 14; «Poccuiickas razeray,
12.01.2005, Ne 1; «ITapnamentckas razeray, 15.01.2005, Ne 7-8);

- ®enepanpabiM 3aKk0HOM OT 06.10.2003 No 131-D3 «O06 06mux mpuHIUIAX
OpraHu3alui MECTHOTO camoyrpasieHus B Poccuiickort @eneparnumn» («Cobpanue
3akoHomareascTBa POy, 06.10.2003, Ne 40, ct. 3822; «[lapmameHTckas ra3eray,
08.10.2003, Ne 186; «Poccuiickas razeray», 08.10.2003, Ne 202);

- @epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYJApCTBEHHBIX M MYHHIMIAIBHBIX yciuyr» («Poccuiickast
razeta», 30.07.2010, Ne 168; «Cobpanue 3axkonoaatensctBa POy, 02.08.2010, Ne
31, ct. 4179);

- 3akoHoMm Boponexckoi obmactu ot 30.11.2005 Ne 71-O3 «O mopsake
BEJICHUSI OpraHaMyd MECTHOIO CaMOYIpPaBJEHHUs ydeTa TpaXJaH B KadyecTBe
HYXKJAIOIUXCA B KWJIBIX TOMEIICHUSAX, MPEAOCTaBISIEMbIX [0 JIOrOBOpaM
connaabHOro HaiiMa B Boponesxkckoii oomactny («Kommynay, 06.12.2005, N 187);

- 3akoHoMm Boponexckoi obmactu ot 30.11.2005 Ne 72-O3 «O mopsake
NpU3HAHUS TPaXJaH MaJOUMYIIUMHU B LEISIX MPEJOCTaBICHUS UM KHUIIBIX
MOMENIEHUH MYHUIMIAIBHOTO >KWJIHUIIHOTO (DOHIa MO JOTOBOpaM COITMATIBLHOTO
Haiima B Boponexckoii oomacti» («Kommynay, 06.12.2005, Ne 187);

- ¥YcraBom OpioOBCKOrO  CeNbCKOro rmnoceneHuss HoBoycMaHCKOTO
MYHHUIIMNAIBHOTO paiioHa Boponexckoi obmactu, npuHSThIM pemieHueM CoBeta
HapoJHBIX JAenyTatoB OpiioBCKOro cenbckoro mnocenenuss HoBoycmaHckoro
MYHUIIUTTAILHOTO paitoHa Boponexckoit oomactu ot 04.03.2015 . Ne 171;

VHBIMM HOPMAaTHUBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®Penepanuu,
Boponexckoit obmactu u OpioBckoro cenbckoro mnoceneHusi HoBoycmanckoro
MyHULUIAIBHOIO palioHa BopoHeXCcKkol o00sacTH, periaMmeHTUPYIOIUMHU
MPaBOOTHOIIEHUS B chepe MPeIOCTaBICHUS MyHUITUTIATHBHOU YCITYTH.
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2.6. UcuepnbiBatomuii mnepeuyeHb JAOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIBbHBIMU WJIM HHBIMA HOPMATHBHBIMHM IPAaBOBBIMU
aKTaMU JJIsl IPEJOCTaBICHUS MyHULIUIIATbHON YCIYTH.

2.6.1. HcuepnbiBaromuii IEpeUYeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMU IPAaBOBBIMU AaKTaMH JJIsl IPEIOCTABIICHUS
MYHULIUNIATBHON YCIIYTH, MOAJIEKAIINX MPEACTABICHUIO 3asIBUTEIIEM.

MyHununanbHass yciayra IpeloCTaBIsI€TCS HAa OCHOBAaHUM 3asBIICHUS,
MOCTYNMBIIETO B aAMUHUCTpannto uiu B MOII.

B nucbMeHHOM 3as1BlIEHUU JOJKHA OBITh yKa3aHa MH(OpMaIMs O 3asiBUTEIIE
(®.N.0., agpec peructparyivi, KOHTAKTHBIN TeneoH). 3asBIeHUE TOJDKHO OBIThH
MOANKCAHO 3asIBUTEJIEM.

OOpasen; 3asBJICHHS MPUBEIECH B NpWIOKEHUH Ne 2 K HACTOSIIEMY
AJMUHUCTPaTUBHOMY PETJIAMEHTY.

[Ipu oOpamieHMM 3a NOJYYEHHEM MYHUIUMNAIBHOW YCIYTM OT HMEHH
3asIBUTENSl €ro MPEACTABUTENb MPEACTABISIET JOKYMEHT, YAOCTOBEPSIOIINNA
JUYHOCTh, U JOKYMEHT, MOATBEPKIAIOIINNA €ro IMOJIHOMOYMS Ha IPEICTABIICHHE
UHTEPECOB 3asBUTEIIS.

Konum  gOKyMeHTOB, HE  3aBEpEHHbIE  Ha[JIeXKalluM  0o0pasom,
IPEICTABIIAIOTCS 3asIBUTENIEM C NPEAbIBICHUEM OPUTUHATIOB.

3asiBieHre Ha OyMa)>KHOM HOCHUTEJE MIPEICTaBISIETCS:

- IIOCPEICTBOM IIOYTOBOI'O OTIIPABJICHMUS;

- IPY JIMYHOM OOpAaIeHUH 3asBUTEIIS MO0 €ro 3aKOHHOTO MPEICTaBUTEIIS.

B snextponHOl (opme 3asBICHUE MPEIOCTABISCTCS MYTEM 3alOJHEHUS
(dopMmbl, pa3MeleHHON Ha EnquHoM nopTtalie rocyJapCTBEHHbBIX U MyHUIUITATbHBIX
yeayr (¢ynkumii) u (nam) [loprane rocy1apCTBEHHBIX M MYHULMIIAIBHBIX YCIYT
Boposnesxckoii o6actu.

3asBieHue B popMe 3JIEKTPOHHOTO TOKYMEHTa MOJMUCHIBAETCS 3aIBUTEIIEM
OT UMEHH (PU3NYECKOTO JIMI[A C UCTIOIb30BAHUEM MPOCTOU AJIEKTPOHHON MOAMKCH.

K 3asBneHuto B ¢opMe 3JIEKTPOHHOTO JOKyMEHTa NpUjaraercs Komus
JOKYMEHTa, YIOCTOBEPSIOLIErO JIMYHOCTh IPEJACTABUTENS 3asiBUTENS, €CIIU
3as1BJICHUE MPEIACTABISAETCS NPEICTABUTENIEM 3asBUTENS B BHUAE BJIEKTPOHHOIO
o0Opaza Takoro IOKyMEHTA.

B cinydae nmpencraBneHus 3asBieHUS B (OpME 3JIEKTPOHHOIO JIOKYMEHTa
MIPEACTABUTENIEM 3asBUTENS, ACHCTBYIOIIMM Ha OCHOBAaHWHM JOBEPEHHOCTH, K
3asIBJICHUIO B (DOPME AIEKTPOHHOTO IOKYMEHTA TAK)Ke MpUJlaraercsi JOBEPEHHOCTh
B BUJIE AJIEKTPOHHOI0 00pasa TaKoro J0KyMEHTA.

DONEKTPOHHBIE  JIOKYMEHThl  (DJIEKTpOHHBIE  00pa3bl  JIOKYMEHTOB),
npujiaraéMble K 3asiBJICHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HAINPABISIOTCS B BHUJIE
daiinoB B popmarax PDF, TIF.

KauectBo mnpenocTaBiasieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
obpazoB aokymeHTOB) B (opmartax PDF, TIF nomkHO MO3BOISATH B IMOJHOM
o0beMe MPOUUTATh TEKCT JOKYMEHTA U PaClO3HATh PEKBU3UTHI JOKYMEHTA

2.6.2. HcuepnbiBaroliMii TEpeUYeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBMM C HOPMAaTUBHBIMU IPABOBBIMU aKTaMH JUIsl IPEIOCTaBICHUS
MYHULUIIAIBHOM yCITyTH, KOTOPBIE HAXOAATCS B PACHOPSKEHUU FOCYJAPCTBEHHBIX
OpraHoB, OpraHoB MECTHOIO CaMOYNpPABJIEHUS M HWHBIX OpraHU3alUi,



YYacCTBYIOUIMX B MPEAOCTaBICHUA MYHUIIMTIATBHON YCIYTH, U KOTOPbIE 3asBUTEINb
BIIPABE MPECTABUTH:

- KONHUS JOKYMEHTa, MOATBEPXKIAIOLIEro MPUHSITHE 3asBUTEIS HA y4eT B
KaueCTBE HYXIAIOUIETOCs B )KHIIBIX MOMEIIEHUSAX, IPEIOCTABISIEMBIX 110 JOTOBOPY
COIIMAJIBHOTO HaiiMa. B citydae eciu Takoil JOKYMEHT HaXOAUTCS B PACHIOPSKEHUN
aMUHUCTPALINH, IPEAOCTABIICHUE JAHHOTO JIOKYMEHTa He TpeOyeTcsl.

3asBUTENb BIIpaBe MPEACTaBUTh YKa3aHHbBIE JOKYMEHTBI CAMOCTOSATEINBHO.

HemnpexacraBienue 3asgBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISETCS
OCHOBAHMEM JIJIsl OTKa3a 3asBUTEIIO B MPEAOCTABICHUN YCIYTH.

3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

- MPEACTaBICHUS JOKYMEHTOB M HMH(POPMALMK WIA OCYIIECTBICHUS
NEUCTBUM, TPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMM  TIPaBOBBIMH  aKTaMH,  PETYJHUPYIOIIMMU  OTHOIIEHUS,
BO3HMKAIOIIIKE B CBSI3U C IPEIOCTABIEHUEM MYHUIIUIIATBHON YCIIYTH;

- TPEJICTAaBJICHUS JTOKYMEHTOB M MH(MOpPMALIMH, KOTOPhIE B COOTBETCTBUU C
HOpPMATUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit dexepanuu, HOPMATUBHBIMU
IPaBOBBIMH aKTaMU BOpOHEXKCKOW 00JlacTh W MYHUIUTAJIBHBIMH TPABOBBIMU
aktaMu OpJIOBCKOr0 CeNnbCKOro mnoceneHuss HoBOycMaHCKOro MyHUIIMIIAIBHOTO
pailoHa BopoHexckoil 00y1acTH HaXxoAATCS B PACHOPSHKEHUM aJIMUHHUCTpALUH,
UHBIX TOCYJIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO CaMOYIpPAaBJIEHUS U (WJIH)
HOJBEJOMCTBEHHbIX ~ TOCYJapCTBEHHbIM OpraHaM M OpraHaM MECTHOIO
caMOYIIpaBJICHUS OpraHu3aLNi, YYaCTBYIOIIHNX B PEeI0CTaBICHUN
MYHULMINATIBHON YCIyTH, 332 UCKIOYEHUEM JTOKYMEHTOB, YKa3aHHBIX B 4acTH 6
crateu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEIOCTABIICHUS TOCYTAPCTBEHHBIX U MYHHUIIMITAIBHBIX YCITYT).

2.6.3. IlepeueHp ychnyr, KOTOpbIe SIBISIIOTCS HEOOXOJAUMBIMU U
00s3aTeNbHBIMA ISl TIPEAOCTABICHUS MYHULUINAIBHON YCIyTd, B TOM YHCIE
CBEICHHUS O JOKYMEHTaX, BBIJABAEMBIX OPTraHU3AIMIMH, YYaCTBYIOUIUMH B
NpPEI0CTaBICHUN MYHULIUIIAIBHOMN YCIIYTH.

[ToryueHnue 3asBUTENEM YCIYr, KOTOpbIE SBISIOTCS HEOOXOTUMBIMU U
00s13aTeIbHBIMHU IS IIPEIOCTABJICHUSI MyHUIIUIIAJIbHON yCITyTH, HE TpeOyeTcsl.

2.7 VcuepnbpIBaronyii mMepeyeHb OCHOBAaHUM Il OTKa3a B TIpHUEME
JOKYMEHTOB, HEOOXOIMUMBIX JJIsl IPEIOCTABICHUS MYHULIUIIATbHON YCIYTH.

- 1o/1aya 3asBJICHUS JIMIIOM, HE YIIOJHOMOYEHHBIM COBEpPILIATh TAKOTO PoJia
JIEUCTBUS,

- 3asABJICHUE HE COOTBETCTBYET YCTAaHOBJICHHOW (opme, He MOAJAeTCs
OPOYTEHUIO WM  COACPKUT HEOrOBOPEHHBIE 3asBHUTENIEM  3a4epKUBAHUA,
UCTIPaBIICHUS, TIOAYNCTKH.

2.8 MUcuepnbiBaroluii  nepedyeHb  OCHOBAaHMM Uil  OTKa3a B
PEeI0CTaBICHUU MYHUIIMTIATBHON YCIIYTH.

OcHoBaHusi AJi1 OTKa3a B NPEIOCTaBICHUU MYHUIMIAIBHON YCIyTU
OTCYTCTBYIOT.

2.9 Pazmep mnaThl, B3MMAaeMOM C 3asBUTENS TMPU MPEIOCTABICHUHU
MYHHIIMIIAIBHON YCITyTH.

MyHunanbHas yciayra npeaocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.



2.10 MakcumManabHBIA CPOK OXKHUIAHWSA B OYEpeId IPH IMOjade 3ampoca o
MPEAOCTABIICHU MYHHUIIUNAIBHOW YCIYTM W TPH  TOJIYYEHUW pe3ybTaTa
PEeI0CTaBICHUSI MyHUIIUNATBHON YCIIYTH.

MakcumanbHbBId CpPOK OXKMJIAaHHUS B OYepead MpH I[oAade 3ampoca o
PEIOCTaBICHUU MYHUIIMTIATBHON YCIIYTH HE JIOJDKEH MPEBBINIATh 15 MUHYT.

MakcumalbHbI CPOK OXHUAAHUS B OYEpEeNM MpH MOJYyYEHUU pPe3yJibTara
IPeI0CTaBICHUS MyHUIIUTIATBHON YCIYTH HE J0DKEH MPEBbIaTh 15 MUHYT.

2.11 Cpok perucrtpauuyd 3ampoca 3asBUTENs O MPEJOCTABICHUH
MYHUIUTIATBHOU YCIIYTH.

Peructpauust 3ampoca 3asBUTENIE O NPEAOCTABICHUUM MYHUIUIIATBHON
YCIYyTd OCYIIECTBISIETCST B TEYEHUE |-TO KaJeHAApHOrO [IHS C MOMEHTa
MOCTYIUIEHUs 3asBlieHus. [Ipy mocTymieHnn 3asBIEHUS B AJIEKTPOHHON (hopme B
BBIXO/IHBIC (MIPA3IHUYHbBIC) JHU €r0 PETHCTPALUsl MPOU3BOJUTCA HA CIEAYIOUTUN
pabouuil 1eHb.

2.12 TpebGoBaHmsi K TIOMEIICHUSM, B KOTOPBIX IPEAOCTABIIACTCS
MYHHIUTATbHAS YCIyTa.

2.12.1 Tlpuem rpakmaH OCYIIECTBISCTCS B CHEIHUAIBHO BBIJICICHHBIX JIJIs
PEIOCTABICHUS MyHUITUTIATBHBIX YCIYT TOMEIICHUSX.

[Tomernienus: AOHKHBI COACPIKATH MecTa JUIsi THHOPMHUPOBAHUS, 0KUIAHUS U
npuema rpaxnaaH. [lomemieHuss JOJDKHBI — COOTBETCTBOBATH  CaHUTApHO-
AIUAEMHUOJIOTUUECKUM TIpaBWjIaM M HOpMaM, a Takke ObITh 00OpyJAOBaHbI
ITPOTUBOIIOKAPHOW CUCTEMOM U CPEACTBAMMU MOKAPOTYIICHUS.

VY BXoJa B KaxkJ0€ MOMEIIECHUE pa3MeniaeTcs TabiMuka ¢ HauMEHOBaHUEM
MOMEIECHHUS (3aJ1 O’KUJIaHUs, TPUEMa/BbIIaud JOKYMEHTOB U T.1I.).

2.12.2. Okoj0 37aHUSL JTOJDKHBI OBITh OpPraHW30BAHBI IMAPKOBOYHBIE
MecTa Il aBTOTPAHCIIOPTa, B TOM YHCJIE JJIsS JHUI C OTrpaHWYCHHBIMH
BO3MOKHOCTSIMU 310POBbsI (MHBAJIUIOB).

JlocTyT 3asiBUTENEH K TAPKOBOYHBIM MECTaM SIBJIICTCS OCCILTATHBIM.

2.12.3. B nomemieHuSX UIST OKUJAHUS 3asBUTCISIM OTBOISITCA MECTa,
000OpyZIOBaHHBIE CTYJIBSIMU, KpPECEIbHBIMU CeKIusIMU. B wmectax oxumaHus
JIOJDKHBI OBITH TPEAYCMOTPEHBI CpPENCTBA ISl OKa3aHWs TMEpPBOM TOMOIIM U
JOCTYITHBIE MECTa OOIIETO MOJb30BaHMUS.

2.12.4. Mecra uH()OPMUPOBAHMS, npeaHa3HAYCHHbBIE JUISt
O3HAKOMJICHUS 3asIBUTENEH ¢ MHPOPMAIIMOHHBIMYU MaTepragaMu, 000pYAYIOTCS:

- nH(OpPMAITMOHHBIMHA CTEHJaMH, Ha KOTOPBHIX pa3MEIIacTCsl BU3yalbHAs W
TEKCTOBasi HH(PpOpMallus;

- CTYJIBSIMHU U CTOJIaMU TSI 0(DOPMIICHHSI IOKYMCHTOB.

K undopmanmoHHsIM cTeHAAM JOJKHA OBITh OOecredyeHa BO3MOXKHOCTb
CBOOOHOTO JOCTYIIa Tpa)aaH.

Ha wHpOpManMOHHBIX CTEHIaX, a TaKKe Ha OPHUIIMAIBHBIX CalTaX B CETH
HNHutepHeT pa3merniaercs cieayoias oos3aTeabHas nHGopMaIus:

- HOMepa TeneoHOB, (HaKkcoB, ajpeca OPUITHATHHBIX CAUTOB, SJIEKTPOHHOM
MOYTHI OPTAHOB, MPEOCTABIISIONINX MYHUITUTIATLHYIO YCIYTY;

- pexuM pabOThI OPTraHOB, MPEIOCTABISIONINX MYHHUIIUITAIBHYIO YCIIYTY;

- TpauKK JTUYHOTO TPUEMa TPaKIaH YIMOTHOMOYEHHBIMH JOJKHOCTHBIMH
TUTIAMU;



- HOMepa KaOWHETOB, TJIe OCYIIECTBISIOTCS MPYUEM MUCHbMEHHBIX OOpaIICHHMA
rpaXJaaH ¥ yCTHOe WMH(OpMUpOBaHHWE Tpaxmad, GaMUIUU, UMEHA, OTYECTBA W
JOJKHOCTH JIMII, OCYIIECTBIISIOIMX MPUEM MUCbMEHHBIX OOpalleHul rpakJaH U
YCTHOE MH(OPMUPOBAHUE TPAXK/IAH;

- TEKCT HACTOSIIEr0 AJIMUHUCTPATUBHOTO periiaMenTa (MojiHas BEpCcHs - Ha
opuIMaTBLHOM caiiTe aAMUHUCTpalu B ceTu MHTepHeT);

- TEKCThI, BBIAEPKKA M3 HOPMATHBHBIX IMPABOBBIX AKTOB, PErYJHUPYIOLIAX
IPEAOCTABICHNE MYHULIMTIIATBHON YCIIYyTH;

- 00pasiel 0(hOpPMIICHHUS IOKYMEHTOB.

2.12.5. [loMemennst st  mOpuemMa  3asiBUTENIEM  JOKHBI  OBITh
o0opy0BaHbl TAOIMYKAMU C yKa3aHHEM HOMEpa KaOWHETa W JOJKHOCTH JIWIIA,
OCYIIECTBIISIONMIET0 TpueM. MecTo isi mpueMa 3asBUTEICH JODKHO OBITh
000pyIOBaHO CTYJIOM, UMETh MECTO Jii HAlMCAHUS 3aABJICHUN U pa3MElIeHUs
JIOKYMEHTOB.

2.12.6. TpeboBanus K  OOECIEUEHUIO  YCJIOBUH  JOCTYMHOCTH
MYHULANAIBHBIX YCIYT JJISI HHBAJIUIOB.

Opran mpeaoCTaBISIONINN MYHULIUIIAIBHYIO YCIIYTY 00€CTIeUnBaeT YCIOBUS
JIOCTYITHOCTH JiJI1  OCCHPENSITCTBEHHOTO  JIOCTyNa WHBAJIMJIOB B 3/IaHUE U
MOMELIEHHUSI, B KOTOPOM MPENOCTABISAECTCS MyHULUIIAIbHASL YCIYTa, U MOJIYYEHUS
MYHHUIIUTIATBHOW YCIYTM B COOTBETCTBUU C TPEOOBAHUSMH, YCTAaHOBJICHHBIMU
®enepanbHbiM  3aKOHOM OT 24.11.1995 Nel81-®d3 «O comuanbHOM 3amuTe
nHBaMI0B B Poccuiickont deaepanun», U IpyruMu 3aKOHOIATEIbHBIMA Y UHBIMH
HOPMAaTHMBHBIMHM IPaBOBBIMU akTamu Poccuiickon ®enepannn u BopoHexckoi
o0nacTu.

Ecnu 3maHMe u momenieHus, B KOTOPOM TMPEAOCTaBIsSETCS yciayra He
MPUCTIOCOOJICHBI WM  HE TIOJIHOCTBIO TMPHUCIOCOOJICHBl sl  moTpeOHOCTen
WHBAJIUJOB, OpPTraH MPEIOCTABISIONIMNA MYHUIUNAIBHYIO YCIyTy oOecrednBaeT
MPE0CTaBICHUE MYHUITUTIATLHON YCIYTH IO MECTY JKUTEIHCTBA UHBATUIA

2.13 IlokazaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATLHOU YCIIYTH.

2.13.1 TlokazarensiMu JOCTYIMTHOCTH MYHUIIMITAIbHON YCITyTH SBJISFOTCS:

- 000pynOBaHWE TEPPUTOPUMN, TMPUJIETAIOIINX K MECTOPACIIOIOKEHUIO
aIMUHHUCTPALIMK, MECTAaMU JJIsi MApKOBKM aBTOTPAHCIIOPTHBIX CPEICTB, B TOM
YUCIIe JJIS JIUI C OTPAHUYCHHBIMHA BO3MOKHOCTSIMU 3JI0POBbs (HHBAJIHIIOB);

- 00opy/nOBaHWEe MECT OKUJAHUS B aJIMUHHUCTPAIIUN JOCTYITHBIMU MECTaMU
OOIIIETO TOJIB30BAHUS;

- o0opylnoBaHME MECT OXHUJAHUS W MECT TMpuemMa 3asBUTENIEH B
aIMUHUCTPALIMM CTYJIbSIMU, CTOJaMHU (CTOMKaMU) JJII BO3MOXKHOCTH O(OpMIICHUS
JIOKYMEHTOB;

- coOmoienne rpaduka padoThl AIMUHUCTPAIUH;

- pa3MellleHHe TOJIHOM, JOCTOBEPHOW U aKTyalbHOW HWHMOpManuu o
MYHULIUNTAIBHOM yciyre Ha [lopTanie Tocy1apcTBEHHBIX U MYHHUITUTIATBHBIX YCIYT
Boponexckoit obnactu B cetu Unutepuer, EquHoMm moprane rocyaapCcTBEHHBIX U
MYHUITUTIATBHBIX ycnyr (QyHKIui) B cetn VHTEepHET, Ha OPUIIMATIHLHOM CalTe
aIMUHUCTpANNK, HAa WHPOPMAIMOHHBIX CTEHJAAX B MECTaxX MPEIOCTABICHUS
MYHULIMOAIBHOUN YCITyTH;

- BO3MOYKHOCTbD ITOJy4YE€HUSI MyHULIUNAIBHOU yciayru B MOLJ;



- BO3MOXXHOCTh TMOJy4YeHHUS WHPOPMAMA O XOJIe MPEAOCTABICHUS
MYHUITUTIAJTBHOW YCIyTd, B TOM 4YHCJIE C UCIOJb30BAaHWEM HWH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTH.

2.13.2. [TokazarenssMu KauecTBa MyHUIIUIIAIIBHOW YCIIYTH SBISIOTCS:

- MOJIHOTA TNPEIOCTaBICHUS MYHUIMIAIBHONW YCIYyTM B COOTBETCTBUHU C
TpeOOBAHUSIMU HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa;

- COOJI0ICHUE CPOKOB MPEIOCTABICHUS MyHUITUTIATBHOM YCITYTH;

- YIENbHBIM BeC *Kajno0, MOCTYNUBIIMX B AJIMHHHUCTPALMIO IO BOIPOCY
PEIOCTaBICHUS MYHUIIMITAIIbHON YCIYTH, B OOIEM KOJMYECTBE 3asBJICHUM Ha
MPEOCTaBICHUE MYHUIIMTIATLHON YCIIyTH.

2.14. OcoOeHHOCTH  MPEAOCTaBICHHUS  MYHUIMNAIBHON  YCIYyrd B
MHOTO()YHKITHOHATBHBIX LEHTpax u 0COOEHHOCTH IIPEIOCTaBICHUS
MYHUITUTIATFHOW YCIYTH B JICKTPOHHOH (hopme.

2.14.1. Tlpuem 3asBUTENEH (ITPHEM U BbIJa4a JOKYMEHTOB) OCYIIIECTBIIICTCS
YIIOJTHOMOYECHHBIMU JTOJKHOCTHBIMU JTuiamu MOLI.

2.14.2. [Tpuem 3asiBUTEIICH YIOJIHOMOYEHHBIMH JULAMH

1

OCYIIECTBJISIETCSI B COOTBETCTBUU C TpadukoM (pesxkrumom) padbotst MOI".
2.14.3. 3asBUTENSIM  O0ECIEYMBACTCS BO3MOXKHOCTh — KOTMPOBAHMUS

(GopMBbl 3asABIIEHUS, HEOOXOIUMOrO Uil TOJYYEHUS MYHHUIMIAIBHOM YCIyTH,
pa3MEUICHHOTO Ha O(QUIMAJIbHOM CalTe agMUHHUCTpauuu B ceTu VHTepHer, Ha
EnuHoM moprane rocyAaapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT  ((YHKIIHIT)
(www.gosuslugi.ru) u Iloprame rocyaapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYT
Boponexckoit o6nactu (WWw.pgu.govvrNo.ru).

2.14.4. 3asBUTEND B LEIAX MOJYYEHUS MyHULUNIAIBHOW YCIIYTH MOKET
MO/aTh 3asBJICHUE B JJIEKTPOHHOM BHUJE C HCIOJb30BAHUEM HH(POPMALMOHHO-
TEXHOJIOTUYECKOM W KOMMYHHUKAIMOHHOW HHQPACTPYKTYpbl, B TOM YHCIIE
Eaunoro noprana rocy1apCTBEHHbIX U MYHULIUITAJIBHBIX YCIYT (QyHKUUN) U (MIIH)
[Toprana rocyaapCTBEHHBIX 1 MYHULIMIIAJIBHBIX YCIYT BopoHexckoi o0macTu.

3. CocTaB, Mocj1e10BaTeJIbHOCTh U CPOKH BHINMOJIHEHUSI
aIMUHUCTPATHBHBIX MPOLEAYP, TPeOOBaAHMSI K MOPSIJIKY UX BbITIOJTHEHHS.

3.1.  HcuepnsiBaromuii nepevyeHb aAMUHUCTPATUBHBIX MPOIETYD.

3.1.1. TIlpenocraBieHue MYHHUIIMNAIBHOW YCIyTd TIPH MHCHbMEHHOM
oOpallleHU 3asBUTENS BKJIOYaeT B ce0s CIeIyIolue aJMUHUCTPATHUBHbBIC
MPOLETYPHI:

- OpUEeM U PETUCTpAIUsl 3asBJICHUS O MPEIOCTaBJICHUH WHOOpMauu 00
OYEPEAHOCTU MPEAOCTABICHUSI MyHULIMTNIAIBHBIX KUJIBIX OMEIICHUN HA YCIOBUSIX
COIIMAJILHOTO HallMa,

- pPAacCMOTpEHHE 3asIBJICHUS, MPOBEPKA PErMCTPALMM 3ASBUTENS B KHUTax
pETUCTpAIIMU TPaXkJAaH, MPUHITHIX HA YYET B KAUECTBE HYXKIAIOMIUXCA B JKHJIBIX
MMOMENIEHUSX, MPEIOCTABISEMBIX 10 JOTOBOPY COLHUAIBHOTO HaiiMa, MOJATOTOBKA
yBEOMJICHHsI 00 OYEpEeIHOCTH TMPEAOCTABICHUS MYHUIIMIAIBHBIX JKHIIBIX
MMOMEIIEHUN Ha YCIOBUAX COLIMAIBHOTO HAMa;

- BbIJaua (HampaBlieHWE) YBEAOMIICHHS 00 OYEPEeIHOCTH IMPEIOCTABIICHUS
MYHHUIUITAIBHBIX KWIbIX IOMENIEHUN HA YCIOBUSX COLMAJIBHOTO HalMa.



3.1.2. [TocnenoBarenbHOCTH NeNCTBUI npu IPEIOCTABICHNUN
MYHHUIIMIIAJIBHOM ~ YCIYTH  OTpakeHa B OJIOK-CXeM€  MpeOCTaBICHHS
MYHULIMIIAJIBHON YCIIyTH, NPUBEACHHOM B npuioxkeHuu Ne 3 k Hacrosmemy
aJIMMHHACTPATUBHOMY PEIJIAMEHTY.

3.2. [Ipuem u peructpanys 3asiBICHUS U IPUIAraéMbIX K HEMy JTOKYMEHTOB.

OcHoBaHMEM JIJIsl HaYaJla aJIMUHUACTPATUBHOM MPOLIETYPHI SBISETCS JTUUYHOE
oOpallleHue 3asiBUTENS] WM €ro  yIOJHOMOYEHHOIO MPEACTABUTENS B
aaMuHucTpanmio, B M®II ¢ 3asBineHneM 1100 MOCTYIUIEHUE 3asBJICHUS B aapec
aamuHucTpanuu, B M®IL[ mocpeacTBOM MMOYTOBOrO OTIPABICHUS C ONHUCHIO
BJIO)KEHHSI M YBEIOMJIEHUEM O BPYUYEHHUH, C MCIOJb30BaHMEM EnuHOro moprana
rOCYy/IapCTBEHHBIX M MYHHIMMNANbHBIX Yycuayr ((pyskumit) u (wmm) I[loprama
roCy/IapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIyT BopoHexkckoi o0macTu.

3.2.2. llpn DOCTyIUIEHMM 3asBJICHHS B DJICKTPOHHOM BHJIE 3asIBJICHUE
pacneyaTbiBalOTC. Ha OyMa)XHOM HOCHUTENIE M B JajibHeiem paboTa ¢ HUMH
BEJIETCS B YCTAHOBJICHHOM IOPSIIKE.

3.2.3. Ilpu nuyHOM OOpAaLEHUH 3aABUTENS WM YIOJIHOMOYEHHOTO
OpeICTaBUTENl B aIMUHHCTpauuoo wim B  MOI[ 10/DKHOCTHOE JIHLO,
YIOJIHOMOYEHHOE Ha IPUEM JOKYMEHTOB:

- YCTaHABJIMBAET MpeIMET 0OpallleHus], yCTaHABIUBAET JINYHOCTh 3asBUTEII,
IPOBEPSAET JOKYMEHT, YAOCTOBEPSIOIINNA JTUYHOCTD 3asiBUTEIIS;

- IPOBEPSIET MOJHOMOYUS MTPEACTABUTEIS 3aIBUTEIIS;

- IPOBEPSIET COOTBETCTBUE 3asIBJICHUSI YCTAHOBIIEHHBIM TPEOOBaHUSAM;

- PETUCTPUPYET 3asiBJICHUE.

[Ipn HanpaBieHuH 3asiBIEHUS W JOKYMEHTOB B (POpME 3JIEKTPOHHOIO
JOKYMEHTa, TOJy4YeHHE JIOKYMEHTOB IOATBEPXKAAETCS aJIMHHHUCTPALUEH ITyTeM
HaIpaBJICHUS 3asBUTENIO (MPEACTABUTENIO 3asIBUTENS) COOOIIEHUs O MOJYyYEHUU
3asBJEHUS U JOKYMEHTOB C YKAa3aHHMEM BXOJAIIEIO PETUCTPALMOHHOIO HOMeEpa
3asiBJICHUS, JaThl MOJYyYEHUS aAMUHUCTPALUEN 3asBIICHUS U TOKYMEHTOB, a TaKXe
nepeyeHb HAaMMEHOBAaHUU (DaiyioB, MpEACTaBIEHHBIX B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB, C yKa3aHueM X o0bema.

Coo0mieHre O TOMY4YEHMM 3asiBI€HHS W JOKYMEHTOB HAaIpaBisieTCcs B
JUYHBbIN KaOuHeT 3asBUTENs (IpelncTaBuTeNs 3asBUTENs) Ha EanHom mnoprane
rOCy/lapCTBEHHBIX W MyHUIMNAIbHbIX ycuayr (¢ynkuuil) wim  Iloprane
roCy/IapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIyr BopoHexckoit o0nacTu.

CooO1ieHne 0 TMOMy4YeHUH 3asBICHUS W JIOKYMEHTOB HalpaBlisieTcs
3asBUTENIO (MTPEJACTABUTEIIIO 3asBUTEIIS) HE TO3/IHeEe pabouero AHS, CIEAYIOIIEro
3a IHEM MOCTYTUICHUS 3asBJICHUS B aIMUHUCTPAIHIO.

32.4. B cnydae oOpaimieHuss 3asgBUTEIS  3a  NPEJAOCTABICHUEM
MYHULUITAIBHON ycinyru yepe3 M®LL 3apeructpupoBaHHOE 3asBJICHUE IIEPEAACTCS
C COINPOBOAMUTENLHBIM NUCHMOM B aJpec aJMUHUCTPAMU B TEYEHUE OJHOTO
pabouero JHS ¢ MOMEHTa PEruCTpaLHH.

3.2.5. Ilpyu HanuuMu OCHOBAaHMI, YyKa3aHHBIX B 1. 2.7 HACTOSIIETO
AJMUHHCTPAaTUBHOTO PpErJaMEHTa, CIEHHAIMCT, OTBETCTBEHHBIM 3a IpUEM
JOKYMEHTOB, YBEIOMJISIET 3aBUTENII O HAJIUMYMM MPEMATCTBHI K HPUHATHUIO
3asBJICHUS, BO3BpalllaeT 3asBIICHUE, OOBICHICT 3asBUTENIO  COJAEpNKAHHUE
BBISIBJICHHBIX HEJIOCTATKOB B MPEICTABIECHHBIX JOKYMEHTAX U MpejiaraeT NpuHATh



MEpBI 110 UX YCTPAHECHHUIO.

3.2.6. Pe3ympraroM aaMUHUCTPAaTUBHON NpPOLEAYpHl SBISECTCA NPUEM H
perucTpanus 3asBieHus TM00 BO3BPAT 3asiBICHUS.

3.2.7. MakcuMalbHbIM CPOK UCTIOJTHEHUS] aAMUHUCTPATUBHON MPOLEAYPHI -
1 pabouwnii 1eHb.

3.3. PaccmoTtpenue 3asBieHus], IPOBEPKA PETUCTPALIMH 3asBUTENS B KHUTAX
pEerucTpaluu TpaxiaaH, MPUHATHIX HAa Y4EeT B KaueCTBE HYKIAIOIIMXCA B HKHIIBIX
MOMEIIEHUSIX, MPEIOCTABISIEMBIX MO JOTOBOPY COIMAIBHOTO HaiiMa, MOATOTOBKA
yBEAOMJICHUS OO0 OYEepEeIHOCTH MPEIOCTABICHUS MYHHULMIAIBHBIX JKUJIBIX
ITIOMEILEHNI Ha YCIOBUIX COIMAIIBHOTO HAalMa.

3.3.1. OcHOBaHMEM [Jis1 Hayala aJMHUHUCTPATUBHOM IMPOLEIYPHI SBISAETCA
HaJM4Ke 3apErMCTPUPOBAHHOIO 3asIBJICHUS.

3.3.2. Cnenyaiuct afMUHUCTPAIMU OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB:

- YCTaHABJIMBAET KAaTETOPHUIO IPakJaH MO KOTOPOMl 3asiBUTEIb ObUI IPHUHST
Ha y4eT B KaU€CTBE HYXAAIOLIErocs B )KWJIBIX OMEIIECHUSX, ITPEAOCTABISEMBIX 10
JIOTOBOPY COLMAJIBHOTO HaiiMa, IPOBEPSAET PETUCTPALMIO 3asBUTEN B KHUTaX
pPETUCTpalMy TPaXJaH, MPUHATHIX HA YYET B KAUECTBE HYKIAIOUIMXCSA B JKUJIBIX
NOMEILEHHSIX, IPENOCTABISIEMBIX 110 JOTOBOPY COLIMAIIBHOTO HAMa;

- TOTOBUT YBEJOMJICHHE 00 0UE€PEIHOCTH MPEJOCTABICHUS MyHUIIUIIAIbHBIX
KWIbIX TIOMEUICHUH Ha YCIOBUIX COLMAIbHOIO HaliMa 1o ¢popMe, MPUBEACHHON B
npwiokeHuu Ne4 k HacrosuieMy AJIMAHUCTPAaTUBHOMY PETJIaMEHTY.

3.3.3. Pe3ynpTaroM aIMHUHUCTPATUBHOW MPOLEAYPHI SBISIETCS MOATOTOBKA
yBEIOMIIEHHSI 00 OYEpEeIHOCTH MPEAOCTABICHUS MYHUIMIAIBHBIX KHIIBIX
ITOMEILEHNI Ha YCIIOBUSX COUMAIIBHOTO HAaMa 3asiBUTEIIIO.

3.3.4. MakcUMaJIbHBIM CPOK MCIIOJHEHUs aIMUHUCTPATUBHOW MPOLIEAYPHI —
He Oosiee 7 pabouux JHEH.

3.4. Beimaua  (HampaBieHHE) ~ YBEJOMIIEHHS 00  OYEpeaHOCTH
MPEAOCTABIICHNS MYHULIMITAJIBHBIX >KHJIBIX TOMEIIEHUN HAa YCIOBUSAX COLIMAIBHOTO
Halima.

3.4.1. Ilocne moanucaHus YBEIOMJICHHE PETUCTPUPYETCS B IKypHaie
UCXOJSIIEN KOPPECITOHACHIIMM U BBIIACTCS WU HANIPABIISIETCS 3aBUTEIIIO.

- B JopMe 3JIEKTPOHHOTO JOKYMEHTa C HUCIOJIb30BAHUEM HMH(OPMAaLMOHHO-
TEJIEKOMMYHHUKAIMOHHBIX CETe OOIIero mojb30BaHUS, B TOM 4ucie EnuHoro
nopTaja TOCYAApCTBEHHBIX M MYHULMMNANBHBIX yciayr (pynkumii) m Iloprana
rocyJapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT BopoHekckoi 001acTu;

- B (opme noKkymMeHTa Ha OyMa)KHOM HOCHUTEJE MOCPEICTBOM BbIJAUU
3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTES) JIMYHO O] PACIUCKY B aIMUHUCTPALINH;

- B (opme nokymMeHTa Ha OyMa)kKHOM HOCHUTEJE MOCPEICTBOM BbIIAUH
3asBUTEN0  (MPEACTaBUTENO  3asiBUTENsA)  JIMYHO  TOJA  PACIHCKY B
MHOTO()YHKIIMOHAJILHOM IIEHTPE;

- B (popMe nOKymMeHTa Ha OyMa)KHOM HOCHUTEJE MOCPEIACTBOM IOYTOBOTO
OTIPABJICHNUS 110 YKa3aHHOMY B 3asIBJICHHH II0YTOBOMY aJIpECY.

3.4.2. 3asButens (peICTaBUTENb 3asBUTENS) HHOOPMUPYETCS O IPUHITOM
pelieHu B MOpSAKE, MPEeIyCMOTPEHHOM TyHKTOM 1.3.4.  HacTosiuero
AJMUHHACTPATUBHOIO PETJIAMEHTA.



3.4.3. Ilpu mnocTymineHUW 3adBICHUS B aJMUHHUCTpauuio uepe3 MOIL]
3apETUCTPUPOBAHHOE YBEIOMIICHUE HAIIPABISIETCS ¢ COPOBOAUTENIBHBIM ITUCHMOM
B agpec MODI] B AeHb perucTpauvu YBEAOMIICHUS B KYPHAJIE HCXOISIIEH
KOPPECIIOHCHIIUY.

3.4.4 YBenomiieHUE BBIIAETCS 3asIBUTEIIO YIIOJTHOMOYEHHBIM JI0JKHOCTHBIM
muiioM M®I[ B neHp oOpamieHus 3a MOJYyYEHUEM pe3yJsibTaTa MPEeaoCTaBICHUS
MYHUIUIIAIBHOW YCIIYTH.

3.4.5. Pe3ynbpTaToM aJIMUHUCTPATUBHOMN MPOLEAYPHI SABISETCS HAIIPABIICHUE
3asgBUTEN0 HH(MOpManuu 00 OYEpPENHOCTH MPEAOCTaBICHUS MYyHHUIMIAIbHBIX
JKUJIBIX IIOMEIICHUH Ha YCIOBUIX COLMAIIBHOTO HAalMa.

3.4.6. MakcuManpHBINA CPOK UCTIOTHEHHS aAMHUHUCTPATUBHON MPOIEAYPHI —
He OoJiee 2 pabouyux THEH.

3.5. Ilogaua 3asiBUTENEM 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABJICHNUS MYHULHUIAIBHON YyCIyrd, W TMpPUEM TakKUX 3ampocoB U
JIOKYMEHTOB B 3JICKTPOHHOU opme.

3.5.1. Ilonaya 3asBUTENEM 3asBJICHUSI U UHBIX JTOKYMEHTOB, HEOOXOJUMBIX
Ui TPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyrd, B 3JEKTPOHHON (dopme
IpelyCMOTpeHa Ha EMMHOM mopTasie rocyAapCTBEHHBIX U MyHULMIIAIBHBIX YCIYT
(¢pynkuwmit) u I[oprane rocy1apcTBEHHbIX U MyHUIIMIIAIBHBIX yCIyT BopoHexckoi
oOnacTu.

3asiBieHre B OpME FNIEKTPOHHOIO JOKYMEHTA MOANKUCHIBAETCS 3asiBUTEIIEM
C UCITOJIB30BaHUEM MTPOCTOM JIEKTPOHHOU ITOIHCH.

Wuple HeoOXoauMble Mg TMPEAOCTABICHHS MYHULIMNAIBHOM  YCIyTH
JOKYMEHTBI MPEJICTABISIOTCS B (POPME ANEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB.

3.5.2. 3asgBuUTENnb BHOpPABE MOJYYUTh CBEACHUS O XOJ€ NPENOCTABICHUS
MYHUIMINAIBHON YCIYTM B 3JIEKTPOHHOM (opMe ¢ ucnosib3oBaHueM EnuHOro
nopraja TOCyAapCTBEHHBIX W MYyHUUMINAIbHBIX ycuyr (¢pynkuuid) m Iloprana
roCy/1apCTBEHHBIX 1 MyHUIMIIAJIBLHBIX YCIyr BopoHexxckoit o0nacTu.

3.5.3. Tlonyuenue pe3yiabTaTa MYHHUIIMIAIBLHON YCIYTHM B DSJIECKTPOHHOU
dbopme.

VYBenomiieHus: 00 OYEPEeHOCTH TMPEAOCTABICHUS MYHHUIUIAIBHBIX KHJIbIX
MNOMEIIEHUI Ha YCIOBUSAX COLMAIBHOIO HaliMa HaNpaBiIe€TCs B JUYHBINA KaOMHET
3asBUTENS (MIPEACTABUTENS 3asBUTENS) HA ENMHOM mopTane rocyJapCTBEHHBIX H
MYHUIIUOANbHBIX — ycayr (pynkmuit) u  Iloprame ToCylmapCTBEHHBIX U
MYHUIIMNATBHBIX ycIyr BopoHexckoil oonactu.

3.6. B3anmoneiictBue aIMUHUCTPALINU C WHBEIMU opraHamu
rOCyJJapCTBEHHOM  BJAaCTH, OpraHaMM  MECTHOTO  CaMOYIpPaBJEHUS U
OpraHu3alMsIMH, YYacCTBYIOUIMMHU B TPEJOCTABICHUM MYHULIMIAJIBHBIX YCIYr B
AJIEKTPOHHOM (hopMme.

IIpy  npemocTaBlieHUM  MYHULUHWINAIBHOM  YCIYTM  B3aUMOJCHCTBUE
aAMUHUCTPALMM C MWHBIMU OpraHaMM TOCYJAapCTBEHHON BIJIACTH, OpraHaMu
MECTHOT'O CAaMOYIIPABJIEHUS U OPTaHU3ALMIMU HE OCYIIECTBIISIETCS.

4, @opMbI KOHTPOJISI 32 HCHOJTHEHHEM AJMUHUCTPATUBHOIO
perjiaMmeHTa



4.1. Tekymuil KOHTPOJIb OpPraHM3alMd NPEIOCTABICHUS MYHULHUIAIbHON
YCIyI'M  OCYIIECTBJIACTCS ~ JOJDKHOCTHBIMM  JIMIAMM  OpraHa  MECTHOIO
CaMOYIPABJICHUS, OTBETCTBEHHBIMH 32 OpraHU3aLMI0 PabOTHI [0 NPEJOCTABICHUIO
MYHUIUIIAIBHON YCIIYTH.

4.2. IlepeueHp ~ WHBIX  JOJDKHOCTHBIX  JIWIL aJIMUHHUCTPALIAH,
OCYLIECTBJISIOIIMX  TEKYIIMH  KOHTPOJIb  OpPraHW3allMM  IPEIOCTaBIICHUS
MYHUIUNAIBHOW YCIYrM, B TOM YHCIE pEaIM3aluy [PEAYyCMOTPEHHBIX
HACTOSIIIMM AJIMUHUCTPATUBHBIM PEIVIAMEHTOM aJMHHHMCTPATUBHBIX IPOLENYP,
YCTaHABJIMBAETCSI MyHULUITAJIBHBIMY IPABOBBIMU aKTaMU aIMUHHUCTPALIUH.

MyHununaibHbple  CIy’)Kallke, OTBETCTBEHHBIE 34  IPEAOCTABJICHUE
MYHULMIIAIBHON YCIYT'H, HECYT IEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIO/ICHNE
CPOKOB M TIOpSAKA MWCHOJHEHUS KaXIOM aIMHUHHMCTPATUBHOM NPOLEIYPHI,
MIPEAYCMOTPEHHON HACTOSIIUM A IMUHUCTPATUBHBIM PETJIAMEHTOM.

4.3. Texkymmil  KOHTPOJIb  OCYHIECTBIIETCS  IIyTEM  IPOBEIACHUS
JNOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 OpraHM3aiui  padoTbl IO
IPEJOCTABICHUIO0 MYHUIIUIIAIIBHOMN yCIyTH, IPOBEPOK COOTIOAEHUS U UCIIOJIHEHUS
COTPYJIHHMKaMU IOJIOKEHUN AJMUHUCTPATUBHOIO PETJIaMEHTA.

4.4. TlpoBeneHue TEKYIIEro KOHTPOJS JOJDKHO OCYIIECTBISITECA HE PEXE
IBYX pa3 B I'OJ.

Texymuii KOHTPOIb MOXET OBbITh IUIAHOBBIM (OCYIIECTBIISATCA Ha
OCHOBAHHWM TOJYTOJOBBIX WJM TOAOBBIX IUIAHOB pPa0OThl OpraHa MECTHOIO
CaMOYIIPABJICHUSI) U BHEIJIAHOBBIM (IPOBOJUTHCS MO KOHKPETHOMY OOpAaIEHUIO
3asBUTES WJIM HHBIX 3aWHTEpecOoBaHHBbIX Juil). [Ilpm mnpoBepke MOryT
paccMaTpuBaThCs BCE BONPOCHI, CBA3AaHHBIE C MPEIOCTABICHUEM MYHULANIAIBHON
yCciIyrd (KOMIUIEKCHBIE TPOBEPKH), WJIM BOIPOCHI, CBSI3aHHBIE C HWCIIOJHEHHEM
OTJIETBHBIX aIMUHUCTPATUBHBIX MPOLIEAyp (TEMAaTUYECKHUE MPOBEPKH).

PesynpTaThl mnpoBepku OQOpPMISIIOTCS B BHUAE CIOPAaBKH, B KOTOPOM
OTMEYAlOTCs BBISABICHHBIC HEJOCTATKH M YKa3bIBAIOTCS MPEIIOKEHUA II0 HX
YCTPAHEHUIO.

Ilo pe3ynbraTaM IPOBEAEHHBIX IIPOBEPOK B CIIy4ae BBISABICHUS HAPYLICHUN
IIpaB 3asBUTEJICM BUHOBHBIC JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTHU B
COOTBETCTBHHM C JICMCTBYIOIIMM 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

4.5 KoHTposib 3a MpeAoCTaBICHUEM MYHHUIMIAIBLHOW YCIyTH MOXET OBITH
OCYILIECTBJIIEH CO CTOPOHBI TpaxaaH, WX OOBEIUHEHHM U OpraHu3aluii B
COOTBETCTBHE C 3aKOHOAATENLCTBOM Poccurickon denepanuu.

5. locyneOHblIi (BHeCyae0HbIIT) MOPSIOK 00:KATT0BAHUS PellieHUH U
neiictBui (0e3geiicTBHUS) OPraHa, NPeaoCTABJIAIOIIEr0 MyHHIIUNIAIbHY IO
YCJIYTY, J0JIZKHOCTHOIO JIMIA OPTraHa, MPeI0CTABIAIONIEr0 MyHMIMNIAILHY IO
YCJIyry, JH00 MYHUIIUNIAJBHOIO CJIyKallero.

5.1. 3asgBuTenw WMEIOT MPaBO Ha OO0XKAJIOBAaHWE pENICHUN W JeHCTBUN
(Oe3nelicTBUSA) MOMKHOCTHBIX JIMI[ aJAMMHUCTPALlMU B JOCYA€OHOM MOpSIKE, Ha
nojiyueHue uHpoOpMaluu, HEOOXOAMMON st OOOCHOBAHHA W PACCMOTPEHHUS
KaJI00BbI.



5.2. 3asgBUTETH MOXKET OOpPATUTHCS C Kajao00il B TOM YHCIE B CIICIYIOITUX
clIyJasix:

1) HapylleHHe CpoKa perucTpalyy 3asBJICHUs 3asBUTENsT 00 OKa3zaHUU
MYHULANAIBHOUN YCITYTH;

2) HapyllIeHUE CPOKa MPEIOCTaBICHUSI MyHUITUTIATBHON YCIIYyTH;

3) TpebGoBaHue y 3agBUTENS] JOKYMEHTOB, HE TIPEIyCMOTPEHHBIX
HOpPMaTUBHBIMHM MpPaBOBbIMM akTamMu Poccuiickoir Penepanuu, HOPMATUBHBIMU
paBOBBIMHU aKkTaMu BopoHexckoil 001acTv, HOpMAaTUBHBIMU MPAaBOBBIMU aKTaMU
OpPraHoB MECTHOTO caMoynpasiieHuss OpIJIOBCKOTO  CEJIbCKOTO  IOCEJIEHUS
HoBoycmaHckoro MyHHIMIANbHOTO paiioHa Boponexckoit oOmactu s
MIPEA0CTABIICHNS MYHULIMIIAIBHON YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, ITPEAOCTABIEHNE KOTOPBIX NPETyCMOTPEHO
HOPMAaTHMBHBIMM TNPAaBOBbIMU akTamu Poccuiickonn ®Penepanuy, HOpMAaTUBHBIMU
MIPaBOBBIMU aKTaMu BopoHEXCcKoil 00JaCTH HOPMATUBHBIMU MPABOBBIMU aKTaMU
OpraHoB MECTHOro caMoymnpaBiieHus OpJIOBCKOTO CEIbCKOTO  MOCEIEHUs
HoBoycmaHnckoro MyHMIMOaibHOro pailoHa Boponexckoit obnactu  uis
NPEAOCTABICHUS MYHUIIMNIAIBHON YCIIYTH, Y 3aBUTEIS;

5) oTka3 B MpeAOCTaBICHUM MYHHUIMIIAJbHOW YCIyTd, €CIU OCHOBaHUS
OTKa3a HE NPeaycCMOTpeHbl (denepanbHbIMU 3aKOHAMU M TPUHATBIMU B
COOTBETCTBUM C HMUMHU MHBIMM HOPMAaTHUBHBIMHU NPABOBBIMU akTamMu Poccuiickoi
@denepanii, HOPMATUBHBIMU TIPABOBBIMH aKTamMu BopoHexckoil obiactu
HOPMATHBHBIMH IPAaBOBBIMM aKTaMH OpPraHOB MECTHOIO CaMOYIpaBJIEHUS
OpiioBcKOro cenbckoro mnocesneHuss HoBOycMaHCKOro MyHUIMIAIBHOTO paiioHa
Boponexckoit o0nacTu;

6) 3arpeOoBaHME C 3asBUTEIS MPU MPEAOCTABICHUUM MYHHUIUMNAIBHOU
YCIYTd TMJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU TMPABOBBIMU aKTaMHU
Poccuniickoii ®enepannn, HOPMAaTHUBHBIMM IIPABOBBIMM aKTaMH BoOpOHEXKCKOM
o05acTH, = HOPMATUBHBIMU  MPABOBBIMU  aKTaMH  OPraHOB  MECTHOIO
camoynpasyieHuss ~ OpJOBCKOro  cenbCckoro — moceneHuss  HoBoycmaHCKOro
MYHHITUTIATBHOTO paitoHa Boponexckoi o6macTu;

7) OTKa3 JOJDKHOCTHOTO JIMNA aJMWHUCTPAllMM B HMCIPABJICHHUH
JOMYILIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B PE3y/ibTaTe MPEAOCTaBICHUSA
MYHULIMINIATBHON YCIYTH JOKyMEHTaX JIMOO HapylIEHHWE YCTAHOBJIEHHOI'O CpOKa
TaKUX UCTPABJICHUM.

5.3. OcHoBaHueM Jisi Hayajga MpOIEeAyphl J0CyneOHOro (BHECYIeOHOTO)
00>kajioBaHMs SBJISIETCA MOCTYNUBIIAS XKal00a.

’KanobGa mosxeTr ObITh HaNpaBJieHa MO MOYTE, Yepe3 MHOTO(PYHKIITMOHAIbHbBIE
HEHTPbl, C HCHOOJb30BaHMEM EauHOrO moprajsa roCyJapCTBEHHBIX U
MYHUIUNAIBHBIX ~ ycayr (dynkiuit) nu6o Iloprama rocygapCTBEHHBIX U
MYHUIIUNANBHBIX ycIyr BopoHexckol o0nacTu, a TakKe MOXKET ObITh MpUHSTA
pU JIMYHOM TpUEME 3asIBUTEIIS.

5.4. Kanoba nomkHa CoepKaTh:

- HAaUMEHOBAaHWE OpraHa, MPEJOCTABIIIONIETO0 MYHULUIAIBHYIO YCIYTY,
damunuio, uMS, OTYECTBO JOJDKHOCTHOTO JHIA JHO0 MYHHUIUIATIBHOTO
CITyaIlleTo, pemeHus u AeicTBus (0e31eiCTBIEe) KOTOPOTO 00KATYIOTCS;



- (haMuiIHIo, UMs, OTYECTBO (MIOCNIEAHEE - MPU HAJUYKH), CBEJCHUS O MECTe
KUTENbCTBA 3aABUTENS - (PU3NYECKOro JHIA JUOO HAUMEHOBAHME, CBEACHHUS O
MECTE HaXOXACHHS 3asBUTEINA - IOPUAMYECKOrO JIUIA, a TaKKe HoMep (HoMmepa)
KOHTakTHOTrO TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOYTHl (MPHU HAJWYUHU) U
MOYTOBBIN a/ipec, MO0 KOTOPHIM JOJIKEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

- CBeJieHHA 00 O00XaJdyeMbIX pEHIeHUAX U JACHCTBUIX (Oe31eHCTBUN)
aAMUHUCTPALMH, JOJPKHOCTHOTO JIUIA JTMO0 MYHUIIMTIAIBHOTO CIY>KaIIEro;

- JIOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U
nevicteueM  (Oe3nmelicTBMEM) aAMUHUCTpALMM, JOJDKHOCTHOTO —JIMIa  JUMOO
MYHHIIMIIAJBHOTO  CITy’Kallero. 3asiBUTENIEM MOTYT OBITh  MPEACTaBICHBI
JOKYMEHTHI (IIPU HAJIWYWH), TOATBEPKAAIOIINE €0 TOBOJIBI, TUO0 X KOTHH.

5.5. 3agBuUTENb MOXKET 00KAJIOBAaTh PEIICHHs] W JeHcTBHs (Oe3mericTBre)
JOJDKHOCTHBIX ~ JIMI, MYHULHUMAIBHBIX  CIYXallUX aJMUHHCTpPAI[MM  TJIaBe
aIMUHUCTPALINH (TIOCEJICHHUS).

5.6.JI0JDKHOCTHBIE JIMIIA AAMUHHUCTPALIMM, YKA3aHHbIE B MYHKTE 5.5
HACTOSLIETO pas3zaesa AJIMUHUCTPATUBHOTO PErVIaMEHTA, IPOBOJAT JIUYHBIN IpUEM
3asBUTEIICH.

JIMuHBI pUeM JOKHOCTHBIMU JIMIIAMH IIPOBOAUTCS 1O MPEBAPUTEIBHON
3amycy. 3amuch 3asBUTEIEH MPOBOAUTCS MpPH JUYHOM OOpAIEHUH WU C
UCIIOJIb30BAaHUEM CPEACTB TeNEe(OHHOU CBSA3M MO HOMEpaM Tene(OHOB, KOTOPbIE
pa3MenialoTcss Ha O(QUUIMAIBbHOM CcalTe aJMHUHUCTpalMu B cetu HWHTepHeT u
WH(GOPMAIIMOHHBIX CTEHaX.

CnenuanucT, OCYIIECTBISIIONIMM 3alACh 3asABUTENEN HA JIMYHBIA IIPUEM,
WH(GOPMUPYET 3asBUTENS O JaTe, BpEMEHH, MECTE TIpreMa, JTOJHKHOCTH, (haMUJIHH,
MMEHU M OTYECTBE JOHKHOCTHOTO JIMIA, OCYIIECTBISIONIETO TPHEM.

5.7. JoIKHOCTHOE JIMIIO, YIIOJITHOMOYEHHOE Ha PACCMOTPEHHUE KAJI00bI, WIIN
aJIMMHUCTpPAIHSI OTKA3bIBAIOT B yIOBICTBOPCHHUH KAIOOBI B CICIYIOIMINX CIydasx:

1) HamMY¥e BCTYMHMBIIETO B 3aKOHHYIO CHITY PEIICHHUs CyJa, apOUTPakHOTO
CyJia 1o *ajiobe 0 TOM K€ IIpeIMETE U 10 TEM K€ OCHOBAHUSIM;

2) nmojaya >ajnoObl JIULIOM, MOJHOMOYHUS KOTOPOrO HE MOATBEPKIACHBI B
HOpsAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM;

3) HayMuue pelieHus Mo >Kajlobe, MPUHITOTO paHee B COOTBETCTBUU C
TpeOOBaHUSAMHU HACTOSIIET0 aJMUHUCTPATUBHOIO PErjaMeHTa B OTHOLIEHUH TOTO
e 3asBUTEIIS U TI0 TOMY K€ MPEAMETY JKaJ00bl.

JIOMKHOCTHOE JIMIIO, YMOJHOMOYEHHOE Ha PacCMOTPEHHUE >KaloObl, WIIH
aJIMMHHCTpAIIHS BIIPABE OCTABUTH KaJlo0y 06€3 0TBETa B CIEAYIONIUX CIydasX:

1) Hanmuuyue B kajioOe HEUEH3YPHBIX JIMOO OCKOPOUTENBbHBIX BBIPAXKEHUIA,
yIpo3 KU3HU, 3J0POBBI0 U UMYIIIECTBY JOKHOCTHOTO JIUIA, & TAK)KE YICHOB €ro
CEMbH;

2) OTCYTCTBHE BO3MOXKHOCTH MPOUYUTATH KAaKyI0-THOO YaCTh TEKCTA JKalo0BI,
(daMunuio, UMsl, OTYECTBO (MPU HaIW4MK) U (WUJIM) TOYTOBBIM aapec 3asBUTES,
yKa3aHHBIE B JKajo0e.

5.8. 3agBuUTENU MMEIOT MPABO HA TMOIYYCHHE JOKYMEHTOB M MH(pOpMaLHH,
HEOOXOUMBIX /JIsi 00O0OCHOBAHUS U PACCMOTPEHUS HKaOOBI.

5.9. Kanoba mogIexuT PacCMOTPEHHUIO B TEUCHHE MSATHAANATH PabOdnx
JHEN co JHs ee perucTpaiuu, a B ciydae o0XaJloBaHUS OTKa3a aJMHHUCTPALIHH,



JOJHKHOCTHOTO JIMLA aIMUHUCTPALIMH, B TIpUEeMe IOKyMEHTOB Y 3asBUTEIS JIH00 B
WCIIPABIICHUU JOMYIIEHHBIX OMEYaTOK M OMIMOOK WM B Cllydae O0KaJOBaHHS
HapylICHUs YCTAHOBJIEHHOI'O CpOKa TaKUX MWCIPaBICHUNH - B TEUEHHUE I[IATH
paboumx AHEW CO HS €€ perucTparui.

5.10. He mno3nHee naHsS, CIEAYIOLIErO0 3a JHEM IPUHATUS pPEILEHUS,
yKa3aHHOTO B NyHKTe 5.9 HacTosmero AJIMHUHMCTPAaTUBHOIO pErJaMeHTa,
3asBUTENI0 B IMHUCBMEHHOM (hopMe M IO JKEJIAHUIO 3asBUTENS B 3JIEKTPOHHOU
(GopMe HampaBisieTcs MOTHUBHUPOBAHHBI OTBET O pe3yJbTaTaX pPacCMOTPEHUS
KaI0O0BI.

5.11. B cimydae yCTaHOBIJIEHHSI B XOJI€ WJIM IIO PE3yJIbTaTaM PacCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa AJMHHHMCTPAaTHBHOIO IMPAaBOHAPYIICHUS WU
MPECTYIUIEHUs  JODKHOCTHOE  JIMLO,  HAJEJIEHHOE  IMOJHOMOYMSAMHU IO
PacCMOTPEHHUIO kKanio0, HEe3aMEeIUTEIbHO HAIMPABIAET UMEIOIUECS MaTepuaibl B
OpraHsbl MPOKYPATYPBHI.



ITpunoxxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

1. Mecro HaxoxaeHuss aaMuHUCTpalud  OpJIOBCKOTO  CEIBCKOIO
nocenieHuss HoBOycMaHCKOTO MyHHUIMIIANBLHOTO paiioHa Boponexckoil obnacTu:
396305, Boponexckas o6mactb, HoBoycmaHnckuii  paiton, cerno OpJoBo,
yi1. CBoOOoBI, 68.

2. TI'paduk pabotsl agmMuHUCTpau OpIOBCKOTO CEIBCKOTO MOCEICHHUS:

nmoHeneIpHUK - nmaTHUNa: ¢ 08.00 1o 16.00;
nepepsiB: ¢ 12.00 mo 13.00.

CoTpynHukH anMuHUCTpamuu  OpPIIOBCKOTO  CENBCKOTO  MOCEICHUS

OCYIIIECTBJISIOT MTPUEM 3aIBUTENICH B COOTBETCTBHUH CO CIICIYIONTUM Tpadurom:
no"enensHuk - 08.00 - 16.00;

BTOPHHK -08.00 — 12.00;
cpena -08.00 — 16.00;
MIATHULA - 08.00 - 16.00;
nepephiB -12.00 - 13.00.

3. Axapec obuipanbHOro caira OpIIoBCKOIO CEIBCKOTO IMOCEICHUS
HoBoycMaHCKOro MyHHIIMIIAILHOTO paiioHa BopoHexckoit 061acTu B
cetu Uuteprer: http://orlovosp.ru , aapec 37eKTPOHHO# MOYTHI
aJIMIHHACTPAILIMH CEIbCKOT0 mocenenus: orlovosp@yandex.ru.

4. CopaBounblid TeneoH, (akc IS NOJy4YeHUs HHPOpMaLUH,
CBSI3aHHOM C MPEO0CTaBICHUEM MYyHULIUNIATBLHOMN yemyru: (47341) 5-20-50.

KoHnTakTHBI TenepoOH NOKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a IPHEM
IPENJIOKEHUI OT 3auHTEepPecOBaHHBIX JHil, (47341) 5-20-50.

5.ABTOHOMHOE YUPEKICHUEC Boponexckoit obnactu
«MHOTrOQYHKITMOHANBHBIA ~ IEHTP  MPEJOCTABJICHHUS  TOCYJApPCTBEHHBIX U
MYHUIUTNAIBHBIX yeiyr» (manee - AY «M®Ly»):

5.1.  Mecro HaxoxaeHus AY «MOL»: 394026, r. Boponex,
yi1. ApyxunHukoB, 36 (KoMuHTEpHOBCKMII paiion).

Tenedon ms cipaBok AY «MO®IL»: (473) 226-99-99.

Odurmaneueiii cait AY «M®IL» B cetn MuaTepuet: mfc.vrn.ru.

Anpec snekTporHO# mouTel AY «M®I»: odno-okno@mail.ru.

['padux padoter AY «MODI»:

BTOPHUK, ueTBepr, narauna: ¢ 09.00 go 18.00;

cpena: ¢ 11.00 go 20.00;

cy66ota: ¢ 09.00 mo 16.45.

5.2. Mecro Haxoxnaenus ¢Qumara AY «MOL)» B Hooycmanckom
MyHUIUTIATEHOM paiione:396310 Boponexckas obnacts, HoBoycmaHckuit paiioH,
c. Hosas Ycmans, yn.Jlenuna, 2636

Tenedon mis cnpaBok Gunuana AY «MOL»:

['paduk padotel punmana AY «MDL»:

MOHEICJIbHUK, BTOPHUK, cpena, yetBepr ¢ 8.00 u 1o 17.00 u.



mailto:orlovosp@yandex.ru

mataHrna ¢ 8.00 4. o 15.45 4.
nepepbiB 12.00 4. 10 12.45 4.



«IIpunoxenue Ne 2
K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY

dopwma 3asaBICHUS

B apmuHUCTpammio

ITOCCIICHUA

(®.J11.0.)

(®.1.0. 3asBuTeNs)

(10 JOBEpEHHOCTH B UHTEPECaX)

(ampec perucTpaivin)
KonTakTHBIH TenepoH

3asgBieHne

[Ipomy Bac npenocraButh MHGOpMaLKIO O HOMEpPE MOEH OYepeau B CHUCKaX
IPAKIAH, HYXKIAOMMXCS B JKAIBIX ITOMEHIEHUSAX, NPEIOCTaBISAEMBIX IO JOTOBOPY
COLIMAJIBHOTO Haima.

« » 20 .

(®.1.0. 3asBuTENSA, MOJNUCH, 1aTa)



[Tpunoxxenne Ne 3
K AZIMUHHCTPAaTHBHOMY PETJIaMEHTY

BJIOK-CXEMA

OOparieHne ¢ 3asBICHUEM 3asIBUTENSI TMYHO OO0 HAIPABJICHUE 3asIBIICHUS TOCPEICTBOM
MIOYTOBOM CBSA3M UJIU B DJIEKTPOHHOI Qopme

|

Onpez[eneHHe HaJIM4YHsI OCHOBAHHI AJIg OTKa3a B IpUEME JOKYMCHTOB, HCO6XO,I[I/IMBIX JJIA
mpeaoCTaBJICHUA I/IH(i)OpMaI_[I/II/I 00 O4YCPEAHOCTHU NIPEAOCTABIICHNA MYHUIIUIIAJIBHBIX KHUJIBIX
HOMGH_IGHI/II‘;I Ha YCJIOBUAX CONHUAIIBHOI'O Halima

!

!

[lpuem w©  perucTpanus  3asBICHUS O
MPEA0CTaBICHUN uHbopmanuu 00
OYepEeTHOCTH MIPEIOCTABIICHUS
MYHHUIMMAIBHBIX OJKWIBIX TOMEUICHHH Ha
YCJIOBHUSIX COLMAIBHOTO HaiMa

BO3BpaT 3as1BJICHUA

Paccmorpenue 3asIBIICHUS, MpoOBEpKa
peructpanmuun 3aABUTCIIA B KHHUTaxX
perucTpauuu rpaxiaaH, IMPUHIATBIX HA YYET B
Ka4ueCTBEC HYXIAI0OUXCAa B KNIIBIX
MIOMEIIECHUSAX, PEIOCTABISIEMBIX 110 JOTOBOPY
COIIHMAJILHOTO HaliMa, MNOArOTOBKA
YBEIOMJICHHUS 00 OYEpPETHOCTH

MNpeaAOCTaBJICHUA  MYHUIUMIIAJIBHBIX  JKHJIBIX
HOMCH_IGHI/II\;I Ha YCJIOBUAX CONUAIIBHOT'O HaiiMa

4

Bbimaya  yBemomuiieHHst 00 O4epenHOCTH
MPEIOCTABICHUSI MYHHUIMIAIbHBIX  YKUJIBIX
MOMEILEHUI Ha YCIOBUAX COLMAIBHOIO Haiima




ITpunoxxenne Ne 4
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

dopma yBeOMIICHUS

Komy

(bamumust, UM, OTYECTBO)

Kyna

(TTOYTOBBIH UHIEKC U /IPEC 3asIBUTEIIS)

YBEJAOMJIEHUE
00 oYepeaHOCTH MPEAOCTABICHNUS MYHULIUITAIbHBIX
JKUJIBIX TIOMEIIEHUHN Ha YCIIOBHUSAX COLMAIBHOTO HaiMa

AnmvunHucTpanusa OpiIoBCKOTO CEJIbCKOTO MOCEIEHUsI, PACCMOTPEB  3asBIICHHUE,
UH(OPMHUPYET O TOM, YTO

(bammiust, UMsl, OTUECTBO 3asIBUTEIIS)
COCTOUT (He COCTOI/IT) Ha YUCTC TI'pa)XKIaH B Ka4YCCTBC HYXAAIOIICIOCA B KHUJIOM
IMOMCIICHUH, ITPCAOCTABIIICMOM 110 JOT'OBOPY COIHUAJIIBHOI'O HaiMa

o o011Iel oyepenu ¢ ,
(1aTa MOCTaHOBKHU Ha Y4eT)

CocTaB CEMBU:

I10 JIbTOTHOM O4epen ,
(xaTeropus y4era)

Ha JIaTy HOMEp ouepenn

I'maBa OpiioBckoro
CEeJILCKOI'O IMOCEIEHUS B.U. IleckoB

« » 20 T.
M.IIL.




