AJIMUHUCTPALMST OPJIOBCKOTI'O CEJIBCKOI'O TIOCEJIEHUS
HOBOYCMAHCKOI'O MYHULIUITAJIBHOI'O PAMIOHA
BOPOHEXXCKOM OBJIACTU

I[TOCTAHOBJIEHUE
ot 15.06.2016 . Ne 113
c. OpioBo

06 YTBEPKIACHUHN AJIMUHUCTPATUBHOTO
periaMeHTa aJIMUHUCTPAIUH OpmoBcKoro
CEITLCKOTO TIOCEJICHHUS HoBoycmanckoro
MYHHUIMIAIBHOTO paiioHa Boponexckoit obnactu
N0 TMPEIOCTABICHUIO MYHUIUIAIBHOW YCIIyTH
«Bblgaua apXWBHBIX JOKYMEHTOB (apXHMBHBIX
CTIPABOK, BBITTUCOK U KOTIHI)»

B cootBercTBUM ¢ DenepanbHbiM 3aKkoHOM OT 06.10.2003 roma Ne 131-03
«O0 o00mux MpPUHIHIAX OpraHU3aIllMd MECTHOTO caMmoyIpaBjieHus B Poccuiickoi
Oenepannny, Oenepanbublii 3akoH Poccniickoit @enepanyu ot 27 uronst 2010 r. Ne210-
@3 «O06 opraHu3alMy MPEIOCTABICHUS] TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;
OenepanbabiM 3akoHOM OT 02.05.2006 No59-D3 «O nopsiike paccMOTpeHHs 0OpaleHui
rpaxaan Poccuiickoit ®enepauun»; I[loctaHoBinenne aagMuHucTpanuu OpIIOBCKOTO
CENbCKOro moceneHnss HoBOycMaHCKOro MyHMIIMIIAIBHOTO paloHa BopoHexckon
obmactu  Nel7 ot 01.02.2012r. «O mopsake pa3pabOTKH U YTBEPKICHHS
aIMUHUCTPATUBHBIX  PEIVIAMEHTOB  MPEJOCTABJICHUS  MYHUUUIAIBHBIX  YCIIYI»,
[ToctanoBnenne agMuHucTpannu OPIIOBCKOrO CeNnbCKOro noceneHus HoBoycmanckoro
MYHHIMIAIBHOTO paiiona Boponexckoi obmactu Ne 31 or 03.03.2016r. O BHecenuu
W3MEHEHUW B TMOCTaHOBJIEHUE aAMUHUCTpanuu OpIIOBCKOTO CEIbCKOIO IMOCEIEHUS OT
12.05.2015r.  Ne79  «O06  yTBepkAECHMM  MEpedYHS  MYHHUIMNAIbHBIX  YCIYT,
MPEIOCTABIISIEMBIX aIMUHUCTpaALUECH OpnoBckoro CEIIbCKOTO MOCETICHUS
HoBoycMmaHckoro MyHUITMIIATLHOTO paiioHa BopoHexckoit o0macTiy,

I[TOCTAHOBJIAO:

1. VYTBepauTe aAMMHHMCTPAaTUBHBIM pernameHT  aaMuHMcTpauuu OpJoBCKOTO
CENbCKOro moceneHruss HOBOyCMaHCKOTO MyHMUMIIAIBHOTO pailoHa BopoHexckon
o0jacTH Mo MpeAOCTaBIEHUI0 MyHUIIMNIATbHON yciayru «Bplnaya apXuBHBIX JOKYMEHTOB
(apXMBHBIX CIPABOK, BHIIMCOK U KOTHI1)» COTJIACHO MPHIIOKESHHUSL.

2. OOnHaponoBaTh HACTOSIIEE TIOCTAHOBJICHHE Ha JOCKE OOHApOIOBaHHS
HOPMaTUBHBIX IPAaBOBBIX AKTOB B 3JaHUU aAMUHUCTpauuu OpIOBCKOTO CEIBCKOTO
nocenieHuss Mo azapecy: Boponexckas oOnacts, HoBoycmanckuii paiioH, c. Opioso,
yi. Co6ogasl, 68, B 3manun MKOVY «Opnosckas COIL» no ampecy: Boponexckas
obnacth, HoBoycmaHckuii paiion, c. OprnoBo, yiu. Ilmonepckas, n.14a, B 3maHuu
OpioBcko# yyacTKoBOM OOJIBHUIIBI TIO ajapecy: Boponexckas obnacts, HoBoycmanckuit
paiioH, c. OpnoBo, yi. bonsHuuHas, 25a.

3. Hacrosimiee mocTaHOBIEHHE BCTYMAeT B CHIYy C MOMEHTa €ro O(puIMaibHOTO
OMyOJIMKOBaHMS.

4. KoHTpoOJIb 32 UCIIOJIHEHUEM HACTOSIIETO MOCTAHOBIICHUS OCTABIISIO 32 COOOH.

I'maBa OpnoBckoro
CEJILCKOT0 ITOCEIEHU B.1. IleckoB



[Ipunoxenue
K IIOCTaHOBJICHUIO aIMUHUCTpaLUN
OpJI0BCKOIO CENBCKOT0 MOCEICHUS
HoBoycMaHCKOro MyHHMIIMIIAIBHOTO palioHa

Boponexckoit obnactu
ot 15.06.2016r. Ne113

AJIMUHUCTPATUBHBINA PETJIAMEHT
agMuHucTpauun OpioBCKOro ceJbckoro nocenenus Hopoycmanckoro
MYHHIMNIAJIBHOTO paiioHa BopoHexkckoii 06;1acTH 10 NPeI0CTABICHUIO

MYHHMIHNAJIBHON YCJIYrH
«BbI1auya apXUBHBIX IOKYMEHTOB (APXHBHBIX CIPABOK, BHIMUCOK M KOMUIA)»

1. OO01mue moJIoKeHus

1.1. TIlpeamer peryiupoBaHHsi aAMUHUCTPATUBHOTO perjlaMeHTa.

[IpeameToM  peryiMpoBaHds  aAMUHUCTPATHBHOIO  pErJIAMEHTa 10
[PEIOCTABICHUI0 MYHUIMIIAIBHOW yCIyrHn «Bblgada apXMBHBIX JIOKYMEHTOB
(apXMBHBIX CHpPABOK, BBIIMCOK M KOMMW)» (lajgee — aIMUHUCTPATUBHBIN
periiaMeHT) SBJSIOTCS  OTHOILIEHHWS, BO3HHMKAIOIIME MEXAYy 3asiBUTEISIMMU,
agMuHUCTpanrel OpIOBCKOTO CEbCKOT0 MOCEIEHUS 1 MHOTO(YHKIIMOHAIbHBIMU
LEHTpPaMU MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MyHUIIMNIAIBHBIX YCIYT (anee —
M®OILI), npu nperocTaBiIeHUU U3 apXUBHOIO OTeNa afMUHHUCTpauuu OpioBCKOTo
CEJIbCKOT0 MOCENeHus (Jlajjee — MYHULIMIAJIbHBIA apXUB) apXUBHBIX JOKYMEHTOB
(apXUBHBIX CIPABOK, BBIITMCOK M KOMUM), a TaKXKe OINpEAesIeHUE MOpsiiKa, CPOKOB
M TIOCIICIOBATEIILHOCTH BBITIONIHEHHS aJMUHUCTPATUBHBIX JCHCTBUI (TpoLeayp)
pY NPEJOCTABICHUY MYHULIUITAIBHON YCITYTH.

1.2.  Onucanue 3asBUTENCH

3asgBUTENSIMUA  SBISIFOTCA  (QU3WYECKWe W IOPUAMYECKUE  JIHIIA.
3aMHTEPECOBAHHbIE B TMOJYyYEHUU CBEJICHUW U3 MYHUIIMIIAJLHOTO apXuBa
OpJ0BCKOTO  CEIBCKOTO TMOCEJICHUS, au00 WX 3aKOHHBIE IIPEACTABHUTEIIH,
JEHUCTBYIOUIUE B CHUJTY 3aKOHA WJIM HA OCHOBAaHUU JIOTOBOPA, JOBEPEHHOCTH (Aajiee
- 3asIBUTEIb, 3aIBUTEIIN).

1.3. TpeOGoBanus K TMOPSIAKY HWHMOPMUPOBAHUS O MPEIOCTABICHUU
MYHHULUITAIIBHON YCIIYTH

1.3.1. OpraH, MPEIOCTABIISAIONIU N MYHHUIUTTATIBHYIO YCIYTY:
aaMuHUCTpalus OpIIOBCKOTO CEMBLCKOrO MOCENeHUS (J1ajiee — aIMUHUCTpAIIus ).

AnMuHHCTpaIus pacmoioxkena mo aapecy: 396305, Boponexckas 06mactsb,
HoBoycmanckuii paiton, ceno OpnoBo, yi. CBo6obl, 68.
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3a MPEIOCTABIICHUEM MYHUIIUTIATBHON  yCIyTH  3asBHUTEIb
MOXXET Takke 00paTuThcs B MHOro(pyHKIIMOHAJIBHBIA IIEHTP MPEA0CTaBICHUS
rOCYJapCTBEHHBIX U MYHUIMITATBHBIX yCayT (ganee — M®LI).

1.3.2. Uadopmariusi 0 MecTe HaxOXKJeHHs, Tpaduke padOThl, KOHTAKTHBIX
Ttenedonax (TenedoHax M7 CHOPABOK M KOHCYJbTAIMI), WHTEpPHET-aJipecax,
aJipecax DJIGKTPOHHON IMOYTHI aaMuHHUCTpanuu Orlovo.nusm@govvrn.ru, M®I]
npuBoasTcs B npwiokeHuu Ne 1 kK HacTosdmeMy AJIMUHUCTPATUBHOMY
pErjiaMeHTy U pa3MeIIaroTCs:

Ha oHIMaTLHOM caiiTe anMuHucTpanuy B cetu MuaTtepret (http://orlovosp.ru);

— B uHpopManmoHHON cucteme Boponexckoit o6nactu «llopran
TOCYJapCTBEHHBIX W  MYHHUIIMNAIBHBIX  ycIayr BopoHexckoil — obmacTtw»
(pgu.govvrn.ru) (manee - Ilopram rocymapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyT
Boposnexckoit o6actn);

— Ha EnuHOM mopTane rocyJapCTBEHHBIX U MYHHUIIMMAIBHBIX YCIYT
(bynxkuuit) B cetn UaTepuet (www.gosuslugi.ru);

= Ha odurranbHoM caiite M®L] (mfc.vrn.ru);

— Ha HHOOPMAITMOHHOM CTEH/IE B aIMUHUCTPAIIHH,

= Ha uHGOpMaIIMOHHOM cTeHAe B MDII.

1.3.3. Crioco6bl noyueHus UHGOPMAIIMA O MECTE HAXOXKJIEHUS U Tpadukax
paboOThl AAMUHUCTPALIMK U OpraHU3aIMi, OOpallleHne B KOTOPbIe HEOOXOIUMO IS
MOJIYYCHHS] MYHUIIUITAJIbHON YCITYTH.

— HEIOCPEICTBEHHO B aIMUHUCTPALIHH,

— HenocpeACTBEHHO B MODI];

— C WCIOJb30BAHUEM CPEJICTB TEIEPOHHONW CBSI3H, CPEICTB CETH
HNnTepner.

1.3.4. Undopmaruss 1o BoIpocaM MPEAOCTABICHUS MYHUIIMITATILHON
YCIYTH W YCIYT, KOTOPBIE SIBJISIOTCA HEOOXOAUMBIMH M O00S3aT€NbHBIMHU IS
MPEIOCTABICHNS MYHUIIAITAILHON YCIyTH, CBEIECHUS O XOJ¢ MPEIOCTaBICHUS
YKa3aHHBIX  YCIYT  TPEIOCTABISAIOTCS  3aSBHUTEISAM  YIIOJHOMOYCHHBIMU
JOJDKHOCTHBIMU  JIMIIAMU  aagMUHUCTpanuu, MOI[ (manee - yrnoaHOMOYEHHBIE
JOJKHOCTHBIC JTUIIA).

NudopmupoBanre o0 XOJe NPEAOCTABICHUS MYHHUIHUITAJLHON YCIIYTH
OCYIIECTBJISIECTCSA YITOJTHOMOYCHHBIMHM JODKHOCTHBIMU JIMIIAMH TIPH  JIMYHOM
KOHTAaKTe C 3asBUTEJIEM HJIM C UCIOJIh30BAHUEM IMOYTOBOMU, TEIE(HOHHOU CBSI3H, C
WCIIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEXHOJIOTHYECKO ¥  KOMMYHHUKAITMOHHOU
uHDpacTpyKTypel, B TOM 4ucie EauHOoro moprana TrocyJapCTBEHHBIX U
MyHUIIMNIATBHBIX  yeiyr (pynkmuit) u (umm) Iloprama rocynapCTBEHHBIX U
MYHHIIMIIATIBHBIX yCIyr Boponexckoit obnactu.

Ha uHbopManMoHHBIX CTEHIaX B MECTax MPEAOCTABICHUS MYHUITUTIATHLHOM
YCIyTH, a TaKke Ha O(UIMaIbHBIX cailTax agMuHucTparuu, Ha Iloprane
rOCyJapCTBEHHBIX W MYHHUIIUIIATBHBIX YCIyr BopoHexckoit ob6mactu, Ha EnuHOM
MOpTaje TOCYMAPCTBEHHBIX W MYHHUIMIANBHBIX YCIyr ((GYHKIHNA) pa3MeniacTcs
TaKXKe CIeayrolas UHPOpMalus:

— TEKCT HACTOSAIET0 AJIMUHUCTPATUBHOTO PETIaMEHTA;
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— TEKCTbl,  BBIACPKKH M3 HOPMATHUBHBIX IPABOBBIX aKTOB,
PETYJIUPYIOIINX NPEAOCTABICHUE MyHULIMITAILHON YCIIyTH;

— (opMbl, 00pa3Libl 3asIBICHUNA, HHBIX IOKYMEHTOB.

1.3.5. 3asBurenu, IIPEACTAaBUBIINE 3a5BJICHHE Ha IIOJIyYEHHE
MYHHUIIMIIAJIBHOW  YCIyr'H, B  00s3aTeIbHOM  MOpsiAke  MHPOPMUPYIOTCA
YIOJHOMOYEHHBIMH JIOJKHOCTHBIMH JIUI[AMHU:

- O MOPAJIKE MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH;

— 0 XO/JI€ IPEJOCTaBICHUS] MyHULIUIIAIIBHOM YCIIyTH;

— 00 oTKa3e B MPEJOCTAaBICHUN MyHUIIUIAIBHON YCIIYTH.

1.3.6. Undopmanmss o cpoke 3aBepiieHUS OPOPMICHHUS IOKYMEHTOB H
BO3MO>KHOCTH X IIOJYyYEHHS 3aBUTENI0 COOOIAETCS MPHU N0Ja4e JOKYMEHTOB.

1.3.7. B moboe Bpemsi ¢ MOMEHTa MpueMa JTOKYMEHTOB 3asBUTEIb MMEET
MIPaBO Ha MOJYYEHUE CBEICHUWA O MPOXOXKACHUH NPOLEAYpPbl MPEIOCTaBICHUS
MYHULUINAIBHOM YCIYrHM, C MCIOJb30BAHUEM TeJIE(POHHOM CBA3U, CPEICTB
WuTepHeTa, a TakkKe MNPy JTUMIHOM KOHTAKTE C YIIOJTHOMOUYEHHBIMH JTOJDKHOCTHBIMH
JUIAMH.

I[Ipu otBeTax Ha TenepOHHbIE 3BOHKM U YCTHblE OOpalieHus
YIIOJIHOMOYEHHBIE JOHKHOCTHBIE JIMIA MOAPOOHO M B BEXKIMBON (KOPPEKTHOIN)
(dopMme nHPOPMHUPYIOT 0OPAaTUBLIMXCSA 110 UHTEPECYIOIUM UX BompocaMm. OTBET Ha
TeNEe(OHHBIM 3BOHOK JOJDKEH HAUYMHATBCS C HMH(OpPMALMM O HAUMEHOBAHUU
OpraHa, B KOTOpBbIM TIO3BOHWJI TpaXJIaHuH, (aMWIMM, HWMEHH, OTYECTBE,
3aHUMAaeMOH TOJDKHOCTH CHEIHAINCTa, IPUHSBIIETO TeJIe(OHHbII 3BOHOK.

[Tpu oTCyTCTBHM Yy YHOJHOMOYEHHOTO IOJKHOCTHOTO JIMIA, MPHHSBIIETO
3BOHOK, BO3MOXKHOCTH CaMOCTOSITEIbHO OTBETUTh Ha TIOCTABJICHHBIE BOIPOCHI
Tene(OHHBIA 3BOHOK JOJDKEH ObITh TmepeaapecoBaH (MEPEBENCH) IpPYromy
JOJHDKHOCTHOMY JIUIly WJIM JK€ OOpaTWBIIEMYCS TPaXIAHWHY TOJDKEH OBITh
coo01IeH Tene(OHHBIH HOMEpP, MO KOTOPOMY MOKHO IMOJIYYUTh HEOOXOAMMYIO
nH(}OpMaIHIO.

[TpogomKUTETPHOCT KOHCYJIBTALUMU 110 TeNle(hOHY HE JT0JKHA IpeBbimaTh 10
MUHYT.

2. CranaapTt npeaocTaBjieHUsi MyHHIMIIAJIbHON yCJIyTH

2.1. HaumeHoBaHMe MYyHMIMOAIbHOW yciyru — «Bbigaya apXuBHBIX
JOKYMEHTOB (apXMBHBIX CIIPABOK, BBIITMCOK M KO )».

2.2. HaumeHoBaHue oprana, NpeACTaBISIIONIEI0 MyHUIIUNIATIBHYIO YCIYTY.

2.2.1. Opras, MPEIOCTABISAIONINI MYHHIUTATBHYIO YCIYTY:
agMuHHACTpanus OpIOBCKOrO CENBCKOTO MOCEIECHHUS.

2.2.2. 3anpemiaercst TpeOOBAaTh OT 3asIBUTENSI OCYILECTBICHUS JIEUCTBUM, B
TOM YHCJI€ COTJIACOBAHM, HEOOXOUMBIX ISl TTOJTYYEHUSI MyHULIUMTIAILHON yCIyTH
U CBS3aHHBIX C OOpalllEHUEM B MHBIE TOCYAAPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
CaMOyIpaBJEHUs, OpPraHM3allM, 3a WCKIIOYEHUEM  IOJYYEHUsS  YCIHYT,
BKJIIFOYEHHBIX B IE€pEYEHb YCIYr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMH U
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00s13aTeNIbHBIMU 11T TIPEIOCTABJICHUS MYHULIMIAIBHBIX YCIYT, YTBEPKICHHbBIN
OpraHaM MECTHOI'O CAMOYIIPABJICHHUS.
2.3. Pe3ynbTat npeaocTaBieHusl MyHUIIMITAIBHON YCITYTH.

Pe3ynbraToM npenocTaBieHus MyHULIMIAIBHON YCIIYTH SIBISIETCS

1) mpenocTaBieHUE 3asBUTEI0 apXUBHOTO JOKYMEHTA U3 MYHHUIIMIIAJIbHOTO
apX#Ba B BUJIE ApXWBHOW CIPABKH, BBIITUCKH WM KOIUHY;

2) HampaBlieHHWE 3asBUTEII0 YBEJOMIJICHHS OO0 OTCYTCTBUM B apXuBE
apXMBHOTO JIOKYMEHTAa W HaIpaBJIEHUWU 3ampoca B JAPYrol apxwB WU
OpraHW3alMI0, TJE€ XPAHATCS HEOOXOAWMBIC AapXWBHBIC JTOKYMEHTHI, JHOO0
PEKOMEHJAIMH MOJIh30BAaTENIO MTyTEH MOMCKAa 3aMpalliBaeMbIX IOKYMEHTOB,;

3) yBemomiieHMe 00 OTKa3e B WCIOJHEHWW 3ampoca (MCHOJHEHUU
MYHULIMTATBHON YCIYTH).

2.4.Cpok mipe1oCTaBICHUS MyHUITUTIATBHOU YCITYTH.

2.4.1. Cpok mpenocTaBlieHHss MyHUIIUIAIBbHON yciayru - 20 pabouynx gHE# c
MOMEHTA PETrUCTPALlMU MOCTYIUBIIETO 3asIBJICHUS] B MyHULIUITAIbHBIN ApXUB.

B wuckmouuTenpHBIX chydasx (JUIMTENbHOE OTCYTCTBHE CIEI[MATMCTOB
MYHULIAMIAIBHOTO apXHBa, BPEMEHHOE 3aKPHITUE MYHULMIAIBHOTO apXuBa Ha
PEMOHT, Apyrue (Hopc-MakopHbIe OOCTOSTENBCTBA, HE MO3BOJIAIONINE HCIIOJHUTD
3aMpoc B CPOK) CPOK MCIIOJTHEHHSI 3apoca MOXKET OBITh MPOJIJIEH PACIOPSHKEHUEM
riaBel OpsioBckoro mnoceneHus Ha 30 KalleHJapHBIX JHEH ¢ 00s3aTeIbHBIM
YBEJIOMJICHHEM 00 3TOM 3asIBUTEJIS.

2.4.2. 3ampochl, He OTHOCSIINECS K COCTaBY XPaHSAIIUXCS B apXUBHOM OT/ICIIC
JIOKYMEHTOB (HEeTPO(dUIbHBIE 3aIIPOCHI), TPU HAIMUYUU B MYHULIUTTAIHBHOM apXUBE
CBEJICHUI O MECTOHAaXOXJACHUU JOKYMEHTOB B TEUEHHE 5 pabouux OHEH cC
MOMEHTa HMX  PErucTpaldd  HaMpaBJISIIOTCS MO  MPUHAIJIEKHOCTH B
COOTBETCTBYIOIIYIO OpraHU3aIMI0 ¢ YBEIOMJICHHUEM 3asiBUTENS O Tepeaapecanuu
3ampoca Ju0O0 3asBUTENIO JACTCS PEKOMEHJAIMS O MyTSAX MOHMCKa apXUBHOIO
JTOKYMEHTA.

Cpox perucrtpaiuu 3asBICHUS - B TEUYEHHE OJHOro pabouero mHsa. [lpu
MOCTYIIJICHUU 3asiBJICHUS B DJIEKTPOHHOU (hOopMe B BBIXOJHBIC (TIPAa3AHUYHbIE) THU
perucTpaiys Mporu3BOJAUTCS Ha CIASAYIONTUN pabOUnii ICHb.

Cpox ucrmpaBieHUs] TEXHHUYECKUX OMIMOOK, MOMYIIEHHBIX MPU OPOPMIICHUU
JOKYyMEHTOB, HE JIOJDKEH TMpeBBIIIaTh Tpex pabouumx JHEW ¢ MOMEHTa
OOHapy»XeHUsI OMMOKW WJIM TOJYYEHHUS OT JIF0OOTO 3aMHTEPECOBAHHOTO JIMIIA B
NUCbMEHHOM (hopme 3asBIeHUsI 00 OMIMOKE B 3aMUCSX.

2.5. IIpaBoBble OCHOBBI JJIs MPEIOCTABICHUS MYHUIIUITAIIBHOW YCIYTH.

[IpenocTaBieHre MyHUITUTIAILHOM YCIYTH 10 BbIJIau€ apXUBHBIX JOKYMEHTOB
(apXHUBHBIX CIPABOK, BHIITUCOK M KON ) OCYIIIECTBISETCS B COOTBETCTBUH C:

Konctutynuet Poccuiickoii ®enepaunu («CobpaHue 3aKoHOAATEILCTBA
P®y», 26.01.2009, Ne 4, cr. 445; «Poccmiickas rasera», 25.12.1993,
«[Tapnmamentckas rasera», 23-29.01.2009 Ne 4);

OdenepanpHbiM  3akoHOM OoT 27.07.2010 Ne 210-d3 «O6 opranuzamuu
MPEIOCTABJICHUSI TOCYJApCTBEHHBIX M MYHHIHIAIBHBIX ycIyr» («Poccuiickast
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razeray, 30.07.2010, Ne 168; «Cobpanue 3axkonomarensctBa PDy», 02.08.2010, Ne
31, ct. 4179);

®denepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 o0mMX MpUHITUIIAX
OpraHM3alii MECTHOrO camoymnpasicHus B Poccuiickoit ®enepanuny» («Cobpanue
3akoHogaTenabcTBa Py, 06.10.2003, Ne 40, ct. 3822; «IlapmamenTckas raseray,
08.10.2003, Ne 186; «Poccuiickas razerax», 08.10.2003, Ne 202);

3akoHoM Poccuiickoit ®Depeparuun ot 21.07.1993 Ne 5485-1 «O
rocynapcTBeHHol TaitHe» («CoOpanue 3aKoHOAaTenbCcTBA PDy, 13.10.1997, Ne 41,
ctp. 8220-8235,»Poccuiickas razeran, 21.09.1993, Ne 182, «Poccuiickue BecT,
30.09.1993, Ne189);

®enepanbabiM 3aKk0HOM OT 22.10.2004 No 125-®D3 «O06 apxwBHOM Jeje B
Poccuiickoit ®enepanmm» («Ilapmamentckas raszera», Ne 201, 27.10.2004,
«Poccwmiickas razera», Ne 237, 27.10.2004, «Cobpanue 3akoHOmaTeNbCTBA POy,
25.10.2004, Ne 43, ct. 4169);,

®enepanbubiM  3ak0oHOM oT 27.07.2006 Ne 149-03 «O6 wunbopmaimu,
HHGOPMAIIMOHHBIX TEXHOJOTHSAX M o 3amure wuHpopMmarun» («Poccuiickas
razera», 29.07.2006, Ne 165, «Cobpanue 3akoHomarenbpctBa PDy, 31.07.2006, Ne
31 (1 4.), ct. 3448, «ITapnamentckas razera», 03.08.2006, Ne 126-127);

®enepanbubiM  3akoHOM 0T 27.07.2006 No 152-®3 «O mnepcoHambHBIX
nanHbix»  («Poccuiickas  rasera», 29.07.2006, Ne 165, «CoOpanue
3akoHomareabcTBa PDy», 31.07.2006, Ne 31 (1 4.), ct. 3451, «IlapmamenTckas
raseray», 03.08.2006 Ne 126-127);

VYkazom [Ipesunenta Poccuiickoit ®enepanuu ot 31.12.1993 Ne 2334 «O
JOTIOJTHUTEIBHBIX TapaHTHUAX MpaB TpaxiaaH Ha uHpopmanuio» («Poccuiickas
razera», 10.01.1994 Ne 4, «Cobpanue aktoB IIpesunenrta u IlpaButensctBa POy,
10.01.1994, Ne 2, cT. 74);

[IpukazoMm MwuHUCTEPCTBA KYJBTYpHl M  MACCOBBIX KOMMYHUKaIUU
Poccuiickoii ®enepanun ot 18.01.2007 Ne 19 «OO6 yTBepkIeHUM TIPABUII
OpraHMU3allud XpaHEHHUs, KOMIUICKTOBAaHMS, Yy4eTa U HCIIOJh30BaHHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu u Jpyrux apXuBHBIX JIOKYMEHTOB B
rOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX apXuBaX, My3esixX M OuOIMOTEeKax,
opranuzaiusax Poccuiickoit akagemun Hayk» («BrojuieTeHb HOPMATHBHBIX AKTOB
(enepanbHBIX OPraHOB MCIIOJHUTEIbHOM BiacTH», 14.05.2007, Ne 20);

3axkoHoMm Boponexckoit odnactu ot 30.03.2009 Ne 12-O3 «O perynupoBaHuu
OTZIETIbHBIX OTHONIEHWH B cepe apXMBHOrO Jieja Ha TeppuTopuu BopoHexckoi
obmactm»  («Monomori  kommyHap», 02.04.2009, Ne 33, «CobOpanue
3aKoHoAaTeILCcTBa BopoHexckoit obmactuy, 26.05.2009, Ne 3, ct. 72).

2.6. McuepnpiBalomuii  MepevyeHb  JIOKYMEHTOB,  HEOOXOJUMMBIX B
COOTBETCTBHHM C 3aKOHOJATCIbHBIMH WM WHBIMA HOPMATHBHBIMH IPAaBOBBIMHU
aKTaMH JIJIS TIPEIOCTaBICHUS MyHHUITUTIATBHON YCITYTH.

2.6.1. VcuepmnbIBaromuii MmepedeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHMM C HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMHU JJII TIPEIOCTABICHUS
MYHUITUTIATBHOU YCITYTH, TOJICKAIUX MPECTABICHUIO 3asBUTEIIEM.



.

MynurunanpHas yclIyra TpeIoCTaBIseTCs Ha OCHOBaHUU
3asBJICHUSI O BbIJIau€ apXUBHOTO JOKYMEHTa, MOCTYNHUBIIETO B aJIMUHUCTPAIUIO
niu B MODII.

B 3asBneHun AOMKHBI OBITh YKa3aHBI:

1) pamunus, umsi, OT4ECTBO (MPU HATTUYKH ) 3asIBUTEJIS, CBEJICHUS O TIOYTOBOM
aapece 3asBUTENS - pusmyeckoro juia audo HaumenoBanue, OI'PH, cBenenus o
MECTE HaXOXIACHHS 3asBUTEINA - IOPUAMYECKOrO JIUIA, a TakKe HOMep (HoMmepa)
KOHTaKkTHOTrO TenedoHa, aapec (aapeca) JICKTPOHHOM MOUTHl (MPU HAJWYUHU) U
MOYTOBBIA aJpec, MO KOTOPHIM 3asSBUTENIO JOJDKEH OBITh HANpaBleH OTBET WU
YBEJOMIICHHE O NIEPEAIPECALIUU 3aIIpoca B IPYTy0 OpraHU3alHIo;

2) CcyTh 3ampoca, XPOHOJIOTHS 3alpaiiMBaeMoil WH(popManuu (CyIIecTBo
3anpoca (CBeIEHHUs, KOTOPbIE HEOOXOAMMO MOJIYYHTh 3asIBUTEII0 WA JOKYMEHT,
KOTIHSI KOTOPOTO HEO0XO0IMMa 3asBUTEITIO)).

3) moamuch U jaara.

brnank 3asBneHuss npuBoauTca B npmiokeHusix Noe 2 u Ne 3 k HacrosieMy
AJMUHUCTPATUBHOMY PErJIaMeHTY.

K 3asBnenuto npunararorcs:

a) GU3NYECKUMHU JINIIAMH - KOIUU JIOKYMEHTOB, YJIOCTOBEPSIONINX JTUYHOCTD
3asIBUTEJIS;

0) MOpUIWYECKUMH JIMIAMU - KOIHUHU JIOKYMEHTOB, TIOJITBEPHKIAAIOITIX
MOJTHOMOYHST (DM3MUECKOTO JHUIla Ha OCYIIECTBIECHUE JCHCTBHIA OT WMEHHU
3asiBUTENS (pEeIeHUsI O HA3HAYEHUH WA 00 U30paHuu MO0 MpUKas3a O Ha3HAYCHUH
¢u3nYeCcKOro MIla Ha TOJKHOCTh, B COOTBETCTBUHU C KOTOPHIM Takoe (hPU3MUECKOe
nu1o o0JiaiaeT MpaBoM JIEMCTBOBATh OT UMEHHU 3asBUTENS O€3 IOBEPEHHOCTH).

3asiBUTENb TI0O CBOEMY YCMOTPEHUIO BIIPaBE MPHJIOKUTH K 3asBICHUIO MHBIS
JOKYMEHTBI 1 MaTepPHAITbl WIIH UX KOIHH.

[Tpu obpamiennu 3a MONydeHHEM MYHUIMIAIBHONW YCIYTH TPEIACTaBUTEINs
3asIBUTENIS] OH MIPEICTABIISACT JOKYMEHT, YAOCTOBEPSIOMIUNA TIMYHOCTD, H JOKYMEHT,
MOITBEPIKIAAIONTUH €r0 TOJIHOMOYHUS HA MPEACTaBICHUE HHTEPECOB 3asIBUTEISL.

B 3ampoce o craxe paOoThl 3asBUTENS, 3apa0OTHOM TUIATE JOMOJHUTEIHEHO
YKa3bIBAIOTCS: Ha3BaHWE, BEJIOMCTBEHHAs MOJYMHEHHOCTh OPTaHHU3AIMU, BpPEMSs
paboThI, TOJDKHOCTh, 3aHUMaeMasi 3asBUTENIeM. 3asBUTEb BIIPaBE MPUIOKUTH K
3asIBJICHUIO JTOKYMEHTHI U (WJIM) WHBIE MaTepuajbl, MOITBEPKIAIOIINE CBEIICHMUS,
yKa3aHHBIC UM B 3asBJICHUU.

3agBieHUE  JOJDKHO  OBITH  IIOAMNMCAHO  3aABUTEIIEM  WJIH  €r0
YIIOJTHOMOYEHHBIM MPEICTaBUTEIIEM.

3asiBieHre Ha OyMa)kHOM HOCHTEJE MPEICTaBIISIeTCS:

- IOCPEJICTBOM MTOYTOBOTO OTIPABIICHUS;

- TIPY JINYHOM OOpAIIEHUH 3asBUTENSI TUOO €ro 3aKOHHOTO MPEICTABUTETIS.

B snexTponHO# Gopme 3asBiieHNE, TpUiaraeéMble JOKYMEHTBI, MaTEpPUAIIbl U
WX  KOMWU  TPEACTABISAIOTCS € HWCHOJb30BaHMEM  EnuHOrO  mopTalia
TOCYJapCTBEHHBIX W MYHHUIIUNANBHBIX ycnyr (dbynkumit) u (umm) Iloprana
rOCYJapCTBEHHBIX U MYHHITUTIAIBHBIX YCIYT BOpOHEKCKO 001acTH.
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- TIOCPEACTBOM  OOpaiieHus: B MHOTO(YHKIHMOHAIBHBIN LEHTP
IPEJOCTABIECHUSI TOCYJAapCTBEHHBIX M MYHUUMNAIbHBIX YyCIyr (namee -
MHOTO(QYHKIIMOHAIbHBIA LEHTpP) (MpU HAIWYUU COIVIALIEHWH, 3aKIFOYEHHBIX
MEXJy MHOTOQYHKIMOHAJIbHBIM LIEHTPOM U OpPraHoM, IPerOCTABIISIOIINM
MYHULIUNIATIBHYIO YCIYTY).

B JOKyMEHTaxX JOITYCKAETCsI UCII0JIb30BaHUE (aKCUMUIIBHOTO
BOCIIPOMU3BEACHUS IOJANKCH C IOMOIIBI CPENCTB MEXAHWYECKOIO0 WM HHOTO
KOIIMPOBAHUS, JJIEKTPOHHONW MOANUCH JUOO MHOTO aHajgora cOOCTBEHHOPYYHOM
MTO/MHCH.

2.6.2. HcuepnpiBaomiuii TEpEUYCHb JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBMM C HOPMATUBHBIMU IPABOBBIMU aKTaMH JUIsl IPEIOCTaBICHUS
MYHULUIIAIBHOM yCITyTH, KOTOPBIE HAXOAATCS B PACHOPSKEHUU FOCYJAaPCTBEHHBIX
OpraHoB, OpPraHoB MECTHOIO CaMOYNPAaBICHHS W MHBIX OpraHU3aluu,
YYACTBYIOIIMX B MPEJOCTABICHUN MYHULUIIAIBHON YCIYTH, U KOTOPBIE 3asIBUTEND
BIIPABE IIPEACTABUTE. IEPEUECHD TAKUX JOKYMEHTOB OTCYTCTBYET.

3anpeniaercs TpeOOBaTh OT 3aBUTEIS:

- MPEACTaBICHUS JIOKYMEHTOB U MH(QOpPMAIMM WU OCYIIECTBICHHUS
NEUCTBUM, TPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMH  IIPAaBOBBIMM  aKTaMH,  PEryJUPYIOIIMMH  OTHOIICHUS,
BO3HHKAIOIME B CBSA3U C MPEIOCTABICHUEM MYHUIIMIIAIIBHON YCITyTH;

- TIPEJICTAaBJICHUS JTOKYMEHTOB MU MH(MOPMALIMH, KOTOPhIE B COOTBETCTBUU C
HOPMAaTHMBHBIMM TPAaBOBbIMU akTamu Poccuiickon ®Penepanvy, HOpMaTUBHBIMU
MPaBOBbIMU aKkTaMu BOpoHEXCKOW 001acTM U MYyHUUUIAJIbHBIMH IPAaBOBBIMU
aktramu OpJIOBCKOTO CEIbCKOro mnocesneHuss HoBoyCMaHCKOro MyHHUIIMIAIBHOTO
paiioHa BopoHeXCcKkoil 001acTH HaxoAATCs B PaCHOPSIKEHUU aJMUHUCTpPALVH,
MHBIX TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAMOYMIPABJICHHS U (UJIM)
MO/IBEJIOMCTBEHHBIX ~ TOCY/IapCTBEHHBIM OpraHaM W  oOpraHaM  MECTHOIO
CaMOYIIPaBJICHUS OpraHu3aLNM, YYaCTBYIOIIHNX B IIPENOCTABICHNUN
MYHUIMNAIBHOW YCIYTH, 3a UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranm3anuu
PEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

2.6.3. [IlepeueHb yciuyr, KOTOpbI€ SBISIIOTCA HEOOXOAUMBIMH |
00s13aTeIbHBIMU JUIS TIPEIOCTABJICHUS MYHMIIMIIAJBHOM YCIIyTH, B TOM YHCIIE
CBEIEHUS O JOKYMEHTaX, BBIIABAEMbIX OpPraHU3ALMSIMHU, Y4YaCTBYIOIIUMHU B
PEeIOCTaBIECHUU MYHUIIUTIAIBHON YCIYTH.

[Tonydyenue 3asBUTENEM YCIYr, KOTOpPbHIE SIBJIAIOTCS HEOOXOAMUMBIMH MU
00s3aTeNbHBIMU JIJIS1 IPEIOCTABICHUS MYHUIIMTIANBHON YCIIYTH, HE TpeOyeTcs.

2.7 UWcyepnblBaonuii MepeyeHb OCHOBAHWM [Jii OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS MyHUILIMIIATLHON YCIYTH.

[lepedyenb OCHOBaHUM JJIs1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEA0CTABIICHNS MYHULIMIIAJBHON YCIYTH:

1) nuno, moparomee JOKYMEHTBI, HE OTHOCHTCS K YHUCIY 3asBUTEIECH B
COOTBETCTBHHM C MOJAMYHKTaMu 1),3) myHkTa 2.6.1. HaCTOSIIETO perjiaMeHTa;
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2) K 3asABJICHUI0O HE NPWIOKEHBI JOKYMEHTHI, YKa3aHHbIE€ B MOJIYyHKTaX
a) 1 0) myHkTa 2.6.1. HACTOSIIIETO pPerjlaMeHTa;

3) 3asgBJICHWE HE COOTBETCTBYET YCTAHOBJICHHOW (opMme, HEe TMOATacTCs
NPOYTEHUI0 WJIM COJAEPKUT HEOTOBOPEHHBIC  3asABUTEIEM  3aYCpPKHUBAHUS,
UCIIPABIICHHUS, IOTUYNCTKHU.

B cnydae ycTpaHeHUs HapylIE€HUN, YKa3aHHbIX B NYHKTE 2.7. 3asBUTEIb
BIIpaBe 00paTUTHCA MOBTOPHO 32 MPEAOCTABIEHUEM rOCYapCTBEHHOM YCIIyTH.

2.7.1. VicuepnibIBaromiuii mepeuyeHb OCHOBAHUM JJIsI TPUOCTAHOBJICHUSI CPOKOB
MPEIOCTaBICHUS] MyHUITUTIAIBHON YCITYTH.

OcHoBaHUSs 1JI IPUOCTAHOBIICHUSI CPOKOB MPEIOCTABIICHHUSI MYHHITUTIATbHON
YCIIYT'H OTCYTCTBYIOT.

2.7.2. VcyepripIBaronuii mepedeHb OCHOBAHUH IS OTKa3a B MPEJOCTAaBICHUH
MYHHUIUMIAIBHON YCIYTH.

HcuepnpiBaronuid NEepeYeHb OCHOBAaHUM I OTKa3a B MPEAOCTABICHUU
MYHULHANTAIBHON YCITYTHU:

- OTCYTCTBHE JOKYMEHTOB B MYHHIIMIIAJLHOM apXHWBE IO 3aMpalinBacMOM
TEMAaTHUKE;

- OTCYTCTBHE Yy 3asBHUTENs, HUCTPEOYIOIIEro CBEIEHUS, COJEpIKallie
NEPCOHAIbHBIE JTAHHBIE O TPETbUX JIMIAX, JOKYMEHTOB, MOATBEPKAAIOIIUX €ro
MOJIHOMOYHS HA MOJyYEHUE YKAa3aHHBIX CBEJCHUI;

- HEY/IOBJIETBOPUTENIBHOE (PU3HUECKOE COCTOSHHUE JOKYMEHTOB, HE MMEIOLIUX
KOMHH B (DOH/IE TTOJTH30BAHUS;

- OrpaHMYEHHE JIOCTyna K JIOKYMEHTaM, COJAEpXalluM CBEJICHUS,
COCTAaBIIIOIIME TOCYJIAPCTBEHHYID W HMHYK OXPAaHSAEMYIO 3aKOHOAATENbCTBOM
Poccuniickont @enepanuu TarHy;

- B 3ampoce HE yKazaHa CyThb OOpalleHHsi U OTCYTCTBYIOT HEOOXOIUMBbIE
CBEJICHUS ISl €T0 UCTIOTHEHUS;

- OrpaHMYEHHE JOCTyna K JOKyYMEHTaMm, COJAEp)KAlllUM CBEACHUS,
COCTAaBJIIIOIIME TOCYJIAPCTBEHHYI0O U HMHYI OXPaHSEMYIO 3aKOHOAATEIbCTBOM
Poccutickon ®denepanuu Tany;

- IOCTYINHBIIEE 3asIBJICHUE O MPEKPALICHUH UCTIOJIHEHUS YCIIyTH.

2.8 Pazamep rmiathl, B3UMAaeMOW C 3asgBUTENS TPU MPEIOCTABICHHUU
MYHULIMOATBHON YCITyTH.

MyHununanbHas yciayra npeaocTaBiisieTcs Ha 0€3B03Me3/IHON OCHOBE.

2.9. MakcuManbHBI CPOK OXXHMJAHHWS B Oouepeau MpH IMojade 3ampoca o
NpPEeAOCTaBICHUM MYHUIMIAIBHON YCIYTM M TNpU TOJYy4YeHUH pe3ysbTaTa
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH.

MakcuManbHbll CpPOK OXHUIAHUA B OYEpEeOM NpU I[OJa4ye 3arpoca o
peAOCTaBICHUY MYHUIIMTIATBLHON YCIYTH HE JOJKEH MPEeBbIATh 15 MUHYT.

MakcuManbHbI CPOK OXKHUJAHWUS B O4YepeAd MpPH TMOJYUYEHUH pe3ysbTaTa
MPEIOCTaBICHUS MYHHUIIUIIATbHON YCIIYTY HE JIOJKEH MPEeBbIIaTh 15 MUHYT.

2.10. Cpox perucrTparuu 3ampoca 3asgBHTEIS O IPEAOCTABICHUU
MYHULIMOATBHON YCITyTH.
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Peructpanus 3ampoca 3asBUTENss O TMPENOCTABICHUHW MYHHUIIAIATBLHON
YCIYI'H OCYILIECTBIAECTCS B TEYEHUE |-ro KaJlleHJapHOro JHS C MOMEHTa
NOCTYIUJICHUS 3asBieHus. [Ipu mocTyrnieHun 3asBiaeHUsl B 3JIEKTPOHHOUN (opme B
BBIXOJIHBIC (IIPa3HUYHbBIC) JTHU €ro PEerucTpaiusi NpOU3BOJUTCA Ha CIEIYIOUTUN
pabounii 1eHb.

2.11. TpeOGoBaHus K TOMEIICHUSM, B KOTOPBIX IIPEIOCTABISCTCS
MYHHIUTNATIbHAS YCIyTa.

2.11.1. [Ipuem rpaxaaH OCYIIECTBIISICTCS B CIICHHAIBHO BBIJICICHHBIX IS
MIPEIOCTABIICHUS MYHUITUTIATBHBIX YCITYT TTOMEIICHUSX.

[TomerneHunss JOIHKHBI COACPIKATh MecTa Jisi HHGOPMHUPOBAHUS, OKUIAHUS
mpuemMa Tpaxmad. [lomemieHuss JODKHBI  COOTBETCTBOBATh  CAHUTAPHO-
AMUAECMHUOJIOTHUECKIM TIpaBUjIaM M HOpMaM, a Takke OBITh O00OpYIOBaHBI
IIPOTUBOITOKAPHOU CUCTEMOM U CPEACTBAMMU MOKAPOTYIICHHUS.

VY BXxoma B KaKJ0€ MOMEMICHUE pa3MeNniaeTcsl TabIruka ¢ HAaHMEHOBAHUEM
NOMEIIeHHS (31 0KUIaHUs, PUEMa/BbIIa4l IOKYMEHTOB U T.J1.).

2.11.2. Oxon0 37aHUSI TODKHBI OBITH OPraHU30BaHbl MAPKOBOYHBIE MECTa
JUIsl aBTOTPAHCIIOPTAa, B TOM YHKCIE JIJISl JIMIl C OrPAaHUYECHHBIMH BO3MOKHOCTSIMU
3J10POBbsI (MIHBAJIUJIOB).

JlocTyt 3asiBUTENEN K TapKOBOYHBIM MECTaM SIBIISIETCS OCCIUIATHBIM.

2.11.3. B nomemeHusIx T OXUOAHWUS 3asiBUTEISAM OTBOJATCS MECTa,
000pyZIOBaHHBIE CTYJIBSIMH, KpPECEIbHBIMH CEKIMIMU. B MecTax oXumaHus
JOJDKHBI OBITH TIPETYCMOTPEHBI CpPEJCTBA IS OKa3aHWSA IEPBOM TIOMOIIU H
JOCTYITHBIE MECTa OOIIEeTO MOJb30BaHMS.

2.11.4. Mecta wuH(bOpMUPOBaHMS, TpPEIHA3HAYCHHBIC IJIST O3HAKOMIICHUS
3asBUTENICH ¢ HHPOPMAIIMOHHBIMU MaTepHUaiaMu, 000PYIyOTCS:

- nH(OpPMAITMOHHBIMHA CTEHAAMH, Ha KOTOPBIX Pa3MeENIacTCsl BU3yalbHAS H
TEKCTOBasi HH(pOpMaLus;

- CTYJIBSIMU U CTOJIaMU JUTsl 0DOPMIICHHSI IOKYMEHTOB.

K wunbopmanmoHHbIM CTEHAAM JOJKHA OBITH OOecreueHa BO3MOXKHOCTH
CBOOOHOTO JAOCTYIIA TpaXkaaH.

Ha uHbopManMoHHBIX CTEHJaX, a TaKkKe Ha OPUIMATBHBIX CaliTaXx B CETH
NuTtepHeT pa3meniaercs cieayroiias o0s3aTebHas HHGOPMAIIHS:

- HOMepa TeneoHOoB, (HaKkCcoB, agpeca OPUITHATHHBIX CAUTOB, SJIEKTPOHHOM
TIOYTHI OPTAHOB, MPEIOCTABIIIONINX MYHUITUTIATBHYIO YCIYTY;

- peuM pabOThI OPTraHOB, MPEIOCTABIISIONINX MYHHUIIMITAIBHYIO YCIIYTY;

- TpaUKK JIMYHOTO MPHUEMa TPAXKTaH YIMOJTHOMOUYECHHBIMHU JTOJDKHOCTHBIMH
JIUTIAMU;

- HOMepa KaOWHETOB, TJIe OCYIISCTBIISIOTCS MPUEM IMUCHbMEHHBIX OOpaICHHMA
rpaXIaH ¥ yCTHOe WH(pOpMUpOBaHHE TpaxaaH; (aMHUIIMH, UMEHA, OTYECTBA H
JOJDKHOCTH JIMII, OCYIICCTBIISIONINX MPUEM MMHCHbMEHHBIX OOpaIleHU# TpakIaH U
yCTHOE MH(POPMUPOBAHUE TPAXKIAH;

- TeKCT HACTOAIIETO aIMUHUCTPATUBHOTO perjaMeHTa (TMoHasi BepCcHus - Ha
ounmansHOM caiiTe aAMUHUCTpAIWH B cetn VHTEepHET);
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- TEKCThl, BBIACPKKH W3 HOPMATHUBHBIX MIPABOBBIX aKTOB,
PETYJIUPYIONIUX MPEIOCTaBICHUE MYHUIIUTIAIIBHON YCIIYTH;

- 00pasiel 0(hOpMIIEHUS IOKYMEHTOB.

2.11.5. TlomemeHnust 11 mpueMa 3asBUTEICH JOKHBI ObITH 000PY0BaHbI
TaOJIMYKaMlM C  yKa3aHMEM HoMepa KaOuHeTa ¢ JIOJDKHOCTH  JIMIIA,
OCYUIIECTBJISIONIETO0 MpueM. MecTo uisi npueMa 3asBUTEICH JIOKHO ObITh
000pYyZIOBaHO CTYJIOM, UMETh MECTO JJIi HalMCaHUs 3asBJIICHUM M pa3MeIleHUs
JIOKYMEHTOB.

[Tomerenus s mpueMa 3asBUTENIEH TOJDKHBI 00eCTIeYrBaTh BO3MOXKHOCTh
peanu3anyy Mpas JUI] ¢ OTPAHNYCHHBIMUA BO3MOYKHOCTSIMH 3JI0POBbBs (MHBAJIHIOB)
Ha TPEeAOCTaBICHHE MyHUIUNAIbHONW ycuyru. llomemenuss obopyayrorces
MaHIyCaMH, CaHUTAPHBIMH  IMOMEHICHUSMHU, PACIIUPESHHBIMH  IPOXOJIAMH,
MO3BOJISIOMUMHA ~ 00€CTIEUNTh OCCTIPENMATCTBEHHBIM JOCTYIl K  yKa3aHHBIM
MTOMEIICHUSAM JIMI ¢ OTPAaHWYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI, HMHBAJIHJIOB,
UCIIOJIb3YIOIIHNX Kpeca-KOJISICKU.

2.12. Iloka3zaTenu TOCTYIMHOCTH U KauyeCcTBa MyHUITUTIATLHON YCITYTH.

2.12.1. TlokazarensiMu JOCTYITHOCTH MYHUIIMITAIIbHON YCITYTU SBJISIFOTCS:

- 000pyIOBaHWE TEPPUTOPUMN, TMPUJIETAIOIINX K MECTOPACIIOIOKEHHUIO
opraHa MpeJOCTABIISIIONIETO YCIyry, MECTaMH JIJisi TApKOBKU aBTOTPAHCIOPTHBIX
CPEICTB, B TOM YHCIIE€ JUIsl JIMI C OTPAHUYCHHBIMH BO3MOKHOCTSIMU 3JI0POBbBS
(MHBAJIU]IOB);

- 000pyIOBaHHE MECT OXKHMJIAaHHUS B OpraHe MpPeAOCTaBISIOMIErO YCIYry
JTOCTYITHBIMH MECTaMH OOIIETo MOJIh30BaHUS;

- o0opynoBaHHE MECT OXHJIaHUS W MECT IpueMa 3asBUTENIed B OpraHe
MPEIOCTABIIAIONIECTO YCIYTY CTYJBSIMHU, CTOJIaMU (CTOMKAMH) IJii BO3MOXKHOCTH
odopmIICHUSI TOKYMEHTOB;

- coOmoienne rpaduka paboThl OpraHa npea0CTaBISIONIETO YCIYTY;

- pa3MellleHHUe TIOJIHOM, JOCTOBEPHOW U aKTyalbHOW WHMOpMaAIuu o
MYyHHUIIUNIATBHON yciyre Ha [lopTane rocyaapcTBEHHBIX U MyHUITUTIATBHBIX YCITYT
Boponexckoit obnactu B cetu Untepuer, EquHOM moprane rocyaapcTBEHHBIX H
MYHUIIUNATBHBIX yCayr (pyHkiuii) B cetu MHTepHEeT, HAa O(UIIMAIBHOM calTe
aIMUHUCTpAIMKM, HAa HWH(POPMAIMOHHBIX CTEHJAAX B MeECTaxX IMpPea0CTaBICHUS
MYHUITUTIATBHOUN YCITYTH,

- BO3MOJKHOCTb IOJIy4EHUs] MyHULIMTNIAJIBHOU yciryru B MOLI;

- BO3MOXXHOCTHb TIOJy4YeHUsS HHPOPMAMA O XOJI¢ MPEAOCTABICHUS
MYHHITUTIATBHOW YCIYTH, B TOM YHCJIE C HCIOJb30BaHHEM WH(OOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.12.2. TlokazarensiMu KauecTBa MyHULIMITAJIbHON YCITyTH SBJISIFOTCS:

- TOJIHOTA TPEIOCTaBICHUS MYHHIIMIAIBHONW YCIYyTH B COOTBETCTBHH C
TpeOOBAHUSIMHU HACTOSIIETO AIMUHUCTPATUBHOTO PETJIaMEHTa;

- COOJTIOICHNE CPOKOB TIPEIOCTABIICHUS MyHUITUTIATLHOW YCITYTH;

- YIENbHBIA BEC Kajno0, MOCTYNMHUBIIMNX B aJIMHHHCTPAIAIO IO BOIMPOCY
MPEIOCTABIICHUS MYHHUIIUTATBHOU YCIyTH, B OOIIEM KOJUYECTBE 3asABICHUN Ha
MPEIOCTABIICHNE MYHUITUTIATHHON YCITYTH.
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2.13. Oco0OeHHOCTH TMPeOCTaBICHHUS MYHULIUTIATBHON
yCIyTd B MHOTO(MYHKIIMOHAIBHBIX IIEHTPaX M OCOOCHHOCTH IPEIOCTABICHUS
MYHUIIATIATHHON YCIYTH B 3JICKTPOHHOU (opme.

2.13.1. Ilpuem 3asiBuTENeH (mpueM M BbiJavya JOKYMEHTOB) OCYIIECTBIISICTCS
YIIOJTHOMOYEHHBIMU JOJLKHOCTHBIMHU JiniaMu MOILI.

2.13.2. Tlpuem 3asBUTENICH YIIOJHOMOYEHHBIMHU JIMIIAMHU OCYIIECTBISETCS B

COOTBETCTBHH C rpadukoM (pexxumom) padotsr MOLI.
2.13.3. 3asgButensaMm oOecneuynBaeTCs BO3MOXXHOCTb KONMUPOBaHUSA (HOPMBI
3asBJICHUSI, HEOOXOAUMOTO IS  TIOJYYCHHS  MYHUIMITAJIGHONW  YCIIyTH,
pa3MeIIeHHOTO Ha O(QUIHUaIbHOM caiTe aaMUHHUCTpaluu B ceTtu VIHTepHer
(http://orlovosp.ru), mHa EnuHOM moprane TocyJapCTBEHHBIX M MYHHIIUTAIBHBIX
yeryr  (byskoumi) (www.gosuslugi.ru) u  IlopTane TOCyZapCTBEHHBIX W
MYHHIIMITATLHBIX YCIyT BopoHexckoi obmactu (WWW.pgu.govvrn.ru).

2.13.4. 3asBuTenp B IEMSIX IOJYYCHHUS MYHUIUITAIBHONW YCIYTH MOXKET
MoJIaTh 3asBJICHWE B DJIEKTPOHHOM BHUJE C HMCIOJIb30BaHHUEM HH(OPMAIMOHHO-
TEXHOJIOTUYECKOW © KOMMYHHMKAITMOHHOM HHQPPACTPYKTYpPhl, B TOM 4YHUCIE
Enunoro moprana rocy1apCTBEHHBIX U MYHULIUTTAIBHBIX YCIYT (GyHKIUN) U (WIIH)
[Toprana rocyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT BopoHexckoi o0macTu.

3. CocTaB, Mocj1e10BaTeJIbHOCTh M CPOKH BHINOJIHEHUSI
aIMUHUCTPATUBHBLIX MPOLEAYP, TPEOOBAHMS K MOPSIAKY UX BbITIOJIHEHUSI

3.1.  HcuepnslBaromuii IepedeHb aIMUHUCTPATUBHBIX IPOLEAY].

3.1.1. TlpenocraBneHWe MYHHUIIMOAIBHON YCIyrH BKJIIOYaeT B ce0s
CJIeIyIOIME aIMUHUCTPATUBHBIE MPOLIEAYPHI:

1) nonydeHue M peructpauus 3asBJICHUS O BblAauye apXMBHOIO JOKYMEHTa
Y3 MYHULIUIIAJILHOTO apXUBa;

2) paccCMOTpPEHHME W HCIIOJHEHHE 3ampoca (3alpocoB), COICPIKAIIUXCS B
3asBJICHUUY;

3) HampaBieHME WIM BblJadya apXWBHOM CIpaBKU, KOMHU apPXUBHOTO
JOKYMEHTa, apXMUBHOW BBIHCKH, YBEIOMIIEHHMS O NEPECBUIKE 3arpoca B JIPYryro
OpraHM3alMi0 MO TNPUHAIJIEKHOCTH JHOO YBEAOMJIEHHS O HEBO3MOXHOCTH
VCIIOJIHEHHMS 3aI1poca.

3.1.2. IlocnenoBaTenbHOCTD NEUCTBUI MPU NPENOCTABICHUN MYHHUIIUIIAIBHON
YCIYyI'H OTpakeHa B OJIOK-CXE€M€ NPeIOCTaBICHUS MYHUIIMNAIbHOW YCIYTH,
npuBeAeHHOW B mpuiokeHun Ne 4 K HacTosAlEeMy aIMUHUCTPATUBHOMY
periiaMeHry.

3.2. Ilpuem u peructpanus 3asBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.2.1. OcHoBaHMEM Uil Hayajga agMUHHUCTPATHUBHOM MPOUEAYPHI SBIISIETCS
JUYHOE OOpallleHue 3asBUTENSl WM €ro YHOJHOMOYEHHOIO TMpEJCTAaBUTENS B
agmuauctpanuio, MOI[ ¢ 3asBrennem MO0 TMOCTYyIUIGHWE B ajpec
AAMUHUCTPALIMK  3asBJICHUS,  HAMpPABIECHHOIO  MOCPEACTBOM  IOYTOBOIO
OTIPABJIEHUA C OMNHUCBIO BIOXEHHS M YBEIOMJIEHHEM O BPYYEHHH WU C
UCIIONIb30BaHMEM ENHMHOro moprana rocyJapCTBEHHBIX M MYHULMIIAIBHBIX YCIYT
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(pyHKLMiT) 51 (nnn) [loprama rocCymapCTBEHHBIX W MYHULHIIAIBHBIX
yciyr BopoHexckoit 001acTu.

3.2.2I1lpu mnocTymieHMH 3asBICHHS B DJJIGKTPOHHOM BHJE 3asiBICHHE
pacnieyaTbiBaeTcsi Ha OyMa)XHOM HOCHUTENE, U B JajbHeileM paboTa ¢ HUM
BEJICTCSl B YCTAHOBJIICHHOM MOPSIJIKE.

3.23. Ilpu nu4HOM OOpalllEHUH 3aBUTENS] WM  YIOJHOMOYEHHOTO
IpencTaBUTeNd B aiMUHKUCTpaluio 6o B M®I] cnenranuct, 0OTBETCTBEHHBIN 32
IpUeM JIOKYMEHTOB:

- YCTaHABJIMBAET MpeaIMeT 00pallleHusl, yCTaHABIUBAET JINYHOCTh 3asABUTEIIS,
MPOBEPSIET TOKYMEHT, yIOCTOBEPSIONINI TUYHOCTh 3asBUTEIIS;

- MIPOBEPSET MOTHOMOYHMS MPEACTABUTENS TPaKJaHUHA JIEHCTBOBATh OT €r0
MMEHH, MTOJIHOMOYHS MPEACTABUTENS IOPUIUIECKOTO JINIIA ACHCTBOBATh OT UMEHU
IOPUIMYECKOTO JINIIA;

- IPOBEPSIET COOTBETCTBHE 3asIBJICHUS YCTAHOBICHHBIM TPEOOBAHUSIM;

- PETUCTPUPYET 3asiBJICHUE.

3.24. B cnyuae oOpaiieHuds 3asBUTENS 32  [PEJOCTABJICHHEM
MYHHUITUNIATBHON yCiryTu yepe3 M®L] 3apeructpupoBaHHOE 3asiBICHUE TIEpe1aeTCs
C COIPOBOJIUTEIHHBIM MHUCHbMOM B aJpeC aIMUHHUCTPAIMU B TMOPSIKE U CPOKH,
YCTaHOBJICHHBIE 3aKIIOYEHHBIM MEKTy HUMH COTJIAIICHUEM O B3aUMOICHCTBUH.

3.2.5. Pe3ynpTaToM aAMUHUCTPATUBHON MPOIEAYPHI ABJISICTCS PETUCTPALMS U
nepenavya 3asBICHUS W MPUJIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1.,
2.6.2. Hacrosero PermameHTta AOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
MPEIOCTaBICHNE MYHUITUTIATBHON YCIYTH TMO0 0TKa3 B IpUeMe 3asBIICHUSI.

3.2.77. MakcumanbpHbI CPOK MCIIOJIHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI -
B TeueHue 1-ro pabouero AHs.

3.3. PaccMoTpenue 3asBIeHUS ¥ UCTIOJIHEHUE 3a1poca.

OcHoBaHMeM [JIsi Havajla aJAMHHHCTPATHBHOW TMPOLEAYPHI  SIBISIETCS
MOJIYYeHHE 3aIrpoca JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEIOCTaBIICHUE
MYHHUITUTIATBHON YCITYTH.

3.3.1. PaccmoTpeHue 3asiBIICHHS] U UCIOJIHEHUE 3ampoca 3aKIo4yaeTcs B
MOJITOTOBKE Ha OCHOBE aHaJM3a €ro TEeMaTHUKU AapXWUBHOW CIIPaBKH, KOIMUHU
aApXMBHOTO JIOKYMEHTA, apXUBHOMW BBITIMCKH, YBEIOMJICHHS O MEPEChUIKE 3arpoca B
JIPYTUE OpPTaHU3AIUU TI0 MIPUHAIJICKHOCTH JTMOO YBEOMIICHHUSI O HEBO3MOKHOCTHU
UCTIOTHEHMsI 3ampoca W MOATOTOBKA PEKOMEHJAIM O TMyTSIX TOWCKa
3anpanMBaeMbIX JIOKYMCHTOB.

3.3.2.  JIOIKHOCTHOE  JIMII0O, OTBETCTBEHHOE 3a  TMPEJOCTABJICHUE
MYHUIIUTIATHHON YCIYTH, IPU aHAJIN3€ TEMATHUKHU 3asBIICHUS ONPEICIIseT:

1) crenenb TOJHOTHI HMHGPOPMALIMM, COJAEpXKALEHCS B 3amlpoce U
HEOOXOIUMOM IS €T0 UCITOJHEHMUS,

2) HaIWMYMe WIM OTCYTCTBHE B MYHHUIIMIIAJLHOM apXUBE apXHUBHBIX
JIOKYMEHTOB WJIM WH(OpMAIUU, HEOOXOIMMBIX JIJISl UCTIOJIHEHHUS 3aIpoca;

3) MecTo BO3MOKHOTO XpaHEHUS! apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
MCIIOJTHEHHS 3a1pOca;
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4)  MECTOHaxOXJEHue,  aJpec OpraHU3alMH, KyJa CICIyeT HaupaBUTh
3aMpoc MO TMPUHAJICKHOCTH Ha HCIOJHEHHE B ClydasX, KOrja pelleHue
coJiepKalIuXcs B 3alPOCE BOMPOCOB HE BXOJIUT B KOMIETEHIIUIO MYHHUIIUTIAIBHOTO
apxuBa.

3.3.3. Ilo uroram aHanu3a TEMATUKU JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
PeI0CTaBICHUE MYHUIIUTIAIBHON YCIIYTH:

1) B cilyyae Hanu4usi B MYHUIIMITAIbHOM apXUBE apXUBHBIX JIOKYMEHTOB WU
uH(popMaIi, HEOOXOUMBIX JUIsl UCHOJHEHUS 3ampoca, UCXOAS U3 COJAEpHKaHUS
3anpoca 0popMIISIET OIUH WIIM HECKOJIBKO U3 MEePEUNCICHHBIX JOKYMEHTOB:

apXUBHYIO CIIPaBKY;

KOITMIO ApXUBHOT'O JOKYMEHTA,

apXUBHYIO BBITTUCKY;

2) B cilydae OTCYTCTBHSI B MYHHIIMIIAJbHOM apXHUBE apXUBHBIX JOKYMEHTOB
unu uHOpMaluKM, HEOOXOIUMBIX IS WCIOJHEHMs 3arpoca (MpU HaIW4YuU B
MYHULIMIIQJIBHOM ~ apXMBE CBEACHUW O MECTOHAXOXKICHHM JIOKYMEHTOB),
OJIHOBPEMEHHO C HaIlpaBJIEHHEM 3arpoca (KOMMM 3ampoca) B OpraHU3aluu 110
MECTY HaxOXAECHMsI JIOKYMEHTOB, O(OpMIISET YBEIOMJICHHUE 3asBUTENIO O
IEePEChUIKE 3ampoca B IPYTryl0 OpraHU3aluio o MPUHAJIEKHOCTH;

3) npu HaJIMYMKA OCHOBAHHU, MPEAYCMOTPEHHBIX MyHKTOM 2.7.2. HACTOSIIETO
PernamenTa, 3asBUTENIO JaeTCsi NHUCbMEHHbIH OTBET OO0 OTKa3ze B BblIaye
ApXWBHOTO JIOKyMEHTA (B IPEJOCTaBICHUN MYHHIIUTIATBHOW YCITYTH).

3.3.4. ApXuBHBIE CIIpPaBKH, KOIWU apXMBHBIX JOKYMEHTOB, AapXUBHBIC
BBINIMCKH, YBEIOMJIEHUSI O TMEpPEChUIKE 3ampoca B JpYrde OpraHu3aluu 10
MPUHAJIEKHOCTH, YBEJOMIIEHHS O HEBO3MOXXHOCTH MCIOJHEHUS 3ampoca Hu
pPEKOMEHJAlMM O MyTSAX MOHMCKa 3alpalldBaeMbIX JOKYMEHTOB COCTaBIISIOTCS
JOJKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHUIIMIAIbHON
yCiIyrd, Ha OjaHke aaMUHUCTpauud OpJOBCKOIrO MOCEIEHUS NEpeNaroTcs TIiaBe
HOCENICHUs ISl TOATMCAHUS.

3.3.5. I'maBa moceneHus MPOBEPSIIOT 3aKOHHOCTh, 000OCHOBAHHOCTH M TIOJIHOTY
NPEJOCTAaBICHUS! MYHMIMIAIBHOM YCIYI'W, TMOJNUCHIBAIOT IPEACTAaBICHHBIC
JOKYMEHThl M TMepelalT HUX JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 32
PEJOCTaBIEHUE MYHUIIMIIANBHON YCIYTH, AJIs PETUCTPALMU U HaNpaBlIeHUS WIN
BbIJIa4YM 3asBUTEIIO.

3.3.6. MakcumanbHbI CPOK MCTIOJHEHUS! aIMUHUCTPATUBHOM MPOILEAYPhl HE
JOJDKEH TpeBbIaTh 15 KaJeHAApHbIX JHEW C JaThl TOJYyYEHHs 3asBIICHUS
JOJDKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHUIIMIAIbHON
YCIIyTH.

B ciyyae HeoOXO0AMMOCTH MPOAJIEHHUS CPOKA PACCMOTPEHUS 3asiBICHUS U
UCIIOJIHEHUSI 3ampoca JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBIICHUE
MYHUIIUNATBHOW YCITyTH, HE MEHEe 4eM 3a 3 JHs O UCTEYEHHs] CPOKA COCTABIISET
Ha UM TJIaBbl IOCEJIEHUSI CIYKEOHYIO 3amUCKy, B KOTOpPOMl OTpakaeT CyTb
MIPOBEJCHHONW PAa0OThI, YKa3bIBAE€T NMPUYMHBI HEOOXOIWMOCTH MPOJUICHUS CPOKa
PAacCMOTPEHHUSI 3asBJICHUS U UCIIOJHEHMS 3allpoca U UCIPALIMBAET Pa3peIICHHE €ro
MPOJVICHHUS Ha OIIPeNeTICHHBIN CPOK (MM 10 KOHKPETHOM aThI).
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O mnpojyieHUMU CpOKAa MUCIOJHEHUs 3ampoca  3asiBUTENb  YBEAOMIISIETCA
MUCBMEHHO JIH00 B (hOpMe IEKTPOHHOTO TOKYMEHTA.

3.4. HampaBneHue WM BblJjaya apXWMBHOM CIPaBKH, KOIMUU apPXUBHOTO
JIOKyMEHTa, apXUBHOM BBIMHUCKH, YBEJOMIJICHHS O TIEPECHUIKE 3ampoca B JIPYTyIO
OpraHu3alMi0 M0 MPUHAICKHOCTH JHMOO YBEIOMJIEHHS O HEBO3MOXKHOCTH
UCIIOJIHEHUSI 3alpoca U  HalpaBlieHHE pPEKOMEHAAIMi O TyTIX IOHCKa
3anpairmBaeMbIX JTOKYMEHTOB.

3.4.1. OcHoBaHMeM Jis1 Hayajga aJMUHUCTPATUBHOM MPOUEAYPHI SIBISETCS
MOJTYyYEeHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  IPEIOCTABIICHHE
MYHULIMIATBHON YCIYyTH, TOKYMEHTOB, TOJAMUCAHHBIX IJIABOW MOCEJICHHUS.

[locne mnoamucaHnusi AOKYMEHTHI, YyKa3aHHble B 1.3.3.4. HaCTOSAIIETO
PernaMenTa perucTpupyrorcsi B JKypHaje HCXOASIIEH KOPPECHOHJCHIHMH U B
TEUEHUE OJHOTO JIHS C MOMEHTAa PETUCTpalliy HaNpaBJsSIOTCS 3asiBUTEIIO
CIEUUAIUCTOM aIMHUHUCTpanuu OpJOBCKOTO TIOCEJCHUS, OTBETCTBEHHBIM 32
pueM (oTmpaBky) U pErucTpanuio MOCTYHAIOIIEH (ucxosei)
KOPPECTIOHAECHIIUHU.

3.4.2. Cnocob HampaBieHUS WM BbIIAYM TOJANHUCAHHBIX JIOKYMEHTOB
COOTBETCTBYET CIIOCOOY TOJY4YEeHHsS JOKYMEHTOB, M30paHHBIM 3asgBUTEIIEM IpHU
pEeACTaBICHUH 3aIIpoca.

[o »enaHuto 3asBUTENS TOMUCAHHBIE IOKYMEHTHI MOTYT OBITh BBIJJAHBI EMY
JIUYHO TOJT POCIUCH B aAMUHUCTpaliiid OPpJIOBCKOTO CEIBLCKOTO MOCETICHUS.

JIOKyMEHTBI HaIpaBIAIOTCA CIHEHHATUCTOM aJMHUHUCTpanuu OpJIoBCKOTro
MOCEJICHUSI, OTBETCTBEHHBIM 3a MpUeM (OTIPABKY) U PETUCTPALIUIO TTOCTYyMAromen
(ucxopsuieil) KOpPECHOHICHIIMM Ha TOYTOBBIN a/ipec, yKa3aHHbIN 3asiBUTEIIEM.

OTBeT Ha 3ampoc, MOJYYEHHBIM MO AJIEKTPOHHOM moute Jnbo B dopme
AJIEKTPOHHOTO IOKYMEHTA C UCIOJb30BaHuEeM ENMHOro mopraia, HampaBiaseTcs 1Mo
MOYTOBOMY aJIpECy, YKa3aHHOMY B 3aIIpOCE, WJIK B BUJIEC DJIEKTPOHHOTO COOOIIECHUS
[0 YKa3aHHOMY B 3aIpOCe aJpeCy SIEKTPOHHOU MOYTHI.

OTBer Ha 3ampoc ABYX M 0o0Jiee JIHI] HAMpaBJsSeTCs Ha MOYTOBBINA aapec 0o
aZpec AIEKTPOHHOMN MOYTHI TIEPBOTO MOJIMUCABIIIETO €ro Juila (€Ciau B 3ampoce He
OTOBOPEHO KOHKPETHOE JIMIIO) WJIH KXKIOMY U3 3asIBUTEIICH.

Briaya moanmucaHHbIX TOKYMEHTOB 3asBUTENIO JTUOO €ro MPEICTABUTENO (HA
OCHOBAaHHUH JIOBEPEHHOCTH OT 3asIBUTENISI) HA PYKU OCYIIECTBISIETCS COTPYIHUKOM
apXMBHOTO TOAPA3JEICHUs, OTBETCTBEHHBIM 3a WCIIOJHEHHUE 3ampoca, IMpHu
NpeAbsIBICHUM 3asBUTENEM JHMOO ero mnpeacraBuTeraeM (HA  OCHOBAaHUM
JIOBEPEHHOCTH OT 3asIBUTEIS) JOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTD.

3.43. Ilpu mnocrymieHuu 3asBiIEHUS B yopaBieHue dyepes MOIL]
3apEeTUCTPUPOBAHHAS BBIMKMCKA JIMOO COOOIIeHHE 00 OTCYTCTBUU OOBEKTa B
peecTpe MYHHUIUNMAIBHOTO HMMYIIECTBA HAIPABISIOTCI C COMPOBOJAUTEIBHBIM
nucbMoM B ajipec M®I] B n1eHb perucTpaiuu BBIMUCKUA (COOOIICHUS) B )KypHaJe
UCXOASIIEH KOPPECTOHACHIIMN JOJKHOCTHBIM JIUIIOM YIIPaBJIEHUS.

Beimucka mbo0  cooOmieHne 00 OTCYTCTBUM OOBEKTa B PEECTpe
MYHULIMOATBHOTO  MMYIIECTBA  BBIJAIOTCS  3asBUTENIO  YIOJHOMOYEHHBIM
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TOKHOCTHRIM JuioM M®I] B naeHb oOpaimieHus 3a MOJyYeHHEM pe3ysibTara
IPEAOCTABIEHUS MYHUIIMIIATIBHON YCIIyTH.

Pe3ynbraToM aJIMHUHUCTPATUBHOW MPOLEAYPHI SIBISETCS HAMNPABICHUE WIH
BblJ]aya 3asBUTEIII0 apXUBHOM CIIPABKH, KONIMU apXUBHOIO JOKYMEHTA, apXUBHOU
BBIIIMCKU, YBEAOMJIEHUS O MEPECBUIKE 3ampoca B JPYTyH OpraHU3aldio 1o
NPUHAIIICKHOCTH JTHOO YBEIOMJICHHUS O HEBO3MOXKHOCTH MCIOJHEHUS 3arpoca U
HaIIPaBJICHUE PEKOMEHIAIMN O My TSIX MOUCKA 3alpalIuBaeMbIX JOKYMEHTOB.

MakcuManibHbId CPOK MCIOJHEHUS AAMUHUCTPATHUBHOM MPOLEIYpbI - HE
Oomnee 3 pabounx ITHEH.

4, @®opMbI KOHTPOJIS 32 UCMOJHEHUEM AJIMUHUCTPATUBHOIO
perjiaMeHTa

4.1. Texymui KOHTPOJb OPTraHU3ALMM IPEAOCTABICHUS MYHULHUIIAIBHOU
YCIYTH OCYILECTBIIIETCS JOJDKHOCTHBIM JIMIIOM agMUHUCTpanuu OpIlIoBCKOrO
CEJIbCKOIO  TOCEJIEHHs, OTBETCTBEHHBIM 3a  OpraHu3alui0  paboThl MO
IIPEIOCTABICHUIO MYHULIMITIAJIBHON YCIYTH.

4.2.  IlepeyeHb  MHBIX  JOJDKHOCTHBIX  JII  aJIMHWHHCTpALUHU,
OCYLIECTBJISIOIINX TEKYIIMH KOHTPOJb 3a OpraHu3aluedl IpeaoCTaBIICHUs
MYHUIMNAIBHOW YCIYyTH, B TOM 4YHCJIE 3a pealu3auuell NpelyCMOTPEHHBIX
HACTOSIIIMM aJIMUHUCTPATUBHBIM PEIrIAMEHTOM aJMUHUCTPATUBHBIX MPOILEAYD,
YCTaHaBJIMBAETCA MyHULMIIAJbHBIMHU PABOBBIMU aKTAMH aIMUHHUCTPALIUU.

MyHulMnanbHble  CIOy’Kalue, OTBETCTBEHHbIE 3a  MPEJOCTaBJICHHE
MYHMIMIIAJIBHOW YCIIyTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOIIOACHHE
CPOKOB M TIOpsJIKA MCIHOJIHEHUS KaXJAOW aJIMUHHCTPATUBHOM MPOLEIAYpHI,
MPEAYCMOTPEHHOW HACTOSIIUM aAMUHUCTPATUBHBIM PErTIAMEHTOM.

4.3. Texkymuid  KOHTPOJIb  OCYIIECTBISIETCS  IyTeM  MPOBEACHUSA
JNOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 OpraHu3aiui  padoTbl IO
IPEIOCTaBICHUIO0 MYHUIIUIIAIBHON yCIyTH, IPOBEPOK COOTIOACHUS U UCIIOJIHEHUS
COTPYIHHMKAaMH ITOJIOKEHUN AJMUHUCTPATUBHOIO pErIaMeHTa.

4.4. TlpoBeneHNe TEKYLIEro KOHTPOJS JOJKHO OCYIIECTBIISITHCS HE pexke
JBYX pa3 B IOJI.

Texymuii KOHTPOJb MOXET OBbITh IUIAHOBBIM (OCYIIECTBISATHCA Ha
OCHOBAHHWM TIOJYTOJIOBBIX WJIM TOAOBBIX IUIAHOB pPa0OThl OpraHa MECTHOTO
CaMOYIPABJICHUS1) U BHEIJIAHOBBIM (MPOBOJUTHCS MO KOHKPETHOMY OOpAIIeHHUIO
3asBUTES WJIM HHBIX 3aWHTEpPEecOBaHHBbIX Juil). [Ipy mnpoBepke MOryT
paccMaTpuBaThCA BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIUIAIBLHOU
yclyrd (KOMILJIEKCHbIE TPOBEPKH), WA BOMPOCHI, CBSI3aHHBIE C MCIOJHEHHEM
OTJIETBHBIX aJIMUHUCTPATUBHBIX MPOLEAYP (TEMATUUECKHE TPOBEPKH).

PesynpTaThl mnpoBepku OQOpPMIISIIOTCS B BHUAE CHOPAaBKU, B KOTOPOM
OTMEYAIOTCSl BBISBICHHBIE HEJIOCTATKH W YKA3bIBAIOTCS MPEMIOKEHUS IO HX
YCTPAaHEHHIO.
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[Io pesynbraTaM NOPOBEACHHBIX NPOBEPOK B  CIy4ae  BBISBICHUA
HapyUICHHUI MpaB 3asBUTENIC BUHOBHBIE JIMIA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B COOTBETCTBHUH C AECUCTBYIOIINM 3aKOHOATENBCTBOM Poccurickoit denepanuu.
4.5 KoHTpoap 3a MpeaocTaBICHUEM MYHHUIUIIAJBHONW YCIYTH MOXKET OBITh
OCYILIECTBJIICH CO CTOPOHBI TpaxkaaH, WX OOBEJWHEHWM W OpraHu3alui B
COOTBETCTBHE C 3aKOHOAATENBCTBOM Poccurickon denepanun.

5. NocyneOHblii (BHeCyAeOHbI) MOPAI0K 00:KaJT0BAHNUS PelIeHUI U
neiicTBuil (0e31eiicTBHSI) OPraHa, MPeA0CTABJISIOIIEr0 MyYHUIUNIATbHY IO
YCJIYIY, J0JKHOCTHOI'O JIMIA OPraHa, MPeIoCTABIAILIEI0 MyHHIMIIAJIbHY IO
YCJIYry, 1100 MyHHIMIIAJTBHOIO CJIYyKallero.

5.1. 3asgBuTenM MMEKOT MPaBO Ha OOXAJIOBAaHWE pEUICHUH W JEHCTBUU
(Oe3nelicTBUSA) NOJKHOCTHBIX JIMII aJAMMHUCTpAllMU B JOCYA€OHOM MOpSIKE, Ha
HOJydYeHUue HH(POpMALMK, HEOOXOIMMOM I OOOCHOBAaHUS M PacCMOTPEHUS
KaJI0OBbI.

5.2. 3asBUTETH MOXKET OOPATUTHCS C KajJ000M B TOM UHUCIE B CIEIYIOIINUX
ClIyJasix:

1) HapymieHHEe CpOKa PEruCTpallMd 3asBJICHUS 3asBUTENsT 00 OKa3aHUU
MYHULIMIAIBHOMN YCITyTH;

2) HapylIICHHE CPOKa MPEIOCTABICHHUS MYHUITUTIAILHON YCIYTH;

3) TpeboBaHue y 3adgBUTENS] JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTHMBHBIMM TPAaBOBbIMU akTamu Poccuiickonn Penepanny, HOpMaTUBHBIMU
MPaBOBbIMU akTaMu BopoHeXCcKOil 007acTH, HOPMAaTUBHBIMU MPABOBBIMU aKTaMH
OpPraHoB MECTHOTO caMoynpasiieHuss OpIJIOBCKOTO  CEJIbCKOTO  IOCEJIEHUS
HoBoycmaHckoro MyHHMIMOAIbHOrO pailoHa Boponexckoil obmactu s
[IPEIOCTABIECHUS MyHULUMIIATBHON YCIIYTH;

4) oTka3 B mpHeMe 3asBJICHHS O IIPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIyTH;

5) OoTKa3 B MNPENOCTABICHUM MYHHULMIIAJIBHON YCIYTH, €CIM OCHOBAaHHUS
OTKa3za HE TNPEeIyCMOTPEHbl (¢eAepalbHbIMU 3aKOHAMU UM TIPUHATHIMH B
COOTBETCTBMM C HUMHM MHBIMM HOPMAaTHUBHBIMU NPABOBBIMHM akTaMu Poccuiickoi
Odenepanu, HOPMATUBHBIMUA TIPABOBBIMH aKTamMH BopoHEXCkoil obiactu
HOPMATUBHBIMM TPABOBBIMM aKTaMH OpPraHOB MECTHOIO CaMOYIpaBICHUS
OpnoBckoro cenbckoro mnocesneHus: HOBOyCMaHCKOro MyHMIIMIIAIBHOIO paioHa
Boponexckoit o61acTu;

6) 3aTpeboBaHUE C 3asBUTENA MPU MPEAOCTABICHUU MYHUIUIIATIBHON
yCIyr'H IUIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU TPABOBBIMU aKTaMHU
Poccuiickonn ®enepanyy, HOpPMATHBHBIMHU IIPAaBOBBIMU aKTaMu BopOHEXKCKOU
o0nacTH,  HOPMAaTUBHBIMU  MPABOBBIMU  aKTaMM  OPraHOB  MECTHOTO
camoynpasyieHuss ~ OpJIOBCKOro  cenbCKoro  moceneHuss  HoBoycmaHCKOro
MYHUITUTIATLHOTO paiioHa BopoHexckoi 06acTu;

7) OTKa3 [OJKHOCTHOTO JIMLA aJAMUHUCTPAlMM B MCIPABJICHHUH
JIOTYIIEHHBIX OMEYaTOK W OIMOOK B BBIIAHHBIX B pPE3yNbTaTe MPEIOCTaBICHUSA
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MYHUITUTIATBHOM yCIyTH JOKYMEHTax JIM00  HapylIeHHEe  YCTaHOBJICHHOTO
CpOKa TaKuX MCIPABIICHUN.

5.3. OcHoBaHMil JUIsi OTKa3a B PacCMOTPEHUU JHOO MPUOCTAHOBIICHUS
PacCMOTPEHUS KajJ00bl HE UMEETCS.

5.4. OcHoBaHueM [UIs Hayana MOpOUEAyphbl A0cyaeOHOro (BHECYIeOHOrO)
00>kajioBaHUs SBIISIETCA MOCTYMUBIIAS XKanooa.

’Kanoba mosxeT ObITh HalpaBJieHa 0 MOYTe, Yepe3 MHOTO(YHKIIMOHATIbLHBIE
LEHTPBI, C UCIIOJIb30BAaHUEM UH(OPMAIIMOHHO-TEXHOJIOTUYECKON u
KOMMYHUKAITMOHHOW HWHQPACTPyKTypsl, B TOM 4ucie EawHOoro moprana
TOCYJapCTBEHHBIX W MYHHIMMAIBbHBIX yciuyr (pyskrmuit) mmbo Iloprama
rOCYJIapCTBEHHBIX M MYHHIIUMINAIBHBIX yCIyr BopoHexckoi o0jacTu, a Takxke
MOKET OBITh TIPUHSTA MPU JTMIHOM TIPHEME 3aBUTEIIA.

5.5. Kanoba nomxHa COEpPKaTh:

- HAMMEHOBAHHWE OpraHa, MPEAOCTABISIONIETO MYHUIIMIAIBHOU YCIYyTH,
dbaMunuioo, uMs, OTYECTBO JIODKHOCTHOTO JIMIIA JUOO MYHHUIIUIAIBHOTO
CITyXaIllero, peieHus u AeicTBus (6e31eiCTBrEe) KOTOPOTO 00KaTYIOTCS;

- (hamuinio0, UM, OTYECTBO (TOCJIEAHEE - MPU HAIMYUHU), CBEJCHUS O MECTE
KUTEIBCTBA 3aABUTENS - (PU3MUYECKOro JHIa JUOO HAWMMEHOBAaHUE, CBEJCHUS O
MECTE HaXOXJACHHS 3asBUTEINA - IOPUAMYECKOrO JIUIA, a TakKe HOMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN ajipec, MO KOTOPBIM JI0HKEH ObITh HAMPABJIEH OTBET 3asIBUTEIIIO;

- CcBeJieHHa 00 o00XadyembIX penieHUusX U JAcicTBUsIX (0e31ecTBUN)
aIMUHUCTPALINH, TOJKHOCTHOTO JIUIA TUO0 MYHUIIMTIATBLHOTO CITYKaIlleTo;

- JIOBOJbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nevictBueM  (0e3nelicTBUEM) aAMUHUCTPALMM, JIOJDKHOCTHOTO —JiMIla  JIK0O
MYHULIMOAIBHOTO  CIIY’XKalllero. 3asgBUTEIEM MOTYT OBITh  TPEJICTABICHBI
JOKYMEHTHI (ITPU HAJTMYKH ), TIOJITBEPKIAIOIINE €r0 JOBOBI, TUOO X KOIHH.

5.6. 3asBHUTENh MOXET 00XajloBaTh pEIICHUS U JehcTBUs (Oe3nercTBHe)
JOJDKHOCTHBIX ~ JIMIl, MYHUIIMMAIBHBIX CIY>KallluX aJMUHUCTPAIlMU  TJIaBe
MIOCEJICHHUS).

5.6.I'maBa moceneHWs TPOBOAUT JIMYHBIA TPUEM 3asBUTEICH  TIO
IIpeIBapPUTEILHON 3aIIUCH.

3anuch 3asBUTENECW MPOBOJAUTCS TPU JIMYHOM OOpaIieHuu WIH C
UCIIOJIb30BaHUEM CPEJCTB Tele(OHHON CBSI3U MO HOMEpaM TenedOHOB, KOTOPHIC
pasmeniaroTcss Ha o(QuIMaTbHOM calTe aJMHHUCTpaluu B ceTu HHTepHeT u
UH(OPMAITMOHHBIX CTCH/IAX.

CrnenuanucT, OCYLIECTBISIONIAN 3alliCh 3asBUTENICH HAa JIMYHBIN TMPHEM,
uH(pOpMUpYET 3asgBUTENS O JaTe, BPEMEHH, MECTE TIprueMa, JOJIKHOCTH, (haMUJInH,
UMEHH M OTYECTBE JIOHKHOCTHOTO JIMIIA, OCYIIECTBIISIFOIIETO TIPUEM.

5.7. T'maBa moceneHusi, yNOJHOMOYEHHBIH Ha PACCMOTPEHUE KaJoOBbI,
OTKa3bIBAET B YJOBJIETBOPEHUH JKAJIOOBI B CICAYIONIUX CIIyJasiX:

1) HanW4YMe BCTYNMUBIIETO B 3aKOHHYIO CHITYy PEIICHUS CyJa, apOUTPakHOTO
CyJla To ’Kasio0e 0 TOM K€ MPEAMETE | 110 TEM K€ OCHOBAHUSIM;

2) momada XanoObl JUIIOM, TMOJTHOMOYHS KOTOPOTO HE MOATBEP)KICHBI B
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MOpsIKE, YCTaHOBJIEHHOM 3aKOHOJIaTEIbCTBOM;

3) HaiMuyue peleHus Mo >kajiode, MPUHATOTO paHee B COOTBETCTBUHU C
TpeOOBAHUSIMU HACTOSIIETO 3aKkoHa BopoHexkCkoi 00J1aCTH B OTHOIIIEHUH TOTO K€
3asIBUTENIS U IO TOMY K€ MIPEAMETY KaJI00BbI.

5.8. I'maBa moceneHus, yNMOJTHOMOYEHHBI Ha pPAaCCMOTPEHHE KaIOObI,
BIIPAaBE OCTaBUThH Kaj00y 0€3 OTBETA B CIEAYIOIIUX CIydasiX:

1) Hanmuuyue B KajnoOe HEIEH3YPHBIX JHOO OCKOPOMTEIbHBIX BBIPAKEHUH,
yrpo3 >KU3HHU, 3JOPOBbIO U UMYIIECTBY JOJDKHOCTHOTO JIUIA, 4 TAK)KE YWICHOB €ro
CEMBHU;

2) OTCYTCTBHE BO3MOKHOCTH MPOYUTATH KAKyIO-IHOO YaCTh TEKCTA >Kalo0BI,
daMuuio, UMsl, OTYECTBO (MPW HATWYHMK) U (WIIM) TIOYTOBBIN aapec 3asBHUTEIS,
yYKa3aHHBIE B JKajo0e.

5.9. 3agBuTenu MMEIOT MPABO Ha MOIYYCHHE JOKYMEHTOB M WH(pOpMAIIUH,
HEOOXOJIUMBIX JJIsl 0OOCHOBAHUS U PACCMOTPEHUS KaJOOBbI.

5.10. XKamoba moaIeKUT pacCMOTPEHHUIO B T€UEHHUE MATHAIIATH pabouymx
JTHE! CO JIHS €€ PEeTUCTpaIllH, a B cliydyae 00KaJloBaHUs OTKa3a aJMUHUCTpPAIIH,
JOJKHOCTHOTO JIMIIA aJ]MUHUCTpPAIINH, B IPUEME JOKYMEHTOB y 3asBUTENS JIMOO B
UCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK U OMIMOOK WJIM B Cilydae OOKajJoBaHUS
HapyUIEHUS YCTAHOBIIEHHOTO CpOKa TaKWX HCHPABJICHUA - B TEUEHUE IATU
paboumx AHEW CO THS €€ perucTparui.

5.11. He mno3aHee naHs, CIEOYIOLIETO 3a JHEM MPUHATHS pELICHUS,
YKa3aHHOrO B IIyHKTe 5.9 Hacrosmero AJIMHUHUCTPATUBHOIO PEIrJIaMEHTAa,
3asBUTENI0O B MHUCHMEHHOW (OpMe M TIO JKETaHWIO 3asBUTEN B AJICKTPOHHOU
dopMe HampaBisieTcs MOTHBHPOBAHHBIH OTBET O pe3ysbTaTaX pPacCMOTPEHUs
KanoO0BbI.

5.11. B cimydae yCTaHOBIJIEHHSI B XOJZI€ WJIM IO PE3yJIbTaTaM PAacCMOTPEHUS
KaIoObl TPU3HAKOB COCTaBa AJAMHHHCTPATHBHOTO TPABOHAPYIIECHUS WU
OPECTYIUIEHUSI  JOJDKHOCTHOE  JIMLO,  HAJAEJCHHOE  IOJHOMOYHUSMU IO
PACCMOTPEHHUIO K00, HE3aMEIJTUTEIbHO HAMPABIISIET UMEIONTUECS MaTepUasbl B
OpraHbl MPOKYPATYPHI.
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[Tpunoxxenne Nel
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

1. Mecto HaxoxaeHUS aaMUHHCTpaud OpIOBCKOTO  CEIBCKOTO
noceneHus: HoBoycMaHCKOTO MyHHIMIIANBHOTO paiioHa Boponexckoil obmactu:
396305, Boponexckast obmacts, HoBoycmanckuii  paiton, ceno OpioBo, — yiI.
CBo0Oogsl, 68.

2. TI'paduk pabotsl agMuHUCTpau OpPIOBCKOTO CEIBCKOTO MOCEICHUS:

nmoHeneIbLHUK - naTHuNa: ¢ 08.00 1o 16.00;
nepepsbiB: ¢ 12.00 no 13.00.

CoTpyaHUKH aaMUHUCTpauk  OpPIIOBCKOTO  CENBCKOTO  ITOCEICHUS
OCYIICCTBJISIOT MIPUEM 3aIBUTEIICH B COOTBETCTBHH CO CIICIYIOITUM T'padrrom:
[IOHEIEILHUK - 08.00 - 16.00;
BTOPHHK -08.00 — 12.00:;
cpena -08.00 - 16.00:;
[ISITHULIA - 08.00 - 16.00;
nepepbIB -12.00 - 13.00.

Anpec opunmansHoro caita OpioBCKOro ceiabckoro nocenenusi Hopoycmanckoro
MyHUIUNAIBHOrO  pailoHa Boponexckoil oOnactu B cetn  MHTepHer:
http://orlovosp.ru, azapec 3JIEKTPOHHOW TOYTHI AJMHHHUCTPAIIUH  CEIBCKOTO
noceseHus: 0rlovo.nusm@govvrn.ru.

3. CmpaBounblii TenedoH, ¢akc IS MOdydeHUus UHOOpMaIuH,
CBSI3aHHOM C MPEO0CTaBICHUEM MYHULIUNIATBLHOMN yemyru: (47341) 5-20-50.

Konrtaktplii TenedoH AOMKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a MpPHEM
MPENJIOKEHUI OT 3anHTEepPEcOBaHHBIX JHil, (47341) 5-20-50.

3. ABTOHOMHOE YUPEKICHUEC Boponexckoii obJsactu
«MHOTOMYHKITMOHATIBHBIA ~ IIEHTP  MPEAOCTaBICHHsS  TOCYyJapCTBEHHBIX U
MYHUIUTNAIBHBIX yeiyr» (manee - AY «M®Ly»):

5.1. Mecro wnHaxoxaeHus AY «M®Ly»: 394026, r. Boponex, yi.
HpyxunHukoB, 36 (KoMHMHTEpHOBCKHI paiioH).

Tenedon ms cnpaBok AY «M®ILy»: (473) 226-99-99.

Od¢unmaneheiii caiit AY «M®L» B cetn MaTepuer: mfc.vrn.ru.

Anpec snekTporHo# moutel AY «M®I»: odno-okno@mail.ru.

['padux padoter AY «MODI»:

BTOPHUK, ueTBepr, narauna: ¢ 09.00 go 18.00;

cpena: ¢ 11.00 go 20.00;

cy66ota: ¢ 09.00 mo 16.45.

5.2. Mecro Haxoxnaenus ¢Qumara AY «MOL)» B Hooycmanckom
MyHHUIIMNANbHOM paiione: 369310, Boponexckas o0nacts, HoBoycmaHCkuii
paiioH, c. HoBas Ycmans, yi. Jlenuna, 2630.

Tenedon ns cnpaBok ¢unuana AY «MO@ILy»: 8 (47341) 5-77-15.

['padux padotel punmana AY «M®PL»:

MOHEIeNIbHUK, BTOPHUK, cpena, yerepr: ¢ 08.00 go 17.00;

matauna: ¢ 8.00 mo 15.45;

nepepsiB: ¢ 12.00 no 12.45
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[Tpunoxxenue Ne 2
K aIMUHUCTPATUBHOMY
perjiiaMeHTy

B apxuBHBII 0T€1 aIMUHUCTpALIUN
OpJI0BCKOTO CEJIbCKOTO MOCENEHUs
HoBoycmaHCcKkOro MyHUIIMTIIAIBHOTO paiioHa

(®.1.0., naciopTHbIE IaHHBIE, aJIPEC
MeECTa KUTEIIbCTBA 3asBUTEIIS)

(HaMMEHOBaHUE, MECTO HAXOXKJICHUS IOPUIUUECKOTO
muna, ©.1.0. pykoBoautens)
KOHTaKTHBIN TenedoH

3asiBlIcHIE

[Iponry BbIIATH 3aBEPEHHYIO KOIIHIO

(YKaSBIBaIOTCﬂ BCC€ M3BCCTHBIC 3asABUTCIIIO PCKBU3UTHI IPABOBOT'O aKTa ()IaTa, HOMCp, Ha3BaHUC U
(I/IJ'II/I) HanMCHOBAHUC OpraHa, JOJIZKHOCTHOTO JIMIA IMOCCIICHUS, IPUHABIICTO aKT)

« » 20 T

(TIOITUCH 3aSBUTEIS)
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[Tpunoxenue Ne 3
K aJIMUHUCTPATHBHOMY
periaMeHTy

B apxuBHBINM 0T/I€T  AMUHUCTPALIH
OpJIOBCKOTO CEIBCKOTO MOCEIICHUS
HoBoycMaHCKOT0 MyHHUITUTIAIBHOTO paiioHa

(d.1.0., nacnioprHbIe nanHHbIE (Cepus, HOMEp NACIOPTa,
KOIJla U KEM BBIJIaH, aJipec

MECTa XXKHUTCJIbCTBA SHHBHTCJIH)

*
B JIMLIC
(®.N.0., nacnopTHbIC JaHHBIE U TOKYMEHT, yIOCTOBEPSIOLINI
MTOJTHOMOYHS TIPEICTaBUTEIIA)

3asBIICHHE.
1.4,

(®.N.0. 3asBUTEINIS, HEOOXOUMO TAKXKE yKa3aTh BCC M3MCHEHHsI (paMIIIiU (MMEHH) 32

3anpamiBaeMblil IEpPUOJ)
Jlata poxaeHus
Anpec (110 MECTy perucTpalyn)
KonrtaktHbIN

TenedoH
[Tpory BBIIaTh ApXUBHYIO CIIPaBKY (APXHUBHYIO BBIITUCKY ) —HYyKHOE TIOT4EPKHYThH

(YKazaThb 0 4eM 3alpalluBaeTCsl apXUBHAs CIPaBKa — O TPYJOBOM CTaXe, O JIbIOTHOM CTaxe, O
3apabOTHOM IJ1aTe, 0 HarpaXACHUSX, IPYroe).

2. llens 3ampoca (a1 yero)
3. XpoHosnorus 3ampaniiBaeMoil nHGopMaIuu (BpeMEeHHOU TIepro/T )

4. HammeHoBaHME MecTa pabOTHI 32 3alpaniBaeMblid TEPUO/I;

5. 3aHuMaemas JI0JKHOCTh 3a 3allpallinBaeMblil IEPUO/I;

(uHBIE CBeIeHNUs, JOKYMEHThI U MaTepUalbl, MOATBEPKAAIOIINE CBEACHHUS, YKa3aHHbIC B
3asiBJICHUH (TIPH HAJTMYHH)).
[Ipunoxxenue (pu HAIUYUK) HA I

(mara) (TOAMHCH 3asIBUTEIIA)

*3aI10JIHICTCS B ciiydac, €CJIIM OT UMCHH 3asABUTCIIA ,Z[CflCTByeT €T0 NMPEACTAaBUTCIIb.
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[Tpunoxenue Ne 4
K aIMUHUCTPATUBHOMY
perJaMeHTy

BJIOK-CXEMA TTPEJOCTABJIEH/S MYHMIIUIIAJIBHON YCIIVTU

[Nomydenwne 3asiBIeHNE, €TO PETUCTPALIUS U TIEPEAada Ha UCTIOTHEHHE
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a ITPEAOCTABICHIE MyHHIUNAIbHON
ycayru

\ 4

PaccMoTpeHue 1 UCTIOTHEHHUE 3ampoca (3apoCcoB), COACPIKALIMXCS B 3asBICHUH
(aHanu3 TeMaTUKU U 0OPMIICHHE OJHOTO WM HECKOJIIBKUX U3 MEPEUNUCICHHBIX
JIOKyMEHTOR)

Hanmane apxuBHBIX
JIOKYMEHTOB
HEOOXOIUMBIX IS
HCTIOJIHEHUS 3aIpoca

OTcyTCTBHE apXUBHBIX
JIOKyMEHTOB,

IToaroroBka apXUBHBIX
CIIPaBOK, KON apXUBHBIX
JIOKyMEHTOB, apXUBHBIX
BBIITHCOK

H€06XO,Z[I/IMLIX JJIA
HCIOJIHCHUA 3aIllpoca

Hanuune cBegeHuii o
MECTOHAXO0XKICHUH
ApPXUBHBIX
JIOKyMEHTOB

™~

HaXOXICHUA TOKYMCHTOB

Hanpasnenue 3anpoca (konuu
3adBIECHUS) B OpraHU3alUuy [10 MECTY

VYBenomieHue 3asBUTeNs
0 MePEeChLIKE 3ampoca
(xomuy 3asBNIEHNUS) B
JIPYTYIO OpPTaHU3aLNI0

OTcyTcTBUE CBEJICHUI O
MECTOHAXO0XKICHUH
APXUBHBIX JIOKYMEHTOB

v

YBC,HOMJ'ICHI/IC 3asdBUTCIIA
HCBO3MOXHOCTH BblJa4u
APXUBHOTO JOKYMEHTA

APXUBHOT'O TOKYMCHTA.

HaHpaBHeHI/IC 3asBUTECIIO apXHBHOﬁ CIIpaBKH, KOIIMH apXHUBHOT'O JOKYMCHTA, apXHBHOﬁ BBIIIMCKH,
YBEAOMJICHHS O MEPECHUIKE 3allpoca B APYI'YIO OpraHu3aliuio, yBEAOMIICHU 00 oTKase B BbIa4c




